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[Iporpamma npennazHadeHa ajist cryjaentoB u npenoaasateneit AHO I1O «I1T'TK».
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1. TACIIOPT ®OHJA OHEHOYHbIX CPEACTB

1.1. Oonacme npumenenus honoa oUeHoOUHbIX CPeOCme

@oH/I OLEHOYHBIX CPEJCTB NpPEIHA3HAYECH JJisi OLICHUBAHMS JIOCTHUKEHUM 3arIaHUPOBAHHBIX
pe3ysibTaToB Mo MexauciuimHapaomy kypcy MJIK. 03.02 OPTAHU3ALMA TEKYIWIEI'O
XPAHEHUA NOKYMEHTOB U TTOAI'OTOBKA JEJI JJIA ITEPEJAYN B APXMB mnporpammel
MOArOTOBKM  crienuanucroB cpensHero 3BeHa (manmee IIIICC3) mno cneumansHoctu  40.02.02
[IpaBooxpanuTenbHas AEATEIHHOCTD.

®onp oneHouHbix cpeAcTB (POC) npenacraBiseT coO0M KOMIUIEKT MaTEPHAIOBIJIS MMPOBEACHUS
MIPOMEXYTOYHOM aTTeCTAIlUU U TEKYIEro KOHTPOJIS.

Pe3ynbTaThl 00ydeHHs - 3TO YCBOCHHBIEC 3HAHUSI U OCBOCHHBIC YMEHHS MO JAUCIHUIUIMHE B IEJSIX
OBJIAJICHUS TPEAYCMOTPEHHBIX CTAHIAPTOM OOIIMX M MPOPECCHOHATBHBIX KOMITCTESHITUH.

®DoH/T OLICHOYHBIX CPEJICTB IMO3BOJIECT OIEHUBATH (POPMUPOBAHUE FJIEMEHTOB MPO(HeCCHOHATBHBIX

komreteHiui (1K) u snementoB obmuxkommnerenuii (OK) yepes3 ocBoeHrne yMeHUM, 3SHAaHUI 1 HABBIKOB.

Kon OK, TTK

YMmerTn

3HATH

OK.01 Beibupats criocoOsl
pelIeHus 3a1aq
npodeccnoHanbHOM
JeSATEIIEHOCTH
MPUMEHUTEIHHO K
Pa3IMYHBIM KOHTEKCTaM

pacmo3HaBaTh 3a1a4y W/WiIn
po0OsieMy B MpoecCHOHATHHOM
H/WIHM COLIMAIBHOM KOHTEKCTE,
aHaJIM3UPOBAThH U BHIAEIATH €€
COCTaBHbIE YaCTH

OTIPEJIEIISITh ATAIbl PELICHHUS 3a/1a4H,
COCTAaBJIATH IIJIaH JICUCTBUS,
peann30BbIBaTh COCTABJICHHBIN IJIaH,
OTIPEJIEIISITH HEOOXOIUMBIE PECYPCHI
BBISBIIATH U 9()(HEKTUBHO HCKATh
rH(MOPMAITHIO, HEOOXOIUMYTO ISt
pelIeHus 3371291 U/UIH TpoOIeMbl
BJIaJIETh aKTYaJIbHBIMH METOJIAMHU
paboThI B PO ECCHOHAIBHON 1
CMEKHBIX cepax

OLICHUBATh PE3yJbTAT U MOCIEICTBUS
CBOHMX JIEWCTBUH (CaMOCTOSITETHFHO
WM C IOMOIIBIO HACTABHUKA)

aKTyaJbHBIA IPOPECCHOHATLHBIA U
COLMANTLHBIA KOHTEKCT, B KOTOPOM
MPUXOAUTCS paboTaTh U )KUTh
CTPYKTYypa TIaHa JJIsl pelieHHs 3a/1a4,
QJITOPUTMBI BBITIOJIHEHUSI paboT B
po(heCCUOHATBHON M CMEXKHBIX
obacTsax

OCHOBHBIC HCTOYHUKH HH(POPMALIUU U
PEeCYpPCHI JIJIs PEIICHUS 3a1a4 W/ Wn
mpo0JieM B IPOPECCHOHAILHOM H/WITH
COLMATEHOM KOHTEKCTE

METOIbI pabOThI B IPOdeCcCHOHATEHON
M CMEXHBIX cepax

MOPSIIOK OLIEHKU PE3YJIbTATOB PEIICHUS
3aga4 npodeccuoHaTEHOR
JIeSITeTbHOCTH

OK.02 Hcnonbs3oBaTh
COBpEMEHHBIC CPEJICTBA
MOKCKA, aHaTN3a U
HWHTEPIIPETAIIH
uHpopMaluU U
nH(pOpMaIMOHHBIE
TEXHOJIOTHH IS
BBITIOJTHEHUS 3a/1a4
npodeccnoHaTbEHOMI
NeSITeNIbHOCTH

OTIPECTIATH 3a1a4H JUIS TOUCKA
nH(pOpMaIuy, MIIAHIPOBATH TPOIIECC
MIOKCKa, BEIOUPATh HEOOXOMMBIE
WCTOYHUKHU MH(POPMAIIHU

BBIJICJIATH HanOoiee 3HaYMOE B
nepevHe uHpopManuy,
CTPYKTYpUPOBATh IMOIYIaeMyO
nHpOpMAIUIO, 0POPMIISITH
pe3yIbTaThI IOMCKA

OIICHUBATh NPAKTHYECKYIO
3HAYUMOCTh PE3YJIbTATOB IMOUCKA
MIPUMEHSATE CPEICTBA
WH()OPMAITHOHHBIX TEXHOJIOTHHA IS
penieHus mpoeCCHOHANBHBIX 3a7a4

HOMEHKJIaTypa HHPOPMAITUHOHHBIX
HUCTOYHHUKOB, IPUMCHIACMBIX B
npodeccroHaIbHOM AESTEIBHOCTH
MPUEMBI CTPYKTYPHPOBAHUSI
nH(pOpMaIuu

¢dbopmat ohopMIICHHS PE3YIHTATOB
noucka uHpopManun

COBpPEMEHHBIE CPEJICTBA U YCTPOHUCTBA
WHPOPMATHU3AIHH, TTOPSTOK HX
NPUMEHECHUS

porpaMMHoe oOecrieueHre B
npodecCHOHATLHON ICATETLHOCTH, B
TOM YHCIIe UPPOBEIC CPECTBA
TICHXOJIOTHYECKUE OCHOBBI
JIESITETIbHOCTH KOJUICKTUBA




HCIIOJIb30BaTh COBPEMEHHOE
porpaMMHOE 00eCTICUCHHE B
npodeccuoHaTbHON ACSITECIBHOCTH
HCIIOJIb30BaTh PA3JINYHBIC ITU(DPOBEIC
CpeZCcTBa JUIS PEeNICHUS
poeCCHOHANTLHBIX 3a/1a4

OK 05 IPaMOTHO H3Jarath CBOM MBICITH H | paBuiia 0OpMIICHHUS JOKyMEHTOB
odopmIIATH JOKYMEHTBI 1o | mpaBuiia MOCTPOCHUS YCTHBIX
MpOoPECCHOHATLHON TeMaTHKE Ha | COOOIICHMI
roCyJapCTBEHHOM SI3BbIKE 0COOEHHOCTH COLMAJIBHOTO u
MPOSIBIISATH TOJIEPaHTHOCTh B | KyJIbTYPHOTO KOHTEKCTa
pabodeM KOJUICKTHBE

OK 09 IMIOHUMAaTh OOIMMIA CMBICT YETKO | IpaBWIa  TIOCTPOCHHS  MPOCTBIX U
MMPON3HCCCHHBIX BBICKA3bIBAHUM Ha | CIOKHBIX HpeIlJ'IO)KCHI/II\/'I Ha
HU3BECTHBIC TEMBI HpO(i)CCCI/IOHaJ'H)HBIe TEMBI
(mpodeccroHansHbIe W OBITOBBIE), | OCHOBHBIC o0mIeynoTpeOnuTeNbHbIE
[IOHUMATh TEKCTBl Ha 0a30BbIE | IJIArojsl (ObITOBas u
npogeccuoHaNbHbIC TEMBI npodeccuoHanbHas JIEKCHKA)
y4acTBOBaTb B  JAMANOrax  Ha | JEKCHYECKMH MUHHMMYM, OTHOCSIIMKCS
3HAKOMBIE obmue U | K ONHCAHUIO INPEIMETOB, CPEIACTB U
npogeccuoHaNbHbIC TEMBI MPOIIECCOB npodeccuoHaTEHON
CTPOUTH MHNPOCTHIC BBICKA3bBIBAHUA O | ACATCIBHOCTHU
cebe u o cBoel MpodecCHOHATBFHON | 0COOCHHOCTH MTPOU3HOIICHHS
ACATCIIBbHOCTU ImpaBuJia YTCHUA TEKCTOB
KpaTKo O0OOCHOBBHIBATh U OOBSCHATH | MPOQecCHOHATFHON HAMPaBICHHOCTH
cBOM  JeWcTBUS  (TeKyuiue H
IJIAHUPYEMBIE)
ImcaTthb IMPOCTEHIC CBS3HbBIC
coOOlIeHUs] Ha 3HAKOMBIE WM
HHTEpecyroIue npodeccuoHaIbHbIE
TEMBbI

K 3.1 IIpoBepsTh IPABMIIBHOCTE JOCTABKU

KOPPECIIOHCHIINY; MPAaBUIBHOCTh U
LEJIOCTHOCTH BJIOKEHHUSI.

OrneHuBartb cozepxKaHue
MOCTYNUBIINX JIOKYMEHTOB C LIEJIBIO
WX pacrpencIcHus.

ITons3oBaTecs
ABTOMATU3UPOBAHHBIMU CHCTEMaMU
yueTa, perucTpauud Npu padboTe c
OOKYMCEHTaMU OpraHu3anin
HOpMaTI/IBHBIe IIpaBOBBIC AKTBI U
HOPMAaTHUBHO-METOUYECKHE

JOKYMEHTHI, OTpeaeNsIore
TIOPAI0K JOKYMCHTaUMOHHOI'O
oOecrniedeHus yrpaBiIeHusI.
Crpykrypa OpraHu3alu,
PYKOBOJICTBO CTPYKTYPHBIX
MoJIpa3/ieICHUM.

CoBpemenHble  MH(OpPMALMOHHBIC
TEXHOJIOTHUH PabOTHI C JOKYMEHTaMHU.
IMopsnok paboTHI ¢ MOCTYNAIOIUMHU
JOKYMEHTaMH.

Ilpuem u mnepBuyHas oOpaboTKa
BXOJAIINX JTOKYMEHTOB.
[MpenBapuTenpHOE PACCMOTPEHHE U
COPTHPOBKA JOKYMEHTOB Ha




perucTpupyemMsole u
HEpETUCTPUPYyEMBIS

[ToaroroBka BXOIAIINX JOKYMEHTOB
JUISL pACCMOTPEHUS! PyKOBOAUTEIIEM.
Perucrpamms BXO/ISTIIAX
JIOKYMEHTOB.

K 3.2

IIpuMeHATE yCTAaHOBIIEHHBIM COCTaB
PEKBHU3HUTOB B 3aBUCUMOCTH OT BHJA
JOKYMEHTA.

IIpaBuibHO pacnojaraTb u
0(opMIIATH PEKBU3UTHI HA IUCTE MPU
COCTaBJICHUH JOKYMEHTA.
IIpumensTh COBpPEMEHHbIE
WHPOPMALTUOHHO-
KOMMYHHMKAIlUOHHBIE  TEXHOJOTHH
Ui paboThl ¢ TOKYMEHTaMH, B TOM
yucie JUis €€ ONTUMH3AlUU |
MOBBIIEHHS 3PPEKTUBHOCTH
[IpuMeHATs  mpaBWJIa  PYCCKOTO
SI3BIKA.

Bunbl 1oKyMeHTOB, X Ha3HAYEHHUE.
TpeboBanus, mpenpsBiIsieMble K
JOKYMEHTaM B COOTBETCTBHM C
HOPMaTUBHBIMU TPABOBBIMH aKTaMH
Y TOCYJITapCTBEHHBIMU CTaHJAPTaMHU.
IIpaBuna COCTaBIICHHSA u
odopmienus WHPOPMAITHOHHO-
CIIPaBOYHBIX, OpraHHU3alMOHHBIX,
YIPaBIEHUYECKUX JOKYMEHTOB.
CocraBnenue u otopmiieHne
CITyKeOHBIX JIOKYMEHTOB.

MK 3.3

PazpabaTbiBaTh HOMEHKIATYpYy A€l
CTPYKTYPHOIO MOJPA3ACTIECHHUS.
@opMyIMpOBaTh 3arojOBKU JEl U
ONPEIENATh CPOKU UX XPaHEHMUS.
Oprann3oBbIBaTh paboty o
(hOpMHUPOBaHUIO /1€ B COOTBETCTBUU
C YTBEPXKIECHHOW HOMEHKJIATYpOil
Jle]1 OpraHu3aluu.

®opMHUpoBaTh JOKYMEHTHI B JI€fia C
Y4eTOM HX CTIEHU(HUKH.
CucremaTn3npoBaTh JOKYMEHTBI
BHYTpH Jiena.

HopMaTuBHBIE  mpaBOBBIE  aKTHI,
HOPMAaTHUBHO-METOIMUYECKHE
JIOKYMEHTBI, roCyJapCTBEHHbIE
CTaHJAPThI, OIPEIEIAIOIIUE TOPALOK
JOKYMEHTAIIMOHHOTO  O0ecTIeYeHHs
YIPaBICHHUS

Bunet HOMEHKJIATYP, oburue
TpeOOBaHMsI K  HOMEHKJAType,
METOJIMKa €€  COCTaBICHHA H

odopmiteHUs
IpaBuna COTJIACOBAHHSI
HOMECHKJIATYPBI hi (S0 c

BEJIOMCTBCHHBIMH  apXWBaMU H
SKCHEPTHON KOMHUCCHEH.




HopMaTuBHBIE  TpaBOBBIE  aKTHI,
HOPMAaTHBHO-METOMISCKHE

JIOKYMEHTBHI, roCcyJapCTBEHHbBIC
CTaHJAPThI, OIPEICTSIONIUE TOPSIOK
JOKYMEHTAIIMOHHOTO  O0eCTIeYeHHs

YIpaBJICHUS

[opsmox (dhopmupoBaHHS u
opopmienuss  men,  crenuduka
(b opmupoBaHus OTIEIbHBIX
KaTeropui Jei.

CocraBnenue u BEJICHUE

HOMEHKJIaTypbl €I CTPYKTYpPHOTO
oApa3AeaeHus

IIpoBepka NIPABUIIBHOCTH
o opMIIEHUS TOKYyMEHTOB I OTMETKH
00 WX WCHONHEHWW Tiepe] uX
dbopMupoBaHueM B Jel0  JUIA
MOCIIEAYIOLIETO XPAHEHUSI.
dopmMupoBaHUE Jiena.

I[IK 3.4

OpraHu3oBBIBaTH XpaHeHHe
JOKYMCHTOB B mpounecce ux
UCTIONTHEHUST W TEKyIlee XpaHeHHe
UCTIOJTHEHHBIX TOKyMEHTOB.
OpraHu3oBbIBaTh paboOTy MO Y4ETY,
XpaHCHHIO " nepeaaye B
COOTBETCTBYIOIIHE CTPYKTYpPHBIE
MOJIpa3iesieHUs JIOKYMEHTOB
TEKYILETO JAEJIOMPOU3BOICTBA.
[MpumensTh UH()OPMAITIOHHO-
KOMMYHUKAIIMOHHbIE  TEXHOJIOTHH
pu paboTe ¢ TOKYMEHTaMH
[paBuna xpaHeHHs Jiel1, B TOM YHCIIe
C JOKyMEHTaMH OTrPaHHYSHHOT'O
J0CTyTa

HpaBHna BbIIa4M U HCIIOJIB30BAaHUA
JOKYMEHTOB M3 C(HOPMHPOBAHHBIX
aen

Ilopsimok BblJauM JTOKYMEHTOB JJis
UCIIONIb30BAHHMS paboTHUKaM
OpraHu3allvy, NPeI0CTaBIICHUE
JIOKyMEHTOB TI0 3alpocaM BHEIIHUX
OpraHu3aiui.

KoHTpoib PaBHIBHOTO u
CBOEBPEMEHHOTO paclpeNe/ieHus: U
MMOAINMBKH IOKYMCHTOB B JI€JIA.
[Mepenaua JOKYMEHTOB BO
BPEMEHHOE I10JIb30BAHHUE.

K 3.5

T'otoBuTh 51 reperaBaTh
MOKYMEHTAllbHbIE ~MaTepuaibl Ha
XpaHEHHE B apXUB.

CocTaBisaTh U 0OPOPMIISATE OTIHCH JIETT
IIOCTOSSHHOTO ¥ JOJTOBPEMEHHOTO
CPOKOB XpaHEHHS.

Hcnons3oBaTh HOMEHKIATYPY A€l
MPY COCTABJICHUH OIKCEN Ael
HopMaTuBHBIE  TpaBOBBIE  aKTHI,
HOPMAaTHUBHO-METOJNYECKHE




JIOKYMEHTHI, rocyJapcTBEHHBIE
CTaH[APTHI, OTPEAEIISIONIIE TTOPAIOK
odopMiIeHUs 1 Iepesayuu Aei B apXuB
OpTaHU3alNH.

[IpaBuna TexHUIECKOW 0OpabOTKH U
TTOJTHOTO oopMIICHUS Ten
MOCTOSIHHOT'O u BPEMEHHOTO
xpaHenus. [IpaBuia nepenaun nen B
apXuB OpTaHU3aIINH.

[IpaBuna cocTaBieHUs] OMHCH e
MOCTOSIHHOT'O u BPEMEHHOTO
XpaHEHUSI B  COOTBETCTBHH  C
HOPMaTHUBHO-METOAMYECKUMHU
JIOKYMEHTaMu

Odopmierne mAen  TOCTOSHHOTO,
JONTOBPEMEHHOTO CPOKOB XpaHEHHS
OdopmieHue 00JI0KKH Jie
MOCTOSIHHOTO, JIOJITOBPEMEHHOTO
CPOKOB XpaHEHHSI.

[lepenaua nen B apXuB OpraHU3aIMH.
DopMHpOBaTh CIIPABOYHBIN armapar,
obecrieunBarOMuUil  OBICTPHIA TIOWCK
JIOKYMEHTOB

1.2. Opzanuszauus mexkyuiezo KOHMpPOas YCNE8aeMOoCmu_U_NPOMENCYMOUHOI_ammecmayuu no

UMO2AM_0CEOCHUA NPOZDAMMDBL YUEOHOU OUCUUNIUHDL

B nepuon o6yuenus o odpazoBarensHoit mporpamme CIIO ocymiecTBasSE€TCATEKYIUI KOHTPOJIb
YCIIEBAEMOCTH  CTYJCHTOB, TMPOMEXKYTOYHAs  aTrTecTaluss 10  Y4eOHbIM  JUCHUIUIMHAM U
npodeccrnoHaNTbHBIM MOIYJISIM.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS B MpeeNiax y4eOHOro BPeMEeHH, OTBEIEHHOTOHA YYeOHYIO
JTUCIUIIIINHY, OIICHUBAETCS MO MMATHOAIBHOM TKane. TeKyluil KOHTPOJIb IPOBOJUTCS C IIEJIBbIO
00BEKTUBHOM OIIEHKH Ka4eCTBA OCBOCHUS MPOTPAMMBI JUCITUTIIINHBI, @ TAK)Ke CTUMYJIUPOBAHUS YICOHOM
JEeSTeIbHOCTH CTYJIEHTOB, MOJATOTOBKH K MPOMEXKYTOYHOH aTTecTaluu M 00ecledeHus] MaKCUMalIbHON
s dekTHBHOCTH y4eOHOro mpoiiecca. Jljisg OLIEHKH KauyecTBa MOATOTOBKH HCHONB3YIOTCS pPazIUYHbBIC
GhopMBI U METOIBI KOHTPOJSA. TEeKymHil KOHTPOIh YY4E€OHOW TUCIUILIMHBI OCYIIECTBISETCS B (dopme
YCTHOTO ONpOCa; 3alluThl TPAKTHYCCKUX 3aJaHuid, pedepara, TBOPUECKUX paldOT; BBITTOJIHECHHS
KOHTPOJBHBIX U TECTOBBIX 3a/laHU; pEIIeHUS CHUTYallMOHHBIX 3aJady M Jpyrux (opM KOHTPOIS,
MIPEeIyCMOTPEHHBIX MPOTPAMMON y4eOHOW JUCITUILTAHBL.

[TpoMexxyTouHasi arTecTalsi TPOBOAWTCS B (opMe, MPEeIyCMOTPEHHOW IJIaHOM Y4eOHOTO
nporiecca: nudgGhepeHIMPOBAHHOTO 3a4eTa, SK3aMeHa.

B nepuox cioxHOW CaHUTApHO-3MUAEMUOJIOIMYECKON OOCTAaHOBKM WM JPYTUX CUTYalUAX
HEBO3MOXXHOCTH OYHOTO OOyYeHHS ¥ TPOBEICHHUS aTTECTAllMM CTYJISHTOB KOJIJICIK pealu3yer
o0pa3oBaTeNbHbIC POTPAMMBI HIIM UX YaCTH C MPUMEHEHUEMAJICKTPOHHOTO O0yUYeHUS, JUCTAHIIMOHHBIX

00pa30BaTeNbHbIX TEXHOJOTUHN BIPEIYyCMOTPEHHBIX 3aKOHOAATEILCTBOM (hopMax oOyueHUs WIH MPHU UX
8



COYETaHWM, MPHU MPOBEICHUHM Y4YeOHBIX 3aHATUN, MPAKTUK, TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH,

MIPOMEKYTOYHOM aTTeCTalli 00yYarOIIUXCS.

dopma MpPOMEXYyTOUHOH arrectanmu mo ydeOnoi nucrmmimae MJIK. 03.02 Opranuzanus

TEKYIIero XpaHeHUs JOKYMEHTOB U IMOATOTOBKA JeNl JJisl mepeAadu B apXuB — IuddepeHpoBaHHbINA

3a4CT.

Hepequb BOIIPOCOB M 33H3Hﬂﬁ AJSA TEKYIIEro KOHTPOJIsA 3HAHUH

Pazgen 1. Opranuzanus M HOPMAaTHBHO-IIPABOBBIE OCHOBBI apxuBHOro nena Tema 1.1. Apxus
OpTaHu3aIun

3ananue 1. Borpock! 11 n3ydeHus:

ApXUB OpraHu3alyu:

APpXMB KaK MoJipa3JielieHie B CTPYKTYpe OpraHu3alui. ApXUB OpraHu3alliuy, ero 3aadu: IpueM, yueT u
XpaHEHHE JOKYMEHTOB, 3aKOHYEHHBIX JEJIONPOM3BOACTBOM; MH(OPMAIIMOHHO-CIIPaBOYHas paboTa Mo
ApXHMBHBIM JOKyMEHTaM, OpraHU3alliOHHO- METOIUeCcKast TOMOIILIO BEJCHUIO ICTONPOU3BOACTBA.
KommnexToBaHue apxuBa opraHu3alyu:

Metoirka KOMIUIEKTOBAHHUSI apXWBa, OpPraHM3alli HCTOYHUKH KOMIUIEKTOBAaHHSI apXWBa COCTaB
JOKYMEHTOB, TIOIJISKAIINX TIepe/iade B apXUB.

HopmatuBHO-1ipaBOBBIE OCHOBBI pabOThI apXUBa:

Oenepanbubiii 3ak0H oT 22.10.2004 No 125-03 «O06 apxuBHOM aene B Poccuiickoit ®enepammmy:
TOJIKOBaHHUE U IPUMEHEHHE, aIMUHUCTPATUBHAS OTBETCTBEHHOCTD 32 HECOOII0IEHIE IPABUII apXUBHOTO
XpaHEHUs! JOKYMEHTOB IE€pPEeYHH. YTPaBJICHYECKUX AOKYMEHTOB C YKa3aHHEM CPOKOB XpaHEHHS.
[Tonoxenure 06 apxuBe OpraHU3aLM OCHOBHBIE 331241, HATIPABJICHUs 1EATEIbHOCTH U (YHKIIMU apXHBa,
TpeOOBaHMs OXPaHbl TPYJa €ANHAS rOCyIapCTBEHHAS! CUCTEMA JICIOIPONU3BOICTRA.

3aganue 2. [IpakTuueckue 3aHATUS:

[IpoBenenne aHanu3a 3aKOHOAATENBHBIX OCHOB OpPraHU3alliH apXUBHOTO Jefia B

PO.

Nzyuenne crareit @enepanproro 3akoHa ot 22.10.2004 Nel125-D3 «O6 apxuBHOM

nene B Poccuiickoit @enepanumy.

Pabora ¢ monoxennem 00 apxuBe oprannzanvu. COCTaBI€HHE OTAEIBHBIX Pa3/esioB MOJIOKEHHE 00
apXWBE OpPTraHM3AINH, BKIIOYAIOIINX TpeOOBaHUs 00 oXpaHe Tpya.

Omnpenenenue HCTOYHUKOB KOMILICKTOBAHHS apXHBA.

PaboTa ¢ HOpMaTUBHBIMU TOKYMEHTAaMU 110 apXUBHOMY /€Y.

PaboTa ¢ 70JKHOCTHBIMU MHCTPYKLUSAMH COTPYJIHUKOB apXUBa, 3aBeIyIOIEero apxuBoM. CocTaBieHuE

MPOEKTa JOJDKHOCTHOW MHCTPYKITUH, 3aBEIYIOIIETO apXHUBOM.

CocraBneHue IMPOCKTa }.'[OJ'DKHOCTHOﬁ HWHCTPYKIHUHU CIICIUAIINCTA apXKrBa.

Pabota c [Ipukazom MunncrepctBa KyasTypbl PO ot 31 maprta 2015 1. Ne526 «O0 yTBepKaeHUH TpaBUIl
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OpraHM3alluy XPaHCHUs, KOMIUICKTOBaHUS, Y4ETa U UCIOJIH30BAHHS JIOKYMEHTOB APXHUBHOTO (OHJA
Poccuiickoii denepanyiv U Apyrux apXUBHBIX JOKYMEHTOB B OpraHax rOCyAapCTBEHHOI BJIACTH, OpraHax

MECTHOT'O CaMOYTIPAaBJICHUSA U OpraHu3alusax».

Tema 1.2. CoBpemeHHas1 opraHu3aliis apxXuBHoro fena B Poccnn 3amanne

1. Bonipocs! 1 U3y4YEHUs:

Oprans! yripaBieHus apxXuBHBIM aesoM B Poccun.

Cucrema apxuBoB Poccun. 'ocymapcTBeHHBIE apXwBbl. MyHHUIIMIIaIbHBIE ApXWBHI, BEIOMCTBEHHEIC
apXuBHBIE CITy>KOBI. HerocymapcTBeHHBIE apXHBBHI.

3aganue 2. [IpakTudeckue 3aHATHUS:

CocTaBiieHUE CXEMbl apXUBHBIX yupexaeHui Poccum. PaboTa ¢ HOpMaTMBHO TPaBOBBIMH aKTaMH,

PETYIUPYIOIIUMU AEATEIbHOCTh apXUBHBIX yupexaeHui Poccuu.

Tema 1.3. Cucremaruszanys ITOKyMEHTOB B JEJONpPOM3BOACTBE apxuBa 3amanue 1. Bompocer mms
HA3YyYEHHUS:

Homenknatypa nei.

HomeHkiatypa nen, opraHu3allid 1 HOMEHKJIATYphl Jel, CTPYKTYPHBIX IOIpa3JeIeHU OpraHu3aiuiy,
MOPSIZIOK Pa3pabOTKU, YTBEPIKICHUS BBEJCHHUS M BHECCHUs M3MEHEHUH. MHaekcalus el U CPOKH MX
xpaHeHus. I[lpaBuia coriacoBaHusi HOMEHKIATYpPbI A€ C BEJIOMCTBEHHBIMH apXUBaMM M 3KCIIEPTHOU

KOMHUCCHE.

dopmupoBaHHe eIl

[opsimox dhopmupoBanus u opopmiieHus Aen B oprann3anud. CrucTeMaTH3aIus OT/IENbHBIX KaTerOpuit
nokymeHToB. Crnermuduka ¢opmupoBanus. OTOENBHBIX KaTeTOPUN e TOPSAOK COCTaBJICHUS
3aroJIOBKOB, JOKYMEHTOB U JIeJI, BUJbI 3aT0JIOBKOB.

3aganue 2. [IpakTuueckue 3aHATUS:

Pabora ¢ mepedHsSMH THIIOBBIX YIIPABICHYECKHX, aPXHUBHBIX JIOKYMEHTOB C YKa3aHHEM CPOKOB HX
XpaHEeHUsI.

CocraBiienue W O(GOpPMIICHHE OTACIBHBIX pa3JeiOB HOMEHKIATyphl Jein. dopMmupoBaHue Iel,
OpOITIIOPOBKA TOKYMEHTOB B JIETIa.

CocTaBlieHHUE 3aroJIOBKOB, JOKYMEHTOB U JI€JI, COCTaBJICHUE BHYTPEHHEH ONUCH

nena.

Tema 1.4. IloaroToBKa /e K CIIEAYIOMIeMY XpaHeHHuto 3aganue 1. Bonpocs! 11 n3ydeHus:

DKcnepTH3a eHHOCTH JOKYMEHTOB.

OO0mue mMoNIOKeHUs, MPHUHIUIB U KPUTEPUH IEHHOCTH JOKyMeHTOB. OpraHu3aius IpOBEICHUS
9KCIIEPTH3BI IEHHOCTH JTOKYMEHTOB, TIOPSIOK HCIIONBb30BAaHUS THUIIOBBIX M BEJOMCTBEHHBIX IEepedHeit
JIOKYMEHTOB, ONpE/CIICHUE CPOKOB XpaHCHHS JOKYMEHTOB B IPOLECCE MPOBEACHUS OSKCIEPTU3HI

HCHHOCTU JOKYMCHTOB
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[ToaroroBka JOKyMEHTOB K IEpeAayue B apXUB.

Odopmnenue nen, Hymepauus JHCTOB, COCTaBJICHHE 3aBEPUTEIBHOM HAANUCH BHYTPEHHEH OIMCH
JOKYMEHTOB, JieJla, NepeIvieT, MOAIIMNBKA e, 0GopMIIeHHEe 00JI0XKKH A€ IOCTOSHHOTO U BPEMEHHOT'O
cBomie 10 et XpaHeHUs, COCTaBICHUS U 0POPMIICHHS

OIIMCH e CTPYKTYPHBIX TOAPa3AEIECHUI.

Ilepenaua nen B apXxus.

Ilopsimox mepenaum nen Ha XpaHEHHE B apXUB OPraHU3ALMM, COCTABICHUE AKTOB O BBIICICHUU
JOKYMEHTOB K YHUYTOXKCHHUIO.

3aganue 2. [IpakTudeckue 3aHATHS:

Pabora ¢ monoxennem 06 skcriepTHON KoMuccuu. CocTaBlieHHE MPOEKTa MOJOKEHUSI 00 IKCIEPTHON
KOMHCCHH.

[IpoBenenue skcnepTr3bl HIEHHOCTH JOKYMEHTOB C HCIIONIb30BaHueM [lepedns.

OdopmieHne TOKYMEHTOB JKCIEPTHOH KOMHCCHHU: COCTABJICHHE M yTBEPXKACHHE aKTa O BBIACICHUU
JIOKYMEHTOB K YHUUTOXXEHHIO, COCTaBIICHHE aKTa 00 00HAPYKCHUHU apXUBHBIX JOKYMEHTOB, COCTaBIICHHE
aKTa 00 U3BATUH MOJUTMHHBIX CAWHUIL XPAaHEHUS] aDXUBHBIX JOKYMEHTOB.

Odopminenne nen: XpoHOJOTHYECKH CTPYKTypHasi CUCTeMaTu3aiusl Jel, oQpopMIeHHE OOJOXKKH Jed,
[IOCTOSTHHOT'O M BPEMEHHOT'O XpaHEHMUS.

Onucanue TOKyMEHTOB TMOCTOSIHHOIO M BPEMEHHOI'O CPOKOB XpaHEHHs. XpaHEHHE /el B TEKyILIeM
JIeTIOTIPOM3BOJICTBE, BhIJaya JOKYMEHTOB M JIe1 C 0(OPMIICHUEM - 3aMECTHUTEIIS KapTOUKHU-3aMECTUTEIIS,
COCTaBJICHHE aKTa O BBIJICJICHUN JOKYMEHTOB K YHHUTOXXEHHUIO.

Tema 1.5. Opranuzanus padoTs! apxyBa opranuzanuu 3aganue 1. Bonpocs! 1 u3yyenus:
doHaupoBaHKE TOKYMEHTOB, CUCTEMaTH3alusl el B penenax GoHma.

Omnpenenenue (GOHAOBOH NPUHAIEKHOCTH [OKYMEHTOB, (opmupoBaHusi (oHIA, ONpeAeIeHus
XPOHOJIOTHYECKUX TpaHMI, JOKYMEHTOB (oHAa opranm3auuu u KpailHMX nar, JOKyMEeHTOB (oHJa,
cucTeMaTu3alys Jell B Ipeaesiax apXxuBa

Cocrasnenue u oopMIICHHE OMTUCH A€, HOCTOSHHOTO XPaHEHHUs M OIMCH JeJl TI0 IMYHOMY COCTaBYy .
CocraBnenue u o¢OpMIICHHE TOJOBOTO pa3lielia CBOAHOW ONUCH JAEJ, MOCTOSHHOTO XpaHEHus,
cocTaBieHHsI W O(OpPMIEHHMS 3aKOHUYEHHOW OMHUCH JeJ, TOCTOSHHOTO XpaHEHHS, COCTaBJIEHHE U
odopmrenue onucu. CHen o JUIHOMY COCTaBY

YuéTHble JOKYMEHTHI U HAYYHO-CIIPABOYHBII anmnapar apXxuBa, OpraHu3aruu.

Y4éTHbIE NOKYMEHTHl apXWBa, HAY4YHO-CIPABOYHBIM ammapaT K JOKYMEHTaM apXWBa, OIWCH e,
HOMEHKJIATypPHl, I€JI, KAPTOTEKH, HICTOPUUYECKUE CITPABKH.

3aganue 2. [IpakTudeckue 3aHATHUS:

Ompenenenne (GpOHIOBON NMPHUHAUISKHOCTH JTOKYMEHTOB M JEJ, COCTaBJICHHUE, NMPEIHUCIOBHE K OIUCH
anmnapara CIipaBOYHOIO anmnapaTa K OIHCH.

CocraBinenne ¥ OQOpMIICHHE TOJOBOTO pa3jiesia CBOJHON ONWCH A€ MOCTOSIHHOTO XpaHEHUS,
cocTaBlicHHE ¥ 0pOpMIIEHUE OMHUCEH Aed BPEMEHHOTO XpaHEeHHUs, COCTaBICHUE U 0pOpMIICHHE OTIHCE

ACII 110 JINYHOMY COCTaBYy.
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CocTaBneHue yd€THBIX JOKYMEHTOB apXuBa, OMNPEAENICHHE XPOHOIOTMYECKHX TPaHMIl apXUBHBIX
JOKYMEHTOB.

Tewma 1.6 Mcnonp30oBanme apXUBHBIX TOKyMEHTOB 3amanue 1. Bompock! miis n3ydeHns:

Hcnonb3oBaHue 3apoOCcOB IpaxJaH U OpraHu3aluii.

Bunpl 3anpocoB, NOCTYNAOMMX B ApXUB OPraHU3aLUH, HOPSIOK HCIIOTHEHUS 3alIpOCOB

Oprazun3anyst HCIIOIb30BaHNs JOKYMEHTOB B apXUBaX OpraHU3aLuil.

Bbinaua nen BO BpeMEHHOE IIOJIB30BaHME, HCIOJIb30BAaHHE AOKYMEHTOB apXHBa IPH IOATOTOBKE
NHGOPMALMOHHBIX MEpOIPUATHH B CpPEACTBaX MaccoBOil HHpOpMamuu U MyOJIMKaLMOHHON
NESITEbHOCTH, YUET UCTIOJIB30BAHUS 1€ U TOKYMEHTOB apXUBa.

3aganue 2. [IpakTudeckue 3aHATHUS:

PaGora ¢ MeroanueckuMu pPEKOMEHIANMSAMH MO HCIOJHEHUIO 3alpoCOB COIHMAIbHO IPAaBOBOTO
xapakrepa.

Pabora ¢ ®enepanpabiM 3akoHoM 0T 02.05.2006 Ne 59 «O nopsinke paccMOTpeHHsT 00palIeHUH Tpaskaan
Poccuiickoi @enepannny, 3al10JHEHUE )KyPHAIA PETUCTPALMU 3aIIPOCOB, ITOCTYIAIOIIUX B APXUB.
CocTaBreHHe OTBETOB Ha TeMaTW4ecKHe 3ampochl rpaxaaH. CocTaBilieHHE OTBETOB COLMAIBHO-
MIPaBOBOT'0 XapakTepa.

Tewma 1.7 Karanorusauus apXuBHBIX TOKyMEHTOB 3aianue 1. Bompock! 1 u3ydeHus:

[lonsTe  KaTaJOTM3allMU apXUBHBIX JOKYMEHTOB, BH[Bl KaTajoroB, MOPSATIOK
OIMCaHUs TOKYMEHTHOW HH(OpMAIK Ha KaTaJOKHBIX KapTOUKaX.

Onucanne JOKyMEHTHOH HH(POPMALMH Ha KaTAI0XKHBIX KAPTOUKAX.

Paznen 2. OGecnieueHne COXpaHHOCTH JJOKYMEHTOB

Tewma 2.1. Coznanne oNnTUMANIBHBIX YCIOBUI XpaHEHHs JOKYMEHTOB 3afanue 1. Bonpocs! 11 n3ydeHus:
ObecneueHne COXpaHHOCTH JOKYMEHTOB apxUBHOTO (honna Poccuiickoit denepaunu.

HctounukoBas 6a3a obecrnedeHus] COXPaHHOCTH AOKYMEHTOB. [loHATHE O HOPMATHUBHBIX PEXHUMaX U
YCIIOBHSAX COXPaHHOCTH JOKYMEHTOB. TpeOOoBaHMS K 3[JaHMSAM M INOMEIIEHHSM TOCYAapCTBEHHBIX
apXHMBOB M apXMBOB OpraHuzauui. TpeOoBaHMs, NPEABIBIIEMbIC K apXUBOXPaHUIHUILY 000pyI0BaHUS
aBUa apXMBOXPAHWIMIIA, CPEACTBAMH XPaHEHUs, 00ECIIeYeHUs] COXPAaHHOCTH APXHUBHBIX JTOKYMEHTOB
MIPH YPE3BBIYANHBIX CUTYAIIHSIX

[IpoTuBOMOKAPHBINA PEKUM XPAHEHUS APXUBHBIX JJOKYMEHTOB.

TpeGoBaHus TOXKapHOH 0E30MACHOCTH K COJCPIKAHWIO TEPPUTOPHH 3JaHUN U TMOMEIICHUH apXHBa.
TpeboBaHus MOXKapHOW OE30MACHOCTH K COJIEPIKAHUIO dBAKYalIMOHHBIX MyTEH M BBIXOJIOB, TPEOOBaHMUS
MoXKapHOW 0€30MacHOCTH Uil apXUBOXPAHWIHIN J1a00PaTOPHO-TIPOU3BOJICTBEHHBIX W CKIAJICKUX
MOMEIIEHNH, XpaHeHWe XHUMHKATOB, JIETKOBOCIUIAMEHSIOMIMXCS W  TOPIOYHX  JKHIKOCTEH
3JIEKTPOYCTaHOBKM B apxuBe. CpeicTBO oOecmeueHus: IokapHOH Oes3omacHOCTH apxuBa. OOImui
MOPSAJOK JEUCTBUI TP TIOXKApE B apXUBE.

OxpaHHBIN U TEMIIEPATYPHO-BIaKHOCTHBIE PEKUMbI COXPAHHOCTH JOKYMEHTOB.

CoOnroieHre OXpaHHOTO PEKUMa, COXPAHHOCTH JOKYMEHTOB TEMIEpaTypHO- BIaKHOCTHBIN pPEXHUM

XpaHCHHA JOKYMCHTOB Ha pa3JIMYHBIX HOCUTCIIAX.
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CBeTOBOI ¥ CAHUTAPHO-THTUEHUICCKUN PEIKHUM.

OpraHu3zanysi CBETOBOTO PeXMMa XpaHEHHS JOKYMEHTOB, CAHUTAPHO- THTHCHUYECKUE MEPOTIPUSITHS B
apXxuBe.

3aganue 2. [IpakTudeckue 3aHATHS:

AHamM3 MPaKTUYEeCKUX CUTYaIlMid W BBISBICHHE HApYIICHWA B OPraHM3allii TOMEIICHUH apXuBa,
00OpYJZIOBAaHWH M PACIOJIOKCHUH apXHBOXPAHWJIMINA, paclpeleliecHHd HArpy3Kd Ha OCHOBHBIE U
JIOTIOJTHUTENTbHBIC TIOMEIICHNUS apXUBa.

AHamM3 TPaKTUYECKUX CHTyallMd IO BBIABICHUIO HApPYNICHWH B OpraHH3allil H COONIOJCHHU
IIPOTUBOIIOKAPHOI'O PEXKUMA B apXUBE U €0 IIOMELICHUSAX.

Ananus MPAKTUYCCKUX CI/ITyaHI/Iﬁ 0 BBIABJICHHIO B OpraHuv3aliui Hn COGHIOI[CHI/H/I TEMIICPATYPHO-
BJI&KHOCTHOTO PEKUMa, COXPAHHOCTH IOKYMEHTOB apXHBa

AHanmu3 NpaKTUYECKUX CUTYalWH, MOSBICHUIO HAPYIICHUH B OPraHU3allH U COOJIIOJICHUU CBETOBOTO
pEeKUMa, COXPAaHHOCTH TOKYMEHTOB.

AHanmu3 NpakTHIECKUX CUTYaIHH MO BBISIBICHUIO HAPYIICHUH B OPraHU3allui ¥ COOII0ICHIH CAHUTAPHO-
TUTUCHUYCCKOI'0 pCeKrMa, COXpaHHOCTHU JOKYMCHTOB apXHrBa.

PazpaboTka nmonoxenus 00 oOpraHu3aliy 1 COONIOJCHUN PEXIMOB COXPAaHHOCTH JOKYMEHTOB B apXUBaX.
Ananus MMPAKTHYCCKUX CI/ITyaHI/Iﬁ 110 BBIABJICHHUIO HapyHleHI/Iﬁ B Opranuvsany OCHAIICHUA U

060py,I[OBaHI/I$I APXHUBOXPAaHWINIIA CICHHUAJIBHBIMUA CPEACTBAMU XPAHCHHUS.

Tema 2.2. Pazmenienre TOKyMEHTOB B XpaHWIHILIAX, Tonorpaduposanue 3ananue 1.

Bomnpocs! a5 u3yuenust:

Pasmerenne J0KyMEHTOB B apXuBe, HyMepalus 1 TonorpagupoBaHue B apXHBE.

OOmume TpeOoBaHMA K Pa3MELICHUIO apXHMBHBIX JOKYMEHTOB, pa3MELICHHE apXWBHBIX JIOKYMEHTOB
000CO0JIEHHOTO XpaHEHUs, pa3MmelleHue (OHAa IOJb30BaHUS, pa3MELICHHE YUYETHBIX JOKYMEHTOB.
[opsimox HyMepaluy MOMELIEHUH apXHuBa, CTeJUIaXel, MKa(oB, MOJIO0K, BBEACHNUE TONOrpadUueCcCKUX
yKazaTenaed MOopOHAOBBIA W TMOCTENJIaKHBIE Tomorpaduveckue ykasaTelad B apxuBe, opopMIICHHE

APJIBIKOB Ha MEPBUYHBIX CPEACTBAX XPaHCHUA apXHUBHBIX JOKYMCHTOB.

3aganue 2. [IpakTudeckue 3aHATHUS:

OtpaboTka METOMMKH MpUEMa M Tepeaadn JOKYMEHTOB B apXWB, COCTABIICHE aKTa IpuéMa mepenadn
JOKYMCHTOB B apXHB.

CocrapiieHue J0roBopa O Iepeaavye JTOKYMEHTOB B apXWB M BKIIOYCHHHM OpraHH3allM¥ B CIIUCOK
HCTOYHUKOB KOMIUICKTOBAaHHSI apXWBa, COCTABJICHHE TIOJIOKEHHSI O TOpsJIKe MpuéMa W Tepeladn
JIOKYMEHTOB B apXHBE.

OdopmieHre 1 3anojHeHHE OJaHKOB MO(OHIOBBIX M MOCTE/UIAXKHBIX TOMOTpapHUECKUX yKa3aTeleH,
COCTaBJICHHE CXEMBbI PACIIOIOXKEHHS TOMEIICHUH, n3nanuit apxusa. OhopMIICHHE SPITBIKOB, KOPOOOK U

APYTUX COOCHHUAIIBHBIX CPCACTB XpaHCHUA JOKYMCHTOB B apXUBC.
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Tewma 2.3. CoOnrofeHre opsika BeIAAYH e U3 XpaHwinia 3aaanve 1. Bonmpock! i u3ydeHus:

OcobeHHOCTH BbIJa4YU apXUBHBIX JOKYMCHTOB U3 apXUBOXPaHUJIUIIA

OOmue TpeOoBaHUS K BblAAYE apXMBHBIX OKYMEHTOB W3 apxuBoxpaHwiuima. Llenn Belmaum nen w3
apXMBOXPAHWINILA, IOATOTOBKA /e K BeiAaye. [lonnucTHas nmpoBepka JOKyMEHTOB U A€, CPOKH BbIIauu
nen, y4€T ABIKEHHUS NOKYMEHTOB M IOPSAOK BBIJAYM Il B YMTAIBHBIA 3a), pabodyr0 KOMHATY
COTPYZAHHUKAM apXuB, BO BPEMEHHOE IOJIb30BaHKE, HA BHICTABKE BPEMEHHOI'O BbIBO3a 3a PyOex, Bblaada
(oHIa 10IB30BaHUs, BbIIaua OIKMCH A€ JOKYMEHTOB.

KoHTpo:b 32 COXpaHHOCTBIO BBIAAHHBIX aPXUBHBIX JOKYMEHTOB.

MOHUTOPUHT COCTOSHUS COXPAHHOCTH BBIJAHHBIX JOKYMEHTOB, BO3BPAILEHHE apXUBHBIX JOKYMEHTOB B
aApXUBOXPAHWJIHILE, TPAHCTIOPTUPOBKA U MIepeMEIlleHHE apXUBHBIX JOKYMEHTOB.

3aganue 2. [IpakTudeckue 3aHATHUS:

Pazpemenne nmpakTHUECKUX CUTyallMd MO KBadM(UKAUK HApYLICHUS CPOKOB BBIJAYW JOKYMEHTOB,
COCTaBIICHHE aKTa 0 HEOOHApy>KEHHH AOKYMEHTOB IYTH PO3BICKa KOTOPBIX Hcuepnansl. Odopmienue
JOKYMEHTAIIMX O PO3BICKE BBIJAHHBIX JOKYMEHTOB U J€J apXHBa.

Paspemenne mpakTHUECKUX CUTYalUi N0 BBISIBICHUIO HAPYIICHUH B METOJUKE 1 0(OPMIICHHN BbIIA4N
JIOKYMEHTOB U3 apXHUBa.

OtpaboTka METOJMKH TPOBEJCHUS MOATOTOBUTEIBHBIX MEPONPHATHI K BbIIave Jell, OTpadoTKa
METOAMKH MOJIMCTHOHN NMPOBEPKE JOKYMEHTOB H J€]l.

OdopmieHne TOKyMEHTOB 1O Bblade JOKYMEHTOB [yl ONPEAETIEHHBIX HYXK/I: 3aKa3-TpeO0BaHUE U aKT O
BbIJIau€ JJOKYMEHTOB BO BpEMEHHOE 10JIb30Banue. OpopmiieHrne YIETHBIX JOKYMEHTOB O BbIJaue €1 U3
XPpaHWJIHILA BO BPEMEHHOE 0JIb30BaHHE.

Tewma 2.4. IIpoBepka HanU4Ms U COCTOSTHUS J1en 3ananue 1. Borpocs! 1uid n3ydeHus:

OO1iee nonoXxeHNe o0 MPOBEPKE HATMYUS U COCTOSHUS JOKYMEHTOB H JIe]l.

Tepmunonornueckas 6a3a NpoBepKU, HATMYUHUS U COCTOSIHUSA A€, eI U 3aJa4u, IPOBEPKH, HAINYUS U
COCTOSIHMSI JIEJ1, IEPUOIUIHOCTD €€ TPOBEACHHUS.

MeTtoauka NpoBEACHUS POBEPKH, HAIUYMS U COCTOSIHUSA JEII.

[opsnox nmpoBeieHNs TPOBEPKH, HATTUYNS M COCTOSHUS JIEN, TIOITAITHBIIN ITOAX0/ K POBEPKE HAINYHS U
COCTOSIHUSI JieNl, (JopMa aKTa MPOBEPKH, HAJMYUS M COCTOSHUS JIeJ, PEKBU3UTHI aKTa, MOPSIOK
o(opMIIeHHUS aKTa MPOBEPKH, HATTMYNSA U COCTOSHUS AET

Meponpusarus 1o pe3yIbTaTaM MPOBEPKH HATMYHUSI U COCTOSHUS JIEIN.

3aBepiieHre MPOBEPKHU, HAJMYNS U COCTOSHUS JeJ, CHATHE apXUBHBIX JIOKYMEHTOB C y4€ra. AKT O
HeoOHapyKEHUH JOKYMEHTOB, IyTH PO3BICKA KOTOPHIX HCYEPIIAHBI.

3aganue 2. [IpakTudeckue 3aHATHS:

AHanu3 MpakTUYeCKUX CUTYallUil U BBISBICHUS HapyLIEeHUH B OpraHW3alliy IOATOTOBUTENIFHOIO JTarla
[IPOBEIEHMS IPOBEPKHU, HAIUYMSA U COCTOSIHUSA TOKYMEHTOB U JIEJ.

AHanu3 NpPaKTHYECKUX CUTyallud M BBIABICHHE HApPYLIIECHWM B OpraHu3all OCHOBHOIO JTama

MMpOBCACHUS MPOBCPKU, HATUYUA U COCTOAHUA JOKYMCHTOB U ICII.
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OdopmIieHHe THCTa MPOBEPKU HAIMYMSI U COCTOSIHUS JJOKYMEHTOB U Jien B apxuse. OdopmieHue aucra-
3aMecTUTeNs UIA JOKYMEHTOB, BPEMEHHO OTCYTCTBYIOIIUX B (poHAE, opopmiieHHEe aKTa IMPOBEPKH

HaJIM4IusA U COCTOSAHUSA JOKYMEHTOB U A€JI, JOKYMECHTUPOBAHUE MTPOLUECAYPHI CHATUA JOKYMCHTOB C yqéTa.

Tewma 2.5. Co3ganne ctpaxoBoro (poHma 0co60 IEHHBIX JOKYMEHTOB U (POHAA MOTB30BAHUS

3anmanue 1. Borpockr mis n3ydeHust:

CrpaxoBoit hoHa 1 (POHI HCITOTH30BAHUS

XapakTepuCcTHKa YHUKaJIbHBIX M OCO0O IEHHBIX AOKyMeHTOB. llenb co3manms crpaxoBoro (oHma u
¢onna mompzoBaHus. OTOOpP AOKYMEHTOB IS CO3[aHHS CTpaxoBoro (GoHAa u (GoHOAa MOITH30BAHUS.
Metoauka co3mgaHusi cTpaxoBoro Qonaa. Opranuzanust paboT MO MHUKPOQHIBMHPOBAHHIO U
onu(poOBaHUIO JOKYMEHTOB, HE00X0auMOe 00OpyJaoBaHUE. THIOBOH TEXHOJOTMYESCKUI PETIAMEHT
CO3ZlaHUsl MHUKPOKONMM NOKyMeHTOB. Ilopsimox mepemadu Aesl Ha CTPaxoBOE KOIUPOBAHME, YUET U
XpaHCHHE CTPaxXOBBIX KOMHUA W (OHAA MOJIB30BaHUS. Bplgaua MUKpPOQHUIBMOB B UYUTAJbHBIA 3all,
MPOBEPKa HAIMYUS U COCTOSHUSL. TEXHUYECKUI KOHTPOJIbL CTPaxoBOoro oHAa W (OHIA MOJIb30BAHUS.
[lepenaua crpaxoBoro ¢oHIa Ha crneuuanbHoe xpaHeHue. OdQopmiieHHE BPEMEHHOTO BBIBO3a 32

nokyMeHToB ApxuBHoro onga Poccuiickoii @enepannu 3a pyoexk.

3aganue 2. [IpakTudeckue 3aHATHUS:

Kpamumkanus 1oKkyMeHTOB Kak 0c000 IIEHHBIE WIH YHUKAIbHBIE. PellieHne mpakTHYeCKuX CUTYaIHid 110
BEISIBJICHHUIO HAPYIICHUH B KBATH(UKAIMKA JOKYMEHTOB. MoaenupoBaHUe MPaKTHUECKUX CUTYyaIlui 110
mepenavye e Ha CTPaxoBOE KomWpoBaHWe. JlOKyMeHTalMoHHOe oOeclieueHne mepefadd el Ha
CTpaxoBO€ KOIMPOBaHUE.

Pemenne npakTHYeCKUX CUTYaIIH 110 BEISBICHUIO HAPYIIEHUH B IPOIIECCe CO3aHUs CTPaxoBoro GoH A
u (ponaa monp3oBanus. [IpoBesenne mpakTuieckux padoT MO CO3/TaHUIO AJIEMEHTOB CTPaXxoBOro GoH/a
u Qonga noms3oBaHus. OpopmileHHe JOKYMEHTOB IIJIsi BPDEMEHHOTO BBIBO32a JOKYMEHTOB ApPXUBHOTO
¢onga Poccuu u3 cTpansl.

Tema 2.6. OOecnieueHne (GU3NKO-XHUMHUUECKOW COXPaHHOCTH JOKYMEHTOB 3amanue 1. Bompocwl s
M3YUYCHUS:

[IpoBepka TEXHUUECKOTO ¥ (PU3MKO-XMMHYECKOTO COCTOSIHUSI apXHUBHBIX JOKYMEHTOB.

Omnenka (pHU3MYECKOTO COCTOSHHS JIOKYMEHTOB, CIUIONIHAS W BHIOOPOYHAs IMpoBepka (GHU3nIecKkoro
COCTOSIHUSI JIOKYMEHTOB, oopMileHHE e€ pe3ylbTaTroB. BrisBieHue NOKyMeHTOB ApxuBHOTO (oHIa
Poccuiickoii denepanuu, HAXOIANIMXCS B HEYJOBICTBOPUTEIBHOM (U3UYECKOM COCTOSHHM, U
HEUCIIPAaBUMO TIOBPEKIAEHHBIX ApXUBHBIX JOKYMEHTOB

TumoBast HoMeHKIaTypa aeeKToB.

Pa3pabotka HOMeHKNATYphl Ae(EeKTOB MOBPEKICHUNA TEKCTa W HOCUTeNed HH(popManuu, OyKBEHHO-
nudposas wHAeKcanus AedekToB. OCHOBHBIE OHOJOTHMUSCKHE BPEAWTEIIA APXHUBHBIX TOKYMCHTOB.
Buonospexnenns nokymenToB. OCOOCHHOCTH MUKPOKIUMATA apXUBOB, CIIOCOOCTBYIOLINX TOPAKECHUIO

JOKYMCHTOB OUOIOTHYECKUMU BpCAUTCIIAMU. HC(I)CKTI:I 6yMal"I/I, I[C(beKTLI TCKCTa
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Obecneuenne PU3NKO-XUMHUECKONH COXPAaHHOCTH JOKYMEHTOB.
Ou3NKO-XMMHUYECKass M TEeXHUYecKas o0pabdoTka apXWBHBIX MOKyMEHTOB. llpodumaktrueckue
MEpPOIIPHUSTHS, CHOCOOCTBYIOMKE (HU3UKO-XUMUYECKOW COXPAHHOCTH JOKYMEHTOB. OpraHuzamus

ne3nHGEKINT 1 Je3NHCEKINH JOKYMEHTOB.

3aganue 2. [IpakTudeckue 3aHATHS:

IIpoBenenmne omeHKH (U3MYECKOTO COCTOSHUS PA3IMYHBIX OOpa3IOB TOKYMEHTOB CIUIOIIHBIM H
BBIOOPOYHBIM CITIOCOOOM.

Kpamu¢mkanus MTOKyMEHTOB, HaXOAANIMXCS B HEYIOBIETBOPUTENIEHOM (M3HYECKOM COCTOSHUH, WU
HEHUCIIPaBUMO MOBPEKAEHHBIX

PazpaboTka mpoekToB HOMEHKIATYp Ae()EKTOB M MOBPEXKJICHUH TEKCTa WM HOCHTENs MH(OpMAIHU.
3amomHeHHE KapTOYKH TIOBPEXACHHUS TEKCTa apXWBHOTO JIOKYMEHTa, 3allOJJHEHHWE KapTOUKU
MOBPEKJCHUS HOCUTENS HH(popMaIyu, opopMIleHHE TOKYMEHTOB, (DUKCUPYIOIIUX TTOBPEXKICHHE TEKCTa
WM HOCUTEJSI JJIEKTPOHHBIX ayano, Buneodona, poTo u Apyrux apXuBHBIX JOKYMEHTOB.
Kpamugukanus nedekToB OymMarn M TEKCTa, COMIACHO pa3pa00TaHHONW HOMEHKIIATYpE, PpCIICHUS
MPAaKTUYECKUX CUTYali MO KBAIM(UKAIMKA OHOJIOTUYECKUX BpeIUTeNei, apXUBHBIX JIOKYMEHTOB,
OMOTIOBPEKICHHI, TOKYMEHTOB, HAPYIIICHUH MUKPOKIMMATa apXHBOB.

Tema 2.7. OCHOBBI KOHCEPBAIIMU M peCTaBpaIliy JOKyMeHTOB 3ananue 1. Borpocs! 11 nzydenus:
OCHOBBI METOIMKH KOHCEPBAIlUU M CTAOMIIU3AIlUU APXHUBHBIX JOKYMEHTOB

OCHOBBI KOHCEpBAIlMH [OKYMEHTOB, PEKUM XpaHEHHS CTAaOWIM3AIUH, pPecTaBpallvsi, CTaOMIH3aIus
JIOKYMEHTOB Ha TPATUIIMOHHBIX ¥ TEXHOTPOHHBIX HOCHUTENSX IO OTHONIEHHWIO K (PU3UKO-XHUMHUYECKHIM,
OMOJIOTHYECKUM M MEXaHWYeCKHUM (akTopaM. YCJIOBHS XHMHUYECKOW CTaOWMIM3allid, PECTaBpalluu
TEKCTOB. TEeXHOJOTHs pecTaBpalliid U KOHCEPBAI[MK TOKYMEHTOB Ha TPAJUIIMOHHBIX W TEXHOTPOHHBIX

HOCHUTCIIAX.

3aganue 2. [IpakTuueckue 3aHATUS:

[IpoBenenue mnpouenyp KOHCEpPBALUUU MOBPEKAEHHBIX APXUBHBIX JTOKYMEHTOB.

[IpoBeneHue mpoLeayp CTabUIM3aIMK MOBPEKAEHHBIX APXUBHBIX JOKYMEHTOB.

[IpoBenenme pecTaBpalOHHBIX PabOT ¢ TOKYMEHTAMHU, UMEIOIIUMHA (GPU3NIECKOE HAPYIIICHNE TEKCTa WITH
Hocuteas uHpopMmanuu. I[IpoBeneHue MpoUEAYpP BOCCTAHOBJICHHS JIOKYMEHTOB C TPU3HAKAMU
HCCYIICHUS.

[IpoBenenwue npomemxyp BOCCTAHOBICHUS JOKYMEHTOB C HAPYIIEHUEM BIQKHOCTHOTO PEKUMa XPaHCHHUS.
[IpoBenenme mporeayp BOCCTAHOBICHIS 3aBUIEHHBIX JOKYMEHTOB.

TecroBeie 3amanms 1Mo pazgeny «Opranu3aius 1 HOpMaTHBHO-TIPABOBEIE OCHOBEI ApXUBHOTO JIETIa»:
Tema 1.1. ApxuB opranuzanuu

1. ApxXuB OpraHWU3AIMH ATO CTPYKTYPHOE MOApa3/IeIICHIE OpTraHu3aIiH, OCYIIIECTRIIIONIEe XPaHCHHE,
KOMIUIEKTOBaHUE, YUeT U UCIOIb30BaHUE JOKYMEHTOB ApxuBHOro (oHaa Poccuiickoit @eneparyu, a

TAKXKC APYTUX apXUBHBIX JOKYMCHTOB.
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A. na.

b. Her.

2. Bunpl apxuBOB OBIBAOT:

A. lleHTpanbHBIA apXuB, KOMIUICKTOBAaHHBIN, (eaepaibHBIA apXWB, perHOHANBHBIN. b. LleHTpambHbIM
oTpacieBoit apxuB, LleHTpanbHbIil apxuB, OObeIMHEHHBIA apXUB,

ApXHB OpraHH3aIiH.

B. Otpacneoit apxuB, MyHAIIMTIABHEIH apxuB, DenepanbHbI apXuB.

3 ApxXuWB COBMECTHO C PYKOBOAWTEJEM OpTaHW3allMd HECeT OTBETCTBEHHOCTh 3a: HecoOmomenue
YCIIOBHUI 00€CIIeYeHHs COXPAHHOCTU JOKYMEHTOB,;

yTpaTy ¥ HECAHKITMOHUPOBAHHOE YHUUYTOKEHUE JOKYMEHTOB; a. 1a. b. HeT.

4. TIlepenaua ;ien B apXuB OpraHU3aLMU OCYILECTBIISETCS. ..

A. T1o TO/DKHOCTHOM MHCTPYKIMK opranu3aiuu. b. [1o rpaduky opraHu3zaium.

B. Ilo uHCTpyKIIMM OpraHu3anyH.

5. Bepno nu ytBepxkaeHue. [Ipuem-nepenada Kaxaoro ejia B apXvuB MNPOU3BOAUTCS B MPUCYTCTBUU
paboTHHUKA — TIPECTABUTENS apXUBa UIH PYKOBOJIUTEIIS.

A. na.

b. Her.

6. KouTponp 3a coOmoaeHreM 3aKOHOJATeNbCTBAa 00 apXwBHOM Jene B Poccuiickort deneparuu
OCYIIECTBIISIET CIIeIalIbHAs CITy)K0a apxuBa’?

A. na. b. ger.

7.  ApXuB OpraHu3aluy MOTYT IPOBEPATH:

A. CnenunanpHas ciryx0a npoBepku apxusa u Hanorosas nacniekuust PO. b. PykoBoautens opranuzanun
u Hanorosasg nuacneknusa PO.

B. Hanorosas uncniekuus P®; Ileacnonnstit poug PO.

8.  ApxuB opraHuzaluy UMeeT IPaBo:

A. TpebGoBaTh OT CTPYKTYPHBIX TOJpa3/Ie]ICHUI CBOEBPEMEHHOH Mepeadyd B apXuB JIOKYMEHTOB B
YIIOPSIIOYCHHOM COCTOSTHHM;

b. KoHTpoauposarts rpaBuia paboTs ¢ JIOKyMEHTaMu B CTPYKTYPHBIX
TIOApAa3ACTICHUSX ¥ OPTaHU3AIIIX - HCTOYHUKAX KOMIUICKTOBAHUS apXUBa;

B. 3anpammuBarth OT CTPYKTYPHBIX IMOApPA3ACICHUNA W OpraHWU3alWA - WUCTOYHUKOB KOMIUICKTOBAHW
HEeOoOXOoAMMBIC I pabOThI apXUBa CBEIACHMUS;

I'. Bce 0TBETHI BEpHBL.

9. B 3aBucHMOCTH OT COCTaBa IOKyMEHTAIIH, TIOJJIeXKAIIEH XPAaHEHUIO B apXHBE, MOTYT CO3/1aBaThC:
A. ApxuB ympaBieHuecKol qokyMeHTannn;, b. HayaHo-TeXHudeckuii apxus;

B. AynnoBusyanbHbiii apxuB; I'. Bce 0TBETHI BEpHBI.

10. IIpenHasHayeHHBIC A XPaHEHUS APXUBHBIX JOKYMEHTOB ITOMEIIEHHS B IPHUCIIOCOOICHHBIX

3JaHUAX JOJIKHBI OBITH HU30JIMPOBAHBI OT OCTAJIBHBIX HOMCH.[CHI/Iﬁ 3JaHus.
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A. na. b. Her.
11. ApxuBBHI OpraHU3anuid MOAPa3ISIIOTCS Ha!
- Tepenaromlfe CBOM  JOKYMEHTHI B apXUBHBIC VApeXIeHUsT  Ha
MTOCTOSTHHOE XpaHEHHE ;
- He Iepearolre CBOM JOKYMEHTHI B ApXHUBHBIE YUPEXKIEHHUS Ha TOCTOSHHOE XpaHEHHE.
A. na. b. =Her.
12. B 3aBucuMoctH OT 00BEMa JOKYMEHTOOOOpPOTa apXHWB CO3/AeTCS KaK CaMOCTOATEIhHOE

CTPYKTYpHOE TIOJIpa3/ieJIeHre OPTaHN3alliy W TIOpa3/IeIeHe B COCTaBE CIY>KOBI IeTIOMPON3BOICTBA.

A. na. b. Her.

13. Kro  opranmsyer paboTy apxuBa H OTBEYACT 3a BHITIOJIHEHUE  3ajad,
BO3JIOKEHHBIX Ha apXUB?

A. ApxuBapuyc.

b. Cexperaps.

B. PykoBoauTens opranu3anui.

14. OcHOBHBIMH 3a/ladyaMH apXvBa OpraHHU3alMM SBISAIOTCS: KOMIUIEKTOBAaHHE apXuBa JOKYMEHTaMH
(cocTaB TOKYMEHTOB, OCTYNAIOIINX HA XpaHEHHE B apXuB. JJoymkeH ObITh MPeayCMOTpPEH B OTAEIHHOM
paszene moyiokeHHus: 00 apxuBe); yueT M oOeclieueHre COXPaHHOCTH JIOKYMEHTOB; CO3JaHUe Hay4YHO-
CIPaBOYHOTO arapara K JOKyMeHTaM apxuBa; Vcmonp30Banne XpaHsImuXxcs B apXUBe TOKyMEHTOB.

A. na.

b. Her.

15. Ckosbko QyHKIMHA y apXuBa OpraHU3anuu?

A. 7.

B.5.

B. 10.

I. 13.

15. ®yHKIUM apXuBa OpraHU3aLUM.

A. Benmenme CHHCKOB OpraHu3aldi, TpPHUEM VYIOPSIMOYEHHBIX JOKYMEHTOB OT CTPYKTYpPHBIX
nosipa3feNieHNil OpraHu3aliil 1 OpraHu3alni, ydeT U o0ecleueHrne COXpaHHOCTH MPUHSTHIX B apXUB
JIOKYMEHTOB, CO3/IaHWE W TOJJIepXKaHHe B aKTyaJbHOM COCTOSIHUM HAy4YHO-CIPAaBOYHOTO ammapara K
JOKYMEHTaM apXvBa.

b. Bri6op u 06opyoBaHue MOMEIIECHUS, TEXHIYECKOE OCHAIICHUE apXUBa.

B. Co3ganne HOpPMAaTHBHBIX YCIOBHH XpaHEHWS, OpraHM3anus apxXuBHBIX JIOKyMEHTOB B
apXUBOXpaHWINIIE, BemeHne CHUCKOB OpraHW3anvid, MpPHEM YIOPSJOYEHHBIX JOKYMEHTOB OT
CTPYKTYPHBIX MOAPA3eNIeHII OpraHu3aIiy U OpraHnu3aIlnii.

16. ApxuB pa3MemialoT B CIIEHHAIBHO MPUCTIOCOONICHHBIX IJISl XPaHEHUS JTOKYMEHTOB 3IaHUAX WU
OTJENBHBIX TOMEUICHUSX.

A. na. b. ger
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HopmatuBHO-ipaBOBBIE OCHOBHI paboTHI apxuBa. 3aganue Ne 1

APXUBHBIH JOKYMEHT - 3TO?

Bri6epute oauH u3 3 BApUaHTOB OTBETA:

1) coxpanseMblli WK NOAJISKAILNI COXPAHEHUIO TOKYMEHT B CHJIy €ro 3HAaYMMOCTH AJIs1 O0ILECTBa, a
PaBHO MMEIOIINI EHHOCTH U1l COOCTBEHHHUKA;

2) co3maHue CHCTEMBI HH(GOPMAIMH O COMICPKaHNH;

3) mnpouecc U3y4eHHs JOKYMEHTOB Ha OCHOBE KPUTEPHUEB LIEHHOCTH.

3ananue Ne 2

ApXHUBHOE JI€JI0- 3TO

Bribepute onuH U3 3 BapuaHTOB OTBETA:

1) 3HAaUYUMOCTBIO HHPOPMALIUH, COACPIKAIICHCS B JOKYMEHTE;

2) »aT10 oTpaciib JeSITENTBHOCTH, 00eCIeYnBaIoIast OpraHM3alMI0  XpaHEHUs u

HCIIOJIb30BaHWA apXHUBHBIX JOKYMCHTOB,

3) 3HauMMble QYHKIMHA, BHITIOTHIEMbIC TIOKYMEHTAMHU.

3ananue Ne 3

TaitHblit apxuB- 3T0?

Bri6epute 1 u3 4 BapuaHTOB OTBETA:

1) 3HauYMMOCTBIO HH(OPMALIUH, COACPIKAIIEHCS B JOKYMEHTE;

2) apxuB, 0 KOTOPOM HE 3asBJICHO ITyOJIMYHO;

3) opraHuzauuio padoThl APXUBHBIX YUPEKICHHUH;

4) co3nmaHue cucTeMbl HHQOPMALIUHU O COACPKaHHU.

3amanue Ne 4

Ha kakoM OCHOBaHMH NPOW3BOAUTCS OTHECEHHWE NOKYMEHTOB K cocTaBy ApxuBHoro ¢oum PD?
BriOepute onuH U3 3 BapuaHTOB OTBETA:

1) 3KcmepTu3bl UX LEHHOCTH;

2) peuleHus: pyKOBOIUTENS; 3)COBELIATENbHOrO coBeTa. 3aganue Ne 5

Uro BXOOUT B COCTAaB rocyAapcTBEeHHON dactu ApxuBHOro ¢ouna PD? Bribepure 1 n3 2 BapuantoB
OTBETA:

1) apxuBHble (OHIBI W apXUBHBIE JOKYMEHTHI, SBISIONIHECS (enepalbHO COOCTBEHHOCTHIO,
TOCYJapCTBEHHON COOCTBEHHOCTRIO pecyOnuk B cocTaBe Poccuiickoit Menepanym;

2) apxuBHble (DOHABI U APXHMBHBIC TOKYMEHTHI, HAaXOISIIHMECS B COOCTBEHHOCTH OOIICCTBEHHBIX
00BeTMHEHUH U OpTaHU3aITHi;

3ananue Ne 6

Kakue opransl BEICTYNAIOT CyObeKTaMU HH(GOPMALIMOHHBIX OTHOIICHUH B 00JIACTH apXUBHOTO Jiena?
Bri6epute 2 13 3 BApUaHTOB OTBETA:

1) rocynapcTBeHHoit Bnactu Poccutickoii @enepannu; 2)3akoHoAaTeIbHOM BIACTH;

3) HUCIIOJIHUTEIILHOM BIIACTH Kpacs, 06J'IaCTCI7[, ABTOHOMHOH 06J'IaCTI/I, ABTOHOMHBIX OKPYT'OB, TOpOAOB
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1 paliOHOB.

3amanne Ne 7

Uro BXOIUT B COCTaB HETOCYAapCTBEHHON wacTu ApxuBHoro ¢onma PD? Bwibepure ommH u3 3
BapHaHTOB OTBETA!

1) apxuBHble GOHIBI W apXUBHBIE [TOKYMEHTHI, SBITIOIIUECS (efepanbHOil COOCTBEHHOCTHIO,
rOCy/IapCTBEHHOM COOCTBEHHOCTRIO peciryOuK B cocTaBe Poccuiickoit denepanu;

2) apxuBHblE (DOHABI W apXWBHBIE IOKYMEHTHI, HaXOMSIIMECS B COOCTBEHHOCTH OOIIECTBEHHBIX
00BeTMHEHUH U OpTaHU3aITHi;

3amanne Ne 8

B kakux ciydasx apxuBHbIE (JOHIBI U APXUBHBIC TOKYMEHTHI ,0THOCSIINECS K TOCYIapCTBEHHOW YacTu
ApxuBaoro ¢ponna PD, MoryT ObITh 00bEKTaMH KYTUTH- TPOJIAKU HITH UHBIX CACTOK?

Bribepute onuH U3 3 BapuaHTOB OTBETA:

1) Korna cuenka, HarpaBJIeHHas Ha OTYYXKICHUE JIOJIA B yCTaBHOM Kanutane OOmiecTBa, MOIeKUT
HOTapUAIBHOMY yIOCTOBEPEHUIO;

2) Korja mepenada mpaBa COOCTBEHHOCTH Ha yKa3zaHHbIC ()OHIBI M JOKYMEHTHI OCYIICCTBISIETCS B

COOTBETCTBMM C YACTSIMU IIEPBOM, BTOPOM U TPEThEN HACTOSILEH

CTaThH, a TaK’K€ Ha OCHOBAHUH CY/I€0HOTO PEIICHIS;

3) koraa o0ObeKTaMH KYIUIM MPOAAXKH ABJSIETCS cOOCTBEHHOCTH PO.

3ananue Ne 9

KTo obecrieunBaeT COOTBETCTBYIOIINE apXHUBbI 3AaHUSAMH 1 IoMeneHusAMu? BeibepuTe 3 13 4 BapuanToB
OTBETA:

1) Oprassl rocyJapCcTBEHHOH BIIACTH;

2) TOCYIapCTBEHHBIC YUPEKACHUS; 3)CIIOHCOPDI;

4) opraHu3auyy 1 OPeATNPHUITHSL.

3aganue Ne 10

Kakumu opranamu ocyIiecTBisieTcs TOCYAapCTBEHHBI KOHTPOJb 3a COONIOICHHEM 3aKOHOIAaTeIbCTBA
00 ApxusHoM (doHze PDO?

Bri6epute onuH 13 3 BApHAHTOB OTBETA!

1) Opranamu npeACTaBUTENBHON BIACTH U IPOKYPATYPHI;

2) obmielt KOMIIETEHITHH;

3) cmenuaibHO YHIOJHOMOYEHHBIMHU OpraHamu Poccuiickoit @enepanmu

OCHOBHbIE HOpPMAaTHUBHBIE JTOKYMEHTHI perfaMeHTHPYIONINE  OPraHU3aIUIo ApXUBHOTO JeTa
3ananue Ne 1

Kakue ocHOBHBIE NOHATHSA, IPUMEHSOTCS B HacTosimeM PenepanbHoM 3akoHe? BriOepute onuH u3 3
BapHAHTOB OTBETA:

1) ApxwuBHBIH JOKYMEHT, JTIOKYMEHTBI o JTUYHOMY COCTaBy,

YHUKaJIbHBIH JOKYMEHT;
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2) ApxwuBapuyc, JOKyMEHT;

3) ApxuBHOe JIeN0, TOKYMEHT, YHUKAIbHBIA JOKYMEHT.

3ananue Ne 2

Korna Bctynmna B cuiy gacTs 4 cratbu 4 Hactosimero @37 Beibepure onvH u3 3 BapuaHTOB OTBETA:
1) 1 saBaps 2006 roxa;

2) 3 oktsa6ps 2004 rona;

3) 1 suBaps 2001 roxa.

3amanue Ne 3

I'maa 8.Cratss 27. Kakyio oTBETCTBEHHOCTh HecyT KOpuandeckue Iuia, a Takke JOJHKHOCTHBIE JIUIA U
rpaxkJiaHe, BAHOBHBIC B HAPYIIICHWHU 3aKOHOATEILCTBA 00 apXuBHOM Jeiie B Poccutickoit denepanyn?
Bribepurte 3 u3 4 BapuaHTOB OTBeETA!

1) TI'paxmaHCKO-IpaBOBYIO;

2) MexayHapoaHO- IPaBOBYIO;

3) AIMUHHCTPaTHBHYIO OTBETCTBEHHOCTH;

4)  VYTOJIOBHYIO OTBETCTBEHHOCTb.

3amanne Ne 4
Crarbs 13. B xakux 1ensx o0si3aHbl cO3/1aBaTh apXUBBI [ 0OCYyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO

CaMOYIIPaBJICHUS! MyHHLIMIIAJILHOTO paifoHa U rOPOACKOro OKpyra ?

BriGepute onuH U3 3 BApHAHTOB OTBETA!

1) B mensx xpaneHus;

2) B menmsx KOMIUICKTOBAHWS;

3) B IemAx XpaHeHUs, KOMIUIEKTOBaHUs, y4eTa U WCIOIb30BaHMs 00pa30BaBIINXCS B MPOIECCE UX

JeATEIbHOCTA aPXUBHBIX TOKYMEHTOB PO ?

3aganue Ne 5

Korna yreepxkaeno nonoxenue o6 ApxuaoM donae PO Ykazom [Ipesunenrta

Bri6epute 1 u3 4 BapuaHTOB OTBETA:
1) 17 mapra 1994rona;

2) 18 centsa6ps 1992 rona;

3) 1996romy 17 mapra;

4) 3 despansa 1990romy

3amanue Ne 6

3KCH€pTH3a HOECHHOCTU JOKYMCHTOB - 3TO BLI6€pI/IT6 OJWH H3 3 BAapHUAHTOB OTBCTA:
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1) XpaHeHuE apXWBHBIX JOKYMEHTOB J0 WX YHHYTOXCHHS B TEUYCHHUE CPOKOB, YCTAHOBJICHHBIX
HOPMAaTHUBHBIMHU TIPaBOBBIMU aKTaMHU;

2) w3y4yeHHWE JOKYMEHTOB Ha OCHOBAaHWH KPHUTEPHUEB HMX IIEHHOCTH B IENSIX OMNpEIeNIeHHS CPOKOB
XpaHEHHUs JOKyMEHTOB W O0TOOpa WX Ui BKIIOYEHHS B coctaB ApxuBHOTO (oHma Poccuiickoit
®denepalniuy;

3) rocymapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYMPAaBICHHS MO0 IOPUANYECKOE WIN (pU3mIecKoe
JUI0, OCYMIECTBIIIONINE BIAJCHUE M IIONF30BaHME apXWBHBIMH JOKYMEHTaMH M peau3yIoIIne

TIOJTHOMOYHS I10 PACIIOPSHKEHUIO UMU B IIPEACIIax, YCTaHOBJICHHBIX 3aKOHOM HJIN JOT'OBOPOM;

3ananue Ne 7

Korna Berynuna B cunty yacts 4 cratei 4 Hactosimero ©3? Beibepute ouH U3 3 BapuaHToOB OTBETA!
1) 1 suBaps 2006 roxa;

2) 3 oxta0pst 2004 rona;

3) 1 suBaps 2001 rona.

3ananue Ne 8

Kakue moKyMeHTBI OTHOCSTCS K YaCTHOM coOcTBeHHOCTH? BriOepuTe 2 3 3 BapHaHTOB OTBETA:

1) opranmszamnmii, aeiicTByrommx Ha Tepputopun Poccuiickoit denepanvu U He SBISIOMIUXCS
rOCy/IapCTBEHHBIMH WM MYHHIIUTIAIGHBIMHA, B TOM YHCJIE OOIIECTBEHHBIX OOBEIUHEHHA CO JHS WX
pEeruCTpani B COOTBETCTBHUH C 3aKOHOHIATeNbcTBOM Poccwiickoit denepanun 06 0OIIECTBEHHBIX
00BEIMHEHUSIX U PEIUTHO3HBIX O0BEAMHEHUH 1TOCIIe OTIEIICHUS IIEPKBH OT TOCYIapCTBa;

2) rocyaapCTBEHHBIE WU MyHHUIIHITAIbHbIE;

3) co3maHHBIE TPAXKAaHAMH WK 3aKOHHO MPHOOPETEHHBIC UMH.

3amanue Ne 9

Kakue npaBuiibHbIE yTBEP)KACHUS 00 3alUTE MPaB COOCTBEHHOCTH HA apXUBHBIE JOKYMEHTHI:
Bribepute onuH U3 3 BapuaHTOB OTBETA:

1) TlpaBo coOCTBEHHOCTH Ha apXHBHbBIE JOKYMEHTHl HE3aBHCUMO OT UX ()OPM COOCTBEHHOCTH
OXpaHsieTcst 3aKOHOM. M3bsiTHe apXUBHBIX JJOKYMEHTOB, HE IIPElyCMOTPEeHHOE (e/iepabHBIMU 3aKOHAMU,
3aIpeniaercs;

2) IlpaBa OCYIIECTBISIOTCS YIOJIHOMOYEHHBIM OpPIraHOM HCIIOJHHUTENBHON BiIacTH CyObeKTa
Poccwiickoit denepanny B 06JaCTH apXWUBHOTO J€Nla, TOCYAAPCTBEHHBIM, MYHHUIIUIIATHHBIM apXHBOM
COBMECTHO C COOCTBEHHHKOM WIIM BJIAJICTIbIIEM apXHUBHBIX JOKYMEHTOB;

3) ApxuBHBIE [OKYMEHTBl, HaxXOHsALIMECs B HE3aKOHHOM BIJIQJICHUM, IOUIeXaT Ieperade
COOCTBEHHMKAM WM 3aKOHHBIM BIaJefbllaM B COOTBETCTBUUM C MEXKIYHapOIHBIM JOTOBOPOM

Poccuiickoit @enepanun u 3akoHOaTeNLCTBOM Poccuiickoit denepanuu.

3amanue Ne 10
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Kakune apxuBHBIE JOKYMEHTHI BKIIIOUAIOTCSI B cOCTaB apxuBHOTO oHaa PO? Bribepure 1 u3 4 BapuaHToB
OTBETA:

1) Pemenne Hay9YHO-METOIUYECKIX BOMPOCOB, CBA3aHHBIX C AKCIEPTHU30M IEHHOCTH IOKYMEHTOB U
BKJIIOUCHHEM UX B cocTtaB ApxuBHOro (onma Poccutickoit demeparum, a Takke ¢ ONMPEACICHUEM B €ro
coctaBe 0co00 MEHHBIX JOKYMEHTOB, B TOM WYHCJI€ YHHUKAIBHBIX JOKYMEHTOB, OCYIIECTBIISIETCS
LEHTPAIBHON 3KCIEPTHO-IPOBEPOYHON KOMHCCHEW CIIELUAJIbHO YIOJIHOMOUYEHHOTo IlpaBuTensctBoM
Poccutickoit @enepanun dhemepalbHOTO OpraHa UCTIOTHUTEIBHON BIaCTH,

2) CnemmansHO ymomHOMOYeHHBIH [IpaButensctBoM Poccuiickoit denepannu ¢enepanbHBId OpTraH
WCTIOTHUTENFHOM BIIACTH YTBEPIKIAET IEPEYHH THITOBBIX APXUBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB FX
XpaHeHus;

3) wHaxopmsmmecss Ha TeppuTopuu Poccuiickoit Denepanuu apXuUBHBIE JOKYMEHTHI HE3aBUCHMO OT
HCTOYHHKA MX TPOUCXOKACHUS, BpEMEHH H CIIOco0a Co3/IaHus, BUIa HOCUTENS, (JOPM COOCTBEHHOCTH U
MecCTa XpaHeHUs;

4) ApxuBHBIE ITOKYMEHTHI BKJIIOYAIOTCSA B cocTaB ApxuBHOro ¢ouma Poccuiickoit denepanyu Ha
OCHOBaHHUH dKCIIEPTU3BI IIEHHOCTH JJOKYMEHTOB.

Tema 1.2. CoBpemeHHasi opranusaius apxuBHoro jena B Poccuu 3amanue Ne 1

ApxuHssblit porn PO - ato

Bri6epute onuH 13 3 BApHaHTOB OTBETA!

1) Hayka u3ydaromnias UCTOPHIO, TEOPHUIO U MPAKTUKY apXUBHOTO JIEJA;

2) COBOKYIHOCTHh JIOKYMEHTOB, OTPaXXAIOIIUX MAaTEePHAIbHYI0O W IyXOBHYIO >KH3Hb €€ HapoOB,
MMEIONINX KCTOPUYECKOe, HAydyHOE, COIHAIBHOE, JKOHOMHYECKOE, MOJUTHYECKOe, KYyJIbTYpHOE
3HAUYEHHUE, SBJSIONINXCS HEOThEMJIEMOH YaCThI0 ICTOPUKO- KYJIBTYPHOTO Hacleans HapoaoB PO.

3) mpormecc u3yueHus JOKYMEHTOB Ha OCHOBE KpUTEPHEB IICHHOCTH.

3aganue No 2

Uro Bxoaut B coctaB ApxuBHoro ¢onna PO? Beibepute onuH U3 3 BapuaHTOB OTBETA:

1) Haxopmsmmecs Ha Tepputopuu PO apxuBHbIe HOHIBI U APXUBHBIE JOKYMEHTHI

HE3aBUCHMO OT UCTOUYHHUKA UX 00pa30BaHusl, BHJIa HOCUTENSI, MECTa XpaHEeHHsI 1 OPMBI COOCTBEHHOCTH;
2) ApxuBHble (POHABI U apXHUBHBIE JTOKYMEHTHI KOTOPHIE HAaXOSATCS Ha TOH XK€ TEPPUTOPHU YTO U
ApXUBHBIH QOHT;

3) TompKO JOKYMEHTHI C HCTOPHYECKOU IIEHHOCTHIO.

3amanune Ne 3

Kakmue ol n apXUBHBIC (GOHIBI OTHOCATCS K rOCy/IapCTBEHHONYACTH
ApxuHoro ponma PO?

Bri6epute 3 3 4 BApuaHTOB OTBETA:

1) opraHoB rocymapcTBEHHOW BIIAaCTH, MECTHOTO CaMOYIIPAaBJICHHUS, MPOKYPATYpPbl, TOCYUPEXKACHUH,
NPEINPUATHM, OpraHU3alnil, BOMHCKUX YacTel, IeUCTBYIOIUX Ha Tepputopun PD;

2) pEeNUrHO3HBIX OOBEIWHEHUH U OpraHu3anrii (I0cIe OTACTICHHUS LIEPKBU OT TOCYAapCTBa);

3) opraHoB, yupexaeHui, opranu3zanuii u npeanpustuii OpiBmux KIICC u BJIKCM;
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4) OpUIUYECKHX W (PUINYCCKHUX JIMI, TOCTYNHUBIINE HAa 3aKOHHOM OCHOBaHWU B COOCTBEHHOCTh
roCyJIapcTBa, B TOM YHCIIE U3-32 pyOeka

3anmanue Ne 4

Kakwne QpoHabI U TOKYMEHTBI BXOJISIT B COCTAaB TOCYAapCTBEHHOMN yacTu ApXuUBHOTO (oHAa?

Bri6epute oguH u3 3 BApUaHTOB OTBETA:

1) sasusrommecss  (denepadpbHON COOCTBEHHOCTBIO  ((enepalibHbIe apXUBBI), TOCYAapPCTBEHHOMN
COOCTBEHHOCTBIO pecrmyOnnk B coctaBe P®, kpaeB, obmacTeil, aBTOHOMHOW OO0JIaCTH, aBTOHOMHBIX
OKpYTOB, TOPOJIOB;

2) SBIAIONIHECS TOCYAapCTBEHHON COOCTBEHHOCTHIO pechyOimKk B cocraBe P®, kpaeB, obmacteid,
ABTOHOMHOM 00JIaCTH;

3) sBusroumecs genepanbHol COOCTBEHHOCTHIO (PeaepanbHble apXuBbl). PD?

3ananue Ne 5

Kakne 10KyMeHTBI BXOJIST B COCTaB HETOCYIapPCTBEHHYIO YacTh APXUBHOTO (pOH/IA
Bribepute 1 u3 3 BapuaHTOB OTBeTA!

1) HaxonsIIMecs B YaCTHOW WIIM MHOH HETOCYAapCTBEHHON COOCTBEHHOCTH;

2) uMeromue HCTOPUYECKOE, HAYYHOE, COIlMalIbHOE, AKOHOMMYECCKOE,

MOJIUTUYECKOE, KyJIbTYPHOE 3HAUCHUE;

3) Haxopsuuecs B YaCTHOW MM WHON HEroCyAapCTBEHHON COOCTBEHHOCTH, MMEIOLINE HCTOPHUECKOE,
Hay4YHOE, COLMATLHOE, SKOHOMUYECKOE, IOJIUTHIECKOE, KYJIbTYpHOE 3HAUCHHE.

3ananue Ne 6

Kakne apxuBHble ()OHIBI U apXUBHBIC TOKYMEHTBI OTHOCSTCSA K HETOCYIapCTBEHHOM YacTh APXUBHOTO
dbonna PO?

BriGepuTe 2 u3 3 BapuaHTOB OTBETA:

1) penuruo3HeIx 00BEIMHEHUI U OpraHu3auui (1ocie OTAEICHUS LIEPKBH OT TOCYAapCTBa):

2) ¢usnmueckux JHL (JOKYMEHTBl JIMYHOTO IPOMCXOXACHUS, (aMHUIbHBIE, DPOJOBBIE aAPXUBHI,

KOJUIEKIIUU TOKyMEHTOB);

3) KOmWHW apXWBHBIX JOKYMEHTOB Ha IpaBaxX IMOIJIMHHUKOB, & TAK)KE KOMUH apXUBHBIX JOKYMEHTOB,
MTOCTYTIMBIIIME HAa 3aKOHHBIX OCHOBAHHUSAX B COOCTBEHHOCTH TOCY/IapCTBA M3-3a pyOexa.

3amanne Ne 7

Ha ocHOBaHMM 4ero MPOU3BOAMTHCS OTHECEHHE JOKYMEHTOB K cOCTaBy ApxuBHOro ¢onga PO?
Bri6epute 1 n3 3 BapuaHTOB OTBETA:

1) Ha OCHOBaHWHM WX Ba)XKHOCTH;

2) Ha OCHOBAaHHH JKCIIEPTHU3HI UX IIEHHOCTH;

3) Ha OCHOBaHWH CPOKOB XpPaHCHUSI.

Tema 1.3. CucreMaTtuzanusi JOKYMEHTOB B I€TONPOU3BOACTBE apxuBa Tect «HoMeHknaTypa gem»
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Kakoit BapHaHT 0003HAa4YeHUS HHICKCA Jena 1o HOMEHKJIAType SBIISETCS
TIPaBUILHBIM?

1.01-6

2.02-02

3. 03-VI

Kak Ha3pIBaeTcd cCTEMaTHU3UPOBAaHHBIN CIIUCOK BUIOB M KaTETOPUN TOKYMEHTOB C YKa3aHUEM CPOKOB
WX XpaHCHUs?

1. IlepeueHb JOKYMEHTOB CO CPOKAMH XPAHECHHUS

2.  Howmenknatypa aen

3. Omnwucs nen

Howmenknarypa nen — 310

1. IlepeueHb UCTIOIHEHHBIX JOKYMEHTOB, CO3/1aBa€MbIX B OpraHU3aIllul

2. CucrteMaTu3UpOBaHHBIN IepeveHb 3aroJIOBKOB JIe,  CO3JaBaeMbIX B OpPTaHU3ALUH, C
yKa3aHHEM CPOKOB UX XPaHEHUS

3. CucreMaTH3UPOBaHHBIA IEepeueHb HAUMEHOBAaHUM CTPYKTYPHBIX MOJpa3/eNeHuii KOHKPETHOMH
OpraHu3aluu

Kaxum 1oxkyMeHTOM clieflyeT pyKOBOACTBOBATHCS, B IEPBYIO OUEPElb, CIEIIMATUCTY IPU COCTABIEHUH U
o(opMIIEHUN HOMEHKIIATYPhI J1eJI OpraHU3aluu?

1. TumoBbIM mONOXKEHHEM 00 apxXuBe OpraHa TroOCyJapCTBEHHOM BIAcTH, OpraHa MECTHOTO
camoynpasnenus Jlonernkoit Hapognoit Pecrryonuku

/Mpukaz ITYJOA Ne20 ot 02.10.2015/

2. TumoBoi HHCTpyKUIMEH MO JENONPOU3BOJACTBY B OpraHax TOCYJapCTBEHHOW BIIACTH, OpraHax
MecTHoro camoynpasierus Jlonernkoit HapogHoit Pecrryonuku

/TloctanoBnenne CM JIHP Nel19-27 ot 16.10.2015/

3.  MeToauuecKUMH PEKOMEHAALMSIMH 10 pa3paboTKe HHCTPYKIMH MO JIEJIONPOU3BOJICTBY B OpraHax
ucnonautensHol Bnactu /Ilpuka3z ITAYJIHP Ne 4 ot 25.03.2015/

CocTaBinsieT U MOANMCHIBAET UTOTOBYIO 3aMTUCh

1. Pyxomomurtenn

2. CocraBurenp

3. HcnomHuTens Ha OCHOBAHWH YKa3aHUSA PYKOBOIUTEIS

Kakas HOMeHKJIaTypa el  pa3padaThiBacTCs  BBIMICCTOSAIICH  OpraHu3alueil  uis  CBOMX
MTOABEAOMCTBCHHBIX ~ OpTaHM3AIlii, YCTAaHABIMBACT TIPUMEPHBIA COCTaB [ed, 3aBOAUMBIX B
JIEJIOTIPOM3BOACTBE JTHX OpraHW3alliid, C yKa3aHWEM WX WHACKCOB, W HOCHUT PEKOMCHIATEITHHBIN
xapakrep?

1. TumoBas

2. IlpumepHas
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3. HWuaguBunyanbHas

[Ipu cocTaBneHNN HOMEHKIIATYPHI A€ UCTIONB3YIOT:

1.  OpraHu3allMOHHO-PACTIOPSIIUTENbHbBIE JOKYMEHTHI

2. llomoxeHHs ¥ yCTaB YUPEXKACHHUS, CIIUCOK CTPYKTYPHBIX MOApa3AeIeHIH
3. Bce Ha3zBaHHBIE BHIIIE JOKYMEHTHI

Homenxmatypy nem MOKHO U3MEHUTH B TEICHHUHU TOJA, €CIIH:

1. H3MmeHunace CTpyKTypa NpeaIpUsITHS

2. Ectp yka3aHue pyKOBOAUTEIS

3. Ilo yka3aHUIO BHIIIECTOAIICH OpraHU3aiuu

TumoBast HOMEHKJIAaTypa el HOCHT:

1. PexkoMeHIaTeIbHBIA XapaKTep

2. OOs3arenbHBIN XapaKkTep

3. IIpoun3BoibHBIN XapakTep

O06s13aTeNbHO M OpraHU3allui UMETh HHANBUAYAIbHYIO0 HOMEHKIIATYPY Jed?

1. Tonbko B TOM cityuae, eCiiv Juisl Hee He pa3paboTaHa TUTIOBAs HOMEHKIIATypa JIel
2. Jla

3. Tonbko TOCYAAapCTBCHHBIM OpraHaM, YUPCIKACHUAM U OpraHu3aluiam

Ha kaxoii cpok cocTapisieTcss HOMEHKIIaTypa Aen?

1. Ha 1 kanengapHblii rog

2. Ha 3 xanennapHsIx roga

3. HaS5nmer

Uro sBmsieTcs pazaeaaMu HOMEHKIIATYPbI e]l OpraHu3auu?
1.  Cpoxu XxpaHeHHs JOKYMEHTOB

2. Bwupapl u Kateropuu JOKyMEHTOB

3. HaumeHOBaHHWSA CTPYKTYPHBIX ITOApa3AeICHIUH OpraHu3ainu

DopMHUPOBAHUE JIET
1. TI'pynnmposanmue HCIIOJIHEHHBIX JIOKYMEHTOB B JIeJ0 B COOTBETCTBUU
HOMEHKJIATypO# J1€]1 ¥ CUCTEMATH3alusl JOKYMEHTOB BHYTPH Jiea — 3TO:

A) dopmuposanue nena b) opopmienue nena

B) xpanenune nena
2. dopMmupoBaHHE Jieia HAYNHACTCS:
A) B mociemHeM KBapTaie MpeaiiecTBYIONIero roja b) ¢ Hauama HOBOTO KaJeHIapHOTO rojia

B) MO0 UCTCUCHUU KAJICHAAPHOI'O roJa

C
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3. JIoKyMeHTBI IOCTOSIHHOTO M BPEMEHHOTO XpaHEeHUs A) IpyIIUPYIOTCS pa3aeiIbHO

B) rpynmupytorcs coBmectHO B) rpynmupyroTcs Ipou3BOIBEHO

4. Ilpu dpopMupoBaHUH el TIPUIOKEHHE K JOKYMEHTaM:

A) dpopMHUpYIOTCS B OTAEITBHOE JIETI0

B) mpucoeanasrOTCS K TOKYMEHTaM, K KOTOPBIM OHU OTHOCSITCS B) MCKITIO9ar0TCS U3 IOAIIMBAHUSA B A€l
5. Ha3Banme HOKyMEHTOB CITy>KHT JJISl MIX TPYIIITAPOBKH:

A) 10 HOMUHAJIEHOMY TIPU3HAKY

b) mo mpenMeTHO-BOTIpOCHOMY TpH3HAKY B) 10 aBTOpCKOMY MpU3HAKY

6. CognepxaHre JOKYMEHTOB CIY)KHT JJISl X TPYMIIMPOBKH: A) TI0 HOMHHAIBHOMY TPU3HAKY

b) no mpenmeTHO-BONIpOCHOMY TpU3HAKy B) 1Mo aBTOpckoMy MpU3HaKy

7. OObenuHeHHE B OIHOM JieJie  JOKYMEHTOB  HECKOJIbKHX  KOPPECIIOHICHTOB
OCYIIIECTBISIETCA:

A) 10 HOMUHAJIBHOMY TIPU3HAKY

B) o koppecnonaeHTCKOMY ITpH3HAKY B) 10 reorpagudeckomMy nmpu3HaKy

8. I'pynmupoBka JOKyMEHTOB  3a KaKOW-JI100 ONPEAEIICHHBIN MEePUOJ] OCYILECTBIISIETCS:
A) 10 KOPPECHOHICHTCKOMY NpHU3HaKy b) mo xpoHonoruueckomy npusHaky B) mo reorpaduueckomy
MPU3HAKY

9. Jlo mepenauu B apxuB Jiesia XPaHITCS:

A) mo mecty ux ¢popmupoBanus b) y pykoBoauTens opranuzanyu B) B kKaHIeNIpry OpraHu3aiii

10. Ilocne nenonpon3BOACTBEHHOTO Ir'o/la BhIJIa4a OT/IEIBHBIX JOKYMEHTOB U3 Jiena: A) J0mycKaeTcs
b) He momyckaercs

B) nomyckaercs o ykazaHUIO pyKOBOJICTBA OpPTraHU3AIUH

Tema 1.4. IToarotoBka Jiei K CIEAYIOIMIEMY XPaHEHHUIO DKCIIEPTU3a HEHHOCTU JOKYMEHTOB

3aganue No 1

DKcrepTr3a eHHOCTH JIOKYMEHTOB - 3TO

BriGepute onuH 13 3 BApHAHTOB OTBETA!

1) mpouecc u3ydeHUs IOKYMEHTOB HAa OCHOBE KPUTEPHUEB IIEHHOCTH

2) odopmieHne Aen, 3aBEpPIICHHBIX B AEIONPOU3BOJICTBE

3) HaszHaueHHAs MPHUKA30M TAPEKTOpa KOMFCCHSI u3 HauboJee OTIBITHBIX
pabOTHHUKOB

3amanne Ne 2

LleHHOCTH JOKYMEHTA [0 KPUTEPHUIO IIPOUCXOKICHHS OTPEICIIICTCS

Bri6epute oauH 13 3 BApHAHTOB OTBETA!

1) 3HaYUMOCTHIO (DYHKIUH, BBIMOJIHIEMBIX OpraHU3aluei

2) 3HAYMMOCTBHIO MH(OPMAIIUH, CONCPIKAIICHCS B JOKYMEHTE

3) 1OpUANYECKOU JOCTOBEPHOCTHIO TOKYMEHTA (HATMIMEM ITOIITUCEH, ImeuaTeii)

3aganue Ne 3

HCHHOCTI: JOKYMCHTA 1O KPUTCPHUIO COACPIKAHUA
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BriGepute ouH 13 3 BApHAHTOB OTBETA!
1) 3HaYUMOCTHIO (YHKITHH, BHITOTHIEMBIX OpTaHu3aIneit
2) 3HAYMMOCTHIO HH(OPMAIINH, CONEPIKAIIecS B JOKYMEHTE
3) OpUAMYECKON JOCTOBEPHOCTHIO JOKYMEHTA (HAIMIHEM MO ITHUCEH, TiedaTeil)
3anmanue Ne 4
LlenHOCTH TOKyMEHTA MO KPUTEPHUIO BHEITHUX OCOOCHHOCTEH OTpeIemsieTCs
Bri6epute oauH u3 3 BApUaHTOB OTBETA:
1) 3HaYUMOCTHIO (DYYHKITHH, BHITOHIEMBIX OpTaHnu3aIneit
2) 3HAYMMOCTHIO HH(OPMAIINH, CONEPIKaIIeca B JOKYMEHTE
3) IOpUAMYECKOH TOCTOBEPHOCTHIO JOKyMEHTA (HaIMYMeM MOAINCEH, TieyaTeil)
3ananue Ne 5
]_IGH)IMI/I SKCIICPTU3BI HEHHOCTU JOKYMCHTOB ABJIAIOTCA
Bribepute HECKOIBKO U3 4 BApUAHTOB OTBETA!
1) omnpeneneHue cpoKOB XpaHEHHs JOKYMEHTOB
2) oTOOp JOKYMEHTOB Ha rOCYJapCTBEHHOE XpaHEHHE
3) ymopspoYeHUE U XpaHCHUE UCTIOTHEHHBIX TOKYMEHTOB
4) co3maHue YCIOBHUH IJIS UCIIOJIB30BAHUS apXUBHBIX JOKYMEHTOB
3ananue Ne 6
PesynbpTaTom sKcriepTH3bI IIGHHOCTH JJOKYMEHTOB SIBIISIETCSI
Bri6epute onuH 13 3 BApHAHTOB OTBETA!
1) KkoMIUIeKTOBaHUE apXUBHOTO (poHIa PD
2) odopMieHHe A€, 3aBEPIICHHBIX B AEIONPOU3BOJICTBE
3) cocraBieHHE OMKCEH Jell, 3aBEPIISHHBIX B JCIOMPOU3BOICTBE
3aganue No 7
3amayamul SKCIIEPTU3HI IIEHHOCTU JOKYMEHTOB SIBIISIFOTCSI
BriGepuTe HeCKOIBKO U3 4 BAPHAHTOB OTBETA!
1) orbop Hauboee IIEHHBIX JOKYMEHTOB Ha apXUBHOE XPAHEHUE
2) ompenencHNE CPOKOB XPAaHEHUS
3) odopmieHHe ey, 3aBEPIICHHBIX B JIEJIOMPON3BOICTBE
4) obecrieueHre COXPAHHOCTH /1€ B ApXHUBE YUPEIKICHHS
3amanne Ne 8
PaccraBbTe dTansl OKCHEPTU3BI HEHHOCTU JOKYMCHTOB B IMTOPAJKE UX CIICAOBAHUSA
YKaxuTe MOpsIIOK CIeT0OBaHUS BCEX 3 BApUAHTOB OTBETA:
B JICJIOTIPOU3BOJICTBE
B BEZJOMCTBEHHOM apXUBE
B TOCYIapCTBEHHOM apXHBe

3amanue Ne 9
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3amadeil SkcepTH3bl IEHHOCTH Ha JTare ACJIONPOU3BOACTBA SIBISETCS
Bri6epute oauH u3 3 BApUaHTOB OTBETA:

1) omnpeneneHue CPOKOB XpaHEHHS JOKYMEHTOB

2)  BBIACIICHHE ACI MTOCTOSHHOTO XpaHEHHUS

3) ot0op AN yHUYITOKEHHUS JOKYMEHTOB, CPOK KOTOPBIX UCTEK

3amanue Ne 10

3amageil SKCIIEpPTHU3HI IIEHHOCTH Ha JTalle BEIOMCTBEHHOTO apXHBa SBISETCA
Bri6epute HeCKOBKO U3 3 BApUAHTOB OTBETA:

1) ompeneneHue CPOKOB XpaHEHHS JOKYMEHTOB

2) BbIJeNIEHUE JIeN TOCTOSTHHOT'O XpaHeHUs

3) or0op AN YHUUYTOXKEHUS] JOKYMEHTOB, CPOK KOTOPBIX HCTEK

3ananue No 11

B pesynbrare 9KCHEPTH3Bl  IIEHHOCTH JOKYMEHTOB  BBIJCISIOTCS  CIIEIYIOIIHe
TPYIIIBI e

Bribepute HECKOIBKO U3 4 BApUAHTOB OTBETA!

1) J[ena mMOCTOSITHHOTO M JOJTOBPEMEHHOTO XpaHeHUs

2) gena, mpeaHa3HAYaeMbIE JJI YHUUTOXKCHUS

3) nmema BpEeMEHHOTO XpaHEHUS

4) CcOMHUTENBHBIC AeTa

3aganue No 12

Ha nena, npeanasHavaemple Uil yHHYTOXKESHHS, COCTABISETCA... (OTBET 3aIHITUTE CTPOYHBIMU OyKBaMuU

- MaJ'ICHBKPIMI/I) 3anuImTe OTBET:

3aganne Ne 13
Jlena, MOCTOSIHHOTO W JIONTOBPEMEHHOTO CPOKa XPaHEHUs, 3aHOCATCH B...

(OTBCT 3alMUIUTE CTPOYHBIMU 6y1(BaMI/I - MaJIeHLKI/IMI/I) 3anuImTe OTBET:

3amanue Ne 14

g oprann3zanuy paboThI IO SKCIIEPTH3E IEHHOCTH TOKYMEHTOB Ha3HAYAETCS
Bri6epute oauH 13 3 BApHAHTOB OTBETA!

1) »sKcmepTHas KOMUCCHS

2) rpymnmna mo oroopy JOKyMEHTOB

3) OTBETCTBEHHBIN 3a JAENOMPOU3BOJCTBO

3ananue Ne 15

OKclepTHas KOMUCCHsI Ha3HauaeTcs

Bri6epute oauH u3 3 BApUaHTOB OTBETA:

1) npukazom JupeKTOpa

2) pacnopsbKeHHEM HayalbHHKa Ciryk0bl [IOY
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3) OTBCTCTBCHHBLIM 3a ACJIONPOU3BOACTBO

[loaroroBka JOKyMEHTOB K Tiepefaie B apXHB
1. TIloaroroBka DOKYMEHTOB K cCJade B BEJOMCTBEHHBIH apXvWB HA4YMHAETCS: A) MpPOBENECHHUEM
9KCIIEPTU3HI [ICHHOCTH JOKYMEHTOB

b) opopmirernem 1oKymMeHTOB

B) cocraBnenmnem onmcu et

2. O100p DOKyMEHTOB Ha IOCYIApCTBEHHOE XpaHEHUE WM YCTAaHOBJIEHHE CPOKOB MX XPAaHEHHS Ha
OCHOBE NPUHATHIX KPUTEPUEB — ITO:

A) dopmupoBanue nen

B) sxcnepTuza nieHHOCTH JOKYMeHTOB B) cocTaBieHrne HOMEHKIAaTyphl J1ed

3. Tpebyercs paccMaTpuBarh Jt00O€ SBIIEHHE B TIpOLIECCe PAa3BUTUS U JejaTh aHalIH3
3aKOHOMEPHOCTEHN pa3BUTHS TeX WM UHBIX OOIECTBEHHBIX SBJICHUN, OTHOILEHHUH COTJIaCHO MPUHITUITY:
A) ucropuzma

b) BcecToponHoCcTH

B) xommiekcHOM OIIEHKH TOKYMEHTa

4. Tlpm skcriepTu3e HEOOXOJUMO HW3YyYUTh BHYTPEHHHE M BHEUIHHE OCOOCHHOCTH JOKyMEHTa B
COOTBETCTBHU C MIPUHLUIIOM:

A) ucropuzma

B) BcectoponHOCTH

B) xomIuIekcHOI OTIeHKH TOKYMEHTa

5. llpu npoBeneHHU 3KCIEPTU3BI JOKYMEHT JOJDKEH OLICHUBATHCS B COBOKYIHOCTH, B KOMIUIEKCE C
OPYTUMH JOKYMEHTaMHU COTJIACHO MPUHIIMITY:

A) ucropuzma

B) BcectoponHOCTH

B) xomrutekcHO#t o1leHKH

6. LleneBoe Ha3HAYEHHE TOKYMEHTOB OTHOCHTCS K OLIEHOYHBIM KPUTEPHSIM: A) COAEPKAHUS

b) mpoucxoxaenus

B) BHemHHX ocobeHHOCTEH

7. Bpems u mecto 00pa3oBaHHA JOKYMEHTA BKIIIOYAETCS B OIIEHOYHbIE KpUTEpUH: A) comepKaHus

b) mpoucxoxaenus

B) BHemHHX ocobeHHOCTEH

8. Cneunduka pu3HMIECKOro COCTOSHHS JOKYMEHTa OTHOCHTCS K OLICHOYHBIM KPUTEPHSAM:

A) conmeprxkaHusL

b) npoucxoxxnenus

B) BHemHUX ocoOeHHOCTEH

9. HOZLFOTOBKa AcJia K XpaHCHUIO B COOTBCTCTBUU C YCTAHOBJICHHBIMU IMPpaBUJIaAMHU —
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9TO:

A) odhopmrenne aena b) popmupoBanne nena B) yanmaroxenne gena
10. Ommcu Ha Iena IOCTOSTHHOTO M BPEMEHHOT'O XPaHEHUS COCTABJISIOTCS: A) COBMECTHO
b) oTtnensHO

B) coBMecTHO Wiv OTHEIHHO MO PEUICHUIO PYKOBOJACTBA OPTaHU3AIHN

Tecr«CocTaBnenue omucu mAein IIOCTOSIHHOTO U JOJATOBPEMEHHOTO CPOKOB
XpaHeHUs»

Kak Ha3piBaeTcs nepBas onvch JOKYMEHTOB, JOLIEAIIas 0 HAc, AaTupoBasiiascs 1288 r., koTopas co-
JEPKUT TIEPEUHEBYIO POCIIUCH PYKOHCEN M KHHUT:

A) Bepecrsinas rpamota b) MnaTneBckas neTonuch

B) I'pamota Benukoro kueBckoro kHsa31 McruciaBa Braaumuposuya {715 yero Hy>XeH JTUCT-3aBepUTETh
Jena:

A) CocraBisieTcs Ui COCTaBISHUS MOCIEAYIONIeH onrcu

B) CocraBnsieTcs st yueTa KOJIMYECTBa JIUCTOB B Jelie 10 ycTaHOBJIeHHOU dopme B) CocraBnsercs mis
CO3/IaHUs KaTajiora

HazoBuTe HOpMATHBHEII JOKYMEHT 00 apXUBHOM JIEJIe  €r0 HOMep, KOTOpsIid Obut mpuasT 22.10.2004
T.

JlaiiTe MOHATHE 3KCIIEPTU3bI LIGHHOCTH JOKYMEHTOB. CKOJIBKO JIET XPaHATCS JINYHBIC JIeJ1a COTPYAHUKOB:
MoryT 1 K apXUBHOH CIIPaBKE NPUJIaraThCsi KONMHM JOKYMEHTOB M BBIIMMCKU U3 HUX, TIOATBEPKAAOLINE
CBEZICHUsI, IPUBE/ICHHbBIC B ApXUBHOM CIIpaBKe

ApXHBHas CIIpaBKa — 3TO:

A) OdunuanbHbI OTBET apXuBa Ha 3alpoc, COACPKAIIMH B MOJHOM OOBEME WIM YacCTHYHO
HWHTEPECYIOILYIO 3asBUTENS HHPOPMALIUIO.

B) JlokyMeHT, 1OCJIOBHO BOCHIPOU3BOMASIIMK MAIIMHONMCHBIM WM WHBIM CHOCOOOM TEKCT apXWBHOTO
JOKYMEHTa, OTHOCSIIIIETOCs K OTPEJIeIEHHOMY BOIpOCY, (hakTy WM JUIY, U OQUIIMATBHO 3aBEPEHHBIN
aApXUBOM.

B) OdwunmnansHO 3aBepeHHBINA TOKYMEHT, UMEIONTUH IOPUINICCKYIO CHITY B COJEPKAITH COOOIICHUE MITH
MOATBEPIKeHIE 00 UMEIOIINXCS B apXHBE CBEACHHUAX T10 MPEAMETY 3arpoca.

Kak Ha3piBaloT MaTepuallbHBIN HOCUTEND ¢ 3a)MKCUPOBaHHON Ha HeM MH(opMarmel, KOTOpbIil nMeeT
PEKBH3UTEHI, TO3BOJISIONINE €T0 WACHTU(UITUPOBATH, U TIOJUICKHUT XPAHEHUIO

A) Omuce

b) Homenknartypa B) JlokymeHT

Kakue noxyMeHTbI COCTaBIIIOTCS 110 Pe3yIbTaTaM 3KCIIEPTU3bl IEHHOCTU JIOKYMEHTOB:

A) cOCTaBIAIOTCS ONMUCH A€ MOCTOSIHHOTO, BpeMeHHOTro (cBbime 10 jeT) XpaHeHus U MO JINYHOMY CO-

CTaBy, a TAK¥KC aKThI O BBIACJICHUU €I K YHUUITOXCHHUIO
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B) cocTraBnsroTcst akThI O BBIACTICHUH JIe]l K YHUUTOKeHUIo B) Hukakux JoKyMeHTOB He COCTaBIsieTCs
Jl1s1 4ero Hy>KeH JIHMCT-3aBEPUTEND Aea:

A) CocraBausieTcs Ui COCTaBICHHS MOCIEAYIONIEH ONICH

B) CocraBnsiercst st yaera KOJMYeCTBa JIMCTOB B JieJie 1o ycTaHoBiIeHHOH (opme B) CocraBmsiercs ans
CO3JlaHMsA KaTajora

YkaxuTe mpaBuIbHYIO naTy Bbixona Ilomoxxenust 3akona PD «OcHoBHI 3akoHOmarensctBa PP 06
ApxuBHoM (porzae PO u apxuBax» o MopsAAKe XpaHEHUS TOKyMeHTOB ApxuBHOro ¢onma PD:

A) 07.08.1993 r.

b) 07.07.1993 r.

B) 08.07.1993 1.

) 07.07.1995 r.

115t gero He0OXOAUM JTUCT-3aBEPUTENH JIeNa;

A) 3TO TUTYJBHBINA JIMCT ApPXMBHOW MAaNKH C YKa3aHUEM cocTaBa b) B HEM OTMEHYalOTCs U3MEHEHHsS O
COCTaBE U COCTOSIHUY JIeJia

B) B HeM copiep>KuTCS TEKCT - 3asiBICHUE OT (PU3NYECKOT0, JINO0 IOPUANIECKOTO

I') He nyxen

PerymupoBanne u KOHTPOJIb 3a COXPaHHOCTBIO, KOMIUIEKTOBAHUEM u
WCTIOJIb30BaHHEeM APXHUBHOTO (OH-JIa B LIEJIOM ocytecTBisieT A) Pocapxus

b) BemoMcTBeHHBIN apXB

B) PykoBoguTens npeanpusTus

B 3aBucHMOCTH OT CpPOKOB XpaHEHMS apXUBHBIX JOKYMEHTOB AapXMBBHI JENATCS Ha A) apXHUBBI
MOCTOSIHHOT'O ¥ BPEMEHHOT'0 XpaHEeHHUS

B) rocynapcTBeHHbIE U BEJOMCTBEHHBIE

B) apxuBHblii GoHI 1 apXuBHBIE KOJUIEKINH OCHOBHBIMH YYETHBIMU JOKYMEHTAMH apX1Ba SBISIIOTCA A)
[MacmopT poumOB

B) Kuwura yuera nen no nuuHomy cocraBy B) Jluct gponna

I') Criucox ¢oH0B

1) Knura ydera nmoctyrsieHus: 1 BRIOBITHS JOKyMeHToB HoMep doHaa npucBanBaeTcs 1o

A) peectpy omuceit

B) xHure ydera nmoctyrieHUH U BHIOBITHS JOKYMEHTOB B) akTy npuema-niepeadn JOKyMEHTOB

I') ciucky onmon

Brixonable ganHble (HOMEp, JaTa, Ha3BaHUE) ONKCH el QUKCUPYIOTCS B A) KHUTE ydueTa MOCTYIIICHUS
Y BBIOBITHS JOKYMEHTOB

b) mucte ponma

B) peectpe omuceii I') cimcke dhoHmI0B

HrtoroBast 3amuch MOXET (UKCHPOBATHCSA B YUETHBIX JokyMeHTax A) Ilpu 3aBeprieHmm pabOTHI ¢
JOKyMeHTamMH (oHIa

b) Exemecsuno
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B) ExxexBapTansHO

I') ITo TpeboBanmto BIecTOsMIECH oprarm3aruu /1) Esxkerogro

Kaxnas onuchk BHOCUTCS B peeCTp onmucei

A) Tpu KaXI0M MOCTYIUIEHWH JOKYMEHTOB II0 3TOH ONKCH B apXWB b) Mpu mocieqHeM MOCTYIUIEHUN
JOKYMEHTOB IO 3TOH OTIMCH B apXHB

B) Tompko omuH pa3 mpu mepBOM MOCTYIUICHHH TOKYMEHTOB 1O ATOW ommch B apxuB JlaTty co3maHus
YUpeXKIeHUS, TOAINHEHHOCTb, (VYHKIUH, PEOPTaHU3AINH, YCIOBHS

XpaHEeHUs TOKyMEHTOB MOXKHO y3HaTh U3 A) Peectp ommceit

b) Kanra ydera mocTyIuieHns U BBIOBITHS JOKyMEHTOB

B) lena pouna

I') Cncok gonmoB

[IpoBepka HaMMYUS U COCTOSTHHUS JOKYMEHTOB POBOAUTCS B LENAX A) cO3aHMs CTpaxoBoro GpoHaa

B) coznanusi marepuanbHO-TEXHMYECKOH 0a3pl XpaHEHHs IOKYMEHTOB B) BBISBIEHHS JOKYMEHTOB,
MOJIeKAIIHX JIOTIOTHUTENEHONH 00paboTKe

I') ycranoBneHus (pakTHUECKOTO HATTMYUS SAMHUL] XPAHCHUSI K COOTBETCTBHS UX YIECTHOMY KOJIUYECTBY

B xone npoBepky HaNUYUs U COCTOSIHUS IOKYMEHTOB OCYIIECTBIISIETCA A) BBISIBIEHHE OTCYTCTBYIOIINX
JIOKYMEHTOB M OpraHU3alys X po3bicka b) BeIsIBIEHNE U yCTpaHEHNE HEJJOCTATKOB B YUeTe JOKYMEHTOB
B) onpenenenne pannoHaIFHOTO pa3MeIIeHUs TOKyMEHTOB

I') BeIIBIEHWE W y4eT JOKyMEHTOB, TPEOYIOIIWUX IOMOIHUTENHHOW 00paboTku Jl) BBIABICHHE JIHIIL,
BUHOBHBIX B HEOOECIIEUeHHH COXPAaHHOCTH JOKyMEHTOB llnmaHoBas mpoBepka HAWYWsI M COCTOSHUS
JIOKYMEHTOB TIPOBOIUTCS

A) 00s13aTEIBHO €XKETOTHO

B) He pexxe omHOTO pa3a B MATH JET

B) o TpeboBaHMIO PyKOBOAUTEINSI OpTraHU3AINH

I') nmepen mepenayeit Ux Ha TOCYJapCTBEHHOE XpaHCHHE

BaernanoBass mpoBepka HamM4YMs W COCTOSHUS JOKyMeHTOB mpoBomutcs A) Ilo TtpeboBanuro
PYKOBOIHUTEIS OpraHU3alui

B) 1o TpeboBaHMIO rOCYIaPCTBEHHOI'O apXHBa

B) ITocne nmepememienus nen B apyroe nmomemnienue ') Ilocie upe3BpIdaifHbIX TPOUCIIIECTBUI

J1) mpu cMeHe pyKOBOIHUTENS apXHBa

[Ipu mpoBepke HaMMYUMS U COCTOSIHHS TOKyMEHTOB HEOOXOAUMO A) COXpaHSTh MOPAJOK PACIONOKEHUS
JIOKYMEHTOB Ha CTeIlTaxax

b) nenmaTth MoMETKH B YUETHBIX TOKYMEHTaX 00 0OHApPYKEHHBIX HECOOTBETCTBUAX B) m3pIMaTh Aeina, He
BHECEHHBIE B OIHCh

I') BHOCUTH B onMch HHGOPMAIIUIO O HEYUTEHHBIX Jeiax J]) n3bIMaTh 1 NU30JIMPOBATh Jeja, 3apaKCHHBIC
miecenpto Ha iena, nmepenaBaeMblie B apXUB CO3AI0TCS

A) onmcu b) cnipaBka
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B) nporoxon

Pacnionoxxute 3Tansl o)OPMIICHHUS OTIMCH B MOPSAKE U3 CICJ0BAHUS Y K&KUTE MOPSIOK CISIOBAHUS BCEX
3 BapMaHTOB OTBETA:

A) CocTaBuTenbh HOIIUCHIBACT OIHCH

Bb) OkcnepTHas koMuccHs coriacoBeiBaeT onuch B) PykoBoanuTe s yTBepKaaeT OMUCh

Pacrnionoxxute 3Tanbl YHHYTOXKEHHS JOKYMEHTOB B MOPSJKE HX CICJAOBAaHHUA YKAKHUTE MOPSIOK
CJICZIOBaHMS BCEX 5 BApUAHTOB OTBETA!

A) CocraBneHne OMHCH A€ MOCTOSHHOTO XpaHeHUs u 1o JuaHoMy coctaBy b) CocraBneHue akta Ha
YHHUTOKCHUE

B) Ilepenada nen moCTOSIHHOTO XpaHEHUS U 10 INYHOMY COCTAaBY Ha apXHUBHOE XpaHEHHUE

I') Haznauenue xomuccun Ha yHHUUTOXKeHUE [[) YHUUTOXKEHNE TOKYyMEHTOB

Brinenure ocobeHHOCTH O(GOpPMIICHHS OMHCH JIEN MO JIMYHOMY cOcTaBy Bribepure HECKOIBKO U3 6
BapHaHTOB OTBETA:

A) Hanu4Me BU3bI HAYaJIbHUKA OT/eNa KaapoB b) Hamuuue BU3bI r1aBHOTO OyXranrepa

B) nuuHbIe 1ena M TMUHBIE KAPTOYKH BHOCSTCS B OMKUCH 110 TOY YBOJIBHEHUS! paOOTHUKOB

I') cucremaruzanms aen mo andaBuTy

J1) nu4HbIe AeTa U IMYHbIE KAPTOYKH BHOCATCS B OTHCH 110 TOy TIpUeMa pabOTHHKOB

E) cucremaruzanms nen no gare ypoiabHeHUss OTICH JIeNT COCTaBIISIFOTCS Ha

BriGepuTe HECKONBKO U3 5 BApHAHTOB OTBETA!

A) Jlena mocrostHHOTO Xpanenus b) Jlena mo muaHOMY cocTaBy

B) Jlena BpemenHoro (cBbie 10 jet) xpaHneHus

I') dena BpemenHoro (no 10 net BxmountensHo) xpanenus /1) Jlena, moanexariyue yHHUTOXKEHHUIO
OT60p TOKYMEHTOB Ha YHUYTOXKEHHUE TIPOBOIUTCS

A) mocie cocTaBIeHHS OTHCEH Ha JieNia TOCTOSTHHOTO M BpeMeHHOTO (cBbIIe 10 JieT) XpaHeHus

B) 1o cocraBnenus onuceil Ha Jiesa MOCTOSHHOTO U BpeMeHHoro (cBbime 10 jieT) XxpaneHust

B) HezaBucMMO  OT BpeMeHH COCTAaBJICHMsSI ONIMCE  HA IEANOCTOSSHHOTO W BPEMEHHOIO
(cBpime 10 set) xpaneHus

JIOKyMEHTBI C BpEMEHHBIM CpPOKOM XpPaHCHHUS HWMEIOT CIEOYIONyI0 TpaHuly A) mo 25 et
(BKITFOUHTENHHO)

b) mo 10 et (BxmounTenbHo) B) 10 5 neT (BrimrounTensHo) 1) mo 75 et (BKITIOYUTENBHO)

JIOKyMEHTBI JUIUTETLHOTO XpaHEHUS UMEIOT CIICIYIONTHE TPAaHUILl A) 5 - 25 et

b) 10 - 75 ner

B) 75 - 100 et

I)5-75mer

[IpakTiueckue 3agannd mo pa3aeny «OpraHu3anus 1 HOPMaTHBHO-TIPABOBBIE OCHOBBI apXUBHOTO €A
[Ipaktuueckoe 3ausTue «CobecenoBanue

HCJ'H:Z O3HaKOMIICHHE 06yqa}omnxcsl C OpFaHI/I3aL[I/ICI71 ACATCIIBHOCTHU PEruOHAJIILHOTO
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rOCy/IapCTBEHHOTO apXHBA.
Bormpocs! s cobecenoBaHus:

1.  Ompenenurte BU MOCEMIEHHOTO apXUBa.

2. Kak Bm MOYKETE 0XapaKTEPU30BaATh COCTaB HOPMATHBHO-TIPABOBOW 0a3bl
nesitensHOoCcTH I'AAK?

3. Kaxosa opranmsanmonHas crpykrypa 'AAK?

4. Yro BrI MoXxeTe ckazaTth 00 00bEMe, coCTaBe, XPOHOJOTHIECKUX paMkax (horaoB [[AAK?

5. Kakue OecruraTHble/TUTaTHBIE pPabOTHI H YCIIyTH OKa3bIBaeT apxXuB  OpraHU3aIUsIM,
HaCEJIeHUI0?

6. Yto Bl MoxeTe cka3aTh 00 MCIONB3yEMBIX B apXUBE TEXHMUYECKHX CPEICTBaX, MHOOPMAIIHOHHBIX

TEXHOJIOTHSIX?
[IpakTrueckas pabora «Pabora c TepMUHAMU - 3alOJIHEHUE  TAOJUIIBI
«OCHOBHBIC TTOHITHS B obnactu paboThI ¢ JIOKyMEHTaMH, 3aKpCIJICHHBIC B

apXUBHOM 3aKOHOJIaTEJIbCTBE 110 BOIPOCAM apXUBHOTO JIEJIa

3amanue A7l CaMOCTOSATENBHOM MTPAKTUYECKOH PadOTHI:

B pesynbrare wW3ydeHUS] HOPMATUBHBIX M HOPMATHBHO-METOJMYECKUX JTIOKYMEHTOB OOyYaromruecs
JIOJDKHBI 3aTI0JTHUTh TaOJIHILY:

Ne /it Tepmun Onpenenenne HcTouHMK (HaMMEHOBaHUE

JOKYMEHTa, OTKYy/1a B3TO OIIpeeICHHE)

1 2 3 4

PexomenayeMmblil nepedeHb BOIPOCOB JJIsl CAMOCTOSITENILHOM MOATOTOBKU:
1. Kakue ocCHOBHEIE 3aKOHOIATENBHBIE AKTHI 10 APXUBHOMY JIe)Ty ObLTH NpUHATH B 1991 1.7?
2. Korpma 6s11 npunsT @enepanbHbiii 3akoH «O0 apxuBHOM nene B Poccuiickoit deneparumm»?

3. Kakue ocHOBHEIC TEPMUHBI APXHUBHOT'O ZICJia 3aKPCIIJICHBL SaKOHOHaTeHLHO?

3amanue Ui caMOCTOATENbHON paboTsl oOywaromerocs: [loarotToBuTs nokiaa/pedepar mo ogHoOH U3
TeM:

1. CraHoBnenue apxuBHoro gena B Kuesckoii Pycu.

ApxuBHoe fieno B MockoBckoit Pycw.

ApxusHoe neno B XVII Bekxe

ApXuBHOE JIeN0 B 1epBoii mojoBrHe XX Beka

ApxuBHOE Jie5io Bo Bropoii mosioBrHe XIX Beka ApxuBHoe jeno Ha pyoexe XIX — XX BekoB
CTaHOBIICHUE COBETCKOW apXHUBHOW CHCTEMEI.

PazBuTne apXxuBHOTO Jiejia B JOBOEHHBIN U BOSHHBIN MTEPUOIbI

ApPXHBHOE IO B ITOCIICBOSHHBIHN PO

o 0 N kv

CranoBnenue apxuBHoro jena B Poccuiickoit deaeparnuu

_.
e

MexayHapoIHbIN 3TUYECKUN KOJEKC apXUBHUCTOB
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[IpakTnueckoe 3ansaTHE. Y CTHBIN onpoc o Teme «Crucrema apxuBoB Poccumny.

YCTHBIN OIIpoC MpearonaraeT NoAroTOBKY CTyJEHTOM CJIEAYIOIINUX BOIIPOCOB:

- OTedecTBEeHHBIE TOCYAAPCTBEHHBIE apXHUBHI B XX B.

- Cucrema apxuBos Poccun Ha coBpeMEHHO JTare.

PexoMeHnyeMBlii IepedeHb BOIMPOCOB IJIST CAMOCTOATENBHON MOATOTOBKH:

1. Kakas cucrema apxuBOB CymiecTByeT B Poccuu Ha coBpeMeHHOM 3Ttare?

2. KakoBbl 331241, HaIIPaBJICHUS EATEIBHOCTH U CTPYKTYpPa ITOCYAapCTBEHHBIX

apXMBOB HAa COBPEMEHHOM 3Tare?

3. KakoBa 3akoHOmaTesnpHasi 1 HOPMAaTHBHO-NIPaBOBas 0a3a (YHKUMOHHUPOBAHMSA I'OCYAAPCTBEHHBIX

apXUBOB?

4. KakoBbI poiib ¥ 3HAUEHUE MYHHUIIMIIANBGHBIX aDXUBOB B cOCTaBe ApxuBHOTO (hoHaa PO?

5. KakoBa 3akoHOmaTenbHas ¥ HOPMAaTHBHO-TIPaBoBas 0a3a (YHKIMOHUPOBAHUS MYHUIUITAIbHBIX

apXUBOB?

6. KaxoBbl coBpeMeHHass OpraHn3alus U MePCeKTUBBl Pa3BUTHS BEJOMCTBEHHBIX apXUBOB PD?

7. Kak  ocymectBisercs pa3BuTHE HEroCyJapCTBEHHBIX  apXHUBOB Poccun
Ha COBPEMEHHOM 3Tare?

[IpakTuueckass pabora mo Teme «CoBpeMeHHas TpaBoBas 0Oa3a apxuBHOro nena B Poccuiickoit

denepauumy.

3anaHue A1l CaMOCTOSATENIbHOM MTPAKTUYECKON padOTHI:

CocraButh B TabnuuHOW (hOpME CIIMCOK OCHOBHBIX HOPMATHUBHBIX INPAaBOBBIX akToB PD B cdepe

apxuBHOro ctpoutenscTBa B PD. Ykas3are Ha npaBoBble akThl CyObeKkTOB PO.

[ToaroroBuTh NMUCEMEHHBIN aHamN3 3akoHa «O0 apxuBHOM Jene B Poccuiickoit Dexeparumy.

Ne n/mt HaunmeHnoBanue HopMaTuBHOIO NpaBoBOro akta Kakum ~ 0o0pa3oM  COOTHOCHTCS €

OpFaHI/ISaLIHCﬁ APXHUBHOI'O AcJia

1. 2. 3.

Uznoxute coctas u conepxkanue 'OCToB no apxuBHomy aeny B PO, 3amonaus tabimity.
Ne n/mt Hazpanne 'OCTa Kpatkoe conepxanne

1. 2. 3.

[paktuueckas padora «[IpuMeHEeHHE apXUBHOTO 3aKOHOIATEIBCTBAY

Lenp pabGoThl: 3aKkpenuTh TEOPETUYECKHE 3HAHUS B 00JacTH HOPMATHBHO- METOJUYECKHX OCHOB
ApXWBHOI'O acja, HpI/IO6peCTI/I HaBBbIKW B MCIIOJIb30BAHUN HOPMATHBHO-IIPABOBOT'O MaT€purajia, BBIABUTH
CYILIHOCTb JIOKYMEHTa

OcHarenue: JIGKITNN, HOPMAaTHBHO-TIpaBOBEIe akThl, popMat A4, [IK ¢ mporpaMMHBIM 0OecTICUCHHUEM,
cripaBoyHas npasoBas cuctema «KoncynbrantlLimocy

[opsinox BeITIOTHEHHS PabOTHI.

1. [laTh COBpEeMCHHBIC ONPEACICHHUS MOHATHI «JIOKYMEHT», «IOKyMCHTUPOBaHHAs WH(GOpMAIUL) B

I'OCT P 7.0.8 - 2013 «/lenonpon3BOACTBO M apXUBHOE J€J10. TEPMHUHBI U OTIPEACTICHUY.
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2. BeimmcaTh U3 TEPMUHONIOTHYSCKUX U SHIUKIIONICTUYCCKUX CIOBAPEH MOHATHS

«IIOKyMEHT», «uH(popManuss». C MOMOIIBI0 KOMIBIOTEPA MTOCTPOUTHh CXEMY Pa3JIMYHBIX TOJKOBAHHUH B
MOPSIIKE OT IMIUPOKOTO K O0Jiee y3KOMY ero 3HaUEHHIO.

3. Ompenenuts BUABI M CBOWCTBA HH()OPMALIMU. BBIICHUTH B3aMMOCBS3b MOHSITHIA

«IIOKYMEHT» U «HH(pOpMAaLIHsD).

Meroauueckue ykazaHusl.

OenepanpHbIid 3akoH Poccutickoit @enepannn «O06 apxuBHOM nee B POy ot 22 oktsaops 2004 r. (pen.

Ot 11.02.2013).

Pabora BeImonHsIeTCs Ha nuctax A4.

[IpakTrdeckas pabota «ITHKA apXUBUCTA

Henb paboThl: 3aKpenuTh TEOPETHUECKUE 3HAHKSI B 00JIACTH ATUKU apXHUBUCTA.

OcHareHue: 1€KUY, 3THUYECKUHN KOJIEKC apXUBHUCTA, tdopmar A4, IK c
MPOTPaMMHBIM 00ECTICUeHHEM.

[Nopsimox BeIOTHEHUS PaOOTHI.

1. DTuyeckuil KOJEKC apXUBHCTA — CYyTh JJOKYMEHTA.

2. OCHOBHBIE 3THUECKUE IPUHIIMITBI B pa0OTE apXUBHCTA.

3. Haueprure cxeMy opraHu3alnui apXMBHOTO JIeJa.

[IpakTnueckas padora «PoHANPOBAHHUE JOKYMEHTOB B apXUBE»

Lenp pabotel: 3akpenuTh TEOpEeTHUECKHE 3HAHUS B oOnactu GoHaupoBaHus U (OHA00OpA30BaHUS,
BBISIBUTH OCHOBHBIE TIpaBuiia (POHIMPOBAHNUS TOKYMEHTOB B apXHUBE

OcHaienue: JeKIUM, HOPMAaTHBHO-IIPAaBOBBIE JIOKyMeHTHI, (opmar A4, IIK ¢ mnporpaMMHbIM
obecrieyeHUEM.

[opsinox BeIOTHEHUS PaOOTHI.

1. CocraBbTe cxemMy MpHU3HAKOB (HOHI000Pa30BaATEINS.

2. Odopmure TaOIUIy CHCTEMATU3AIMH KPUTEPHEB €JIMHUIL XpaHEHHUsS B QOHJIC U JalTe UM KPATKYIO
XapaKTEePUCTHKY.

3. Ompenenure BUIOBYIO KllacCH(UKAIHIO JOKYMEHTOB B npejieniax ApxuHoro @ona.
MeTtouueckue yKka3aHus.

PaGora BemonHsgeTcs Ha mucTax A4.

[IpakTrueckas padora « KCIepTHu3a MEHHOCTH TOKYMEHTOBY

Iesnp pabGoTel: 3akpenuTh TEOPETUUECKUE 3HAHUSA B 00JIACTH ONHUCAHUS JTOKYMEHTOB M JIel B apXUBE.
BbIBUTE OPAIOK [IPOBEIEHUS SKCIIEPTHU3bI LIEHHOCTH OTAEIBHBIX BUOB JJOKYMEHTOB

OcHalenue: JEeKIWM, HOPMAaTHBHO-TIPaBOBBIE HOKyMeHTHI, (opmar A4, IIK c¢ mnporpaMMHBIM

o0ecIleueHuEM.
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[Mopsinok BeITIONHEHHS PAOOTHI.

1. DkcrneprH3a IEHHOCTH JTOKYMEHTOB - OIpE/ICIICHHE.

2. 3amaum 9KCTEPTHU3BI IEHHOCTH JOKYMEHTOB.

3. Onumwure NPU3HAKH IKCTIEPTU3bI IEHHOCTH JIOKYMEHTOB.

4. CocraBbTe IMPHUKa3 O CO3IAaHUU IKCIIEPTHOW KOMUCCHH. METOIMYEeCKHEe YKa3aHusl.

Pa0ora BeImonusieTcst Ha aucTtax A4.

OTKPBITOE AKLIMOHEPHOE OBILIECTBO «KPbIIATBIV BEPBJIIOI»

(OAO «KpsLnaTsiii BepOIIrom»)

[NTPUKA3

«28» oxTs6pst 2014 . Ne 63

r. SIpocnaBib

O co3iaHuM SKCTIEPTHON KOMUCCUU

B nensix opranuzanmy paboThI IO YCTAHOBIICHHUIO CPOKOB XpaHEHHUS JOKYMEHTOB, IPOBEICHHS HX 0TOOpa
Ha apXMBHOE XpaHEHHE U YHUUTOKEHUE

INPUKA3BIBAIO:

1. Co3znmaTh 3KCIEPTHYIO KOMHUCCHIO B COCTaBE:

IIpencenarens 3amectutenb aupekropa @.K. 3akoprouyHukoB YieHBI KOMHCCHH: HaYaIbHHK
ornena kagpos C.M. UpTeimanckas

HavanpHUK Kaunemsipun [1.A. Kopmymkus Oyxranrtep I'.A. JltoctpoBa

Cekperapp 3aBenytomuid apxusoMm H.U. SImouxuna.

2. 3asenyromeMy apxuBoM Smoukunoit H.W. paspaboraTts nmonoxxeHne 00 3KCIEpTHOH KOMHCCUH 10

01.12.2014.

Hupexkrop K.A. 3onorymko

[IpakTnueckas padora «KcrepTru3a HEHHOCTH JOKYMEHTOBY

Lenp paboTel: 3akpenuTh TEOPETHUECKHE 3HAHMUS B 00JaCTH OMHCAHWSA JOKYMEHTOB H JIET B apXHBe.
BBISIBUTE TIOPSIOK MTPOBEIEHHUS YKCIIEPTU3I IEHHOCTH OTJ/ICIBHBIX BHJIOB JJOKYMEHTOB

OcHamenue: JIeKIIMM, HOPMAaTHBHO-TIPAaBOBBIE JOKyMeHTHI, ¢opmar A4, IIK ¢ nporpammHbM
o0ecrieueHneM.

[Mopsiox BHITIOTHEHUS PabOTHI.

1. W3nmate mpuka3 0 cO3JaHUH SKCIIEPTHON KOMHUCCHH.

2. OdopmuTe MPOTOKOJ 3aceqaHUs IKCIIEPTHOU KOMUCCHU. METOIMICCKUE YKA3aHUS.

PaGora BeImonHsAeTcs Ha mUcTax A4.

[paktuueckas padota «OdopmiicHHE TOKYMEHTOB JUIS TIepeIadn B apXUB)

Lenp pabothl: 3akpenuTh TEOPETUUECKUE 3HAHHUS B 007acTH OQOPMIICHUS! JOKYMEHTOB JAJIsl CAA4YH B

ApXUB. OBJ'IaI[CTI) HaBbIKaMU COCTAaBJICHUA JOKYMCHTOB, MOMJICIKAIIUX NIEPCAAYC HAa apXUBHOC XPAHCHUC.
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OcHamenue: nekuuu, popmar A4, I1K ¢ nporpammubsiM obecriedenreM. [1opsiiok BeIONHEHHS PaOOTHI.
1. Packpoiite nmonsatue «IloaroroBka gena K nepegaye B apxuB.

2. OdopmuTe nMrCT-3aBEpUTENb JICTIA.

3. CocraButh aKkT nepegayd JOKYMEHTOB Ha apXUBHOE XpaHEHHUE.

4.  Odopmure HOMEHKIATYPY Ael. MeToaudecKkne yKa3aHus.

Pabota BeimonHsiercs Ha nucTax A4.

[IpakTnueckas padora «Vcnonbp30BaHNE JOKYMEHTOB apXUBay

Lenp paboTel: 3akpenuTh TEOPETHYECKHE 3HAHUS B 0O0JACTHM HMCHONB30BAaHMS AOKYMEHTOB apXHBa.
Osgnagets HaBbIKAaMU O()OPMIICHUS JOKYMEHTOB U J1eJ1 B apXUBE.

OcHatenue: nexiuy, popmar A4, I1K ¢ nporpamMmmubsiM oOecnieueHneM. [1opsok BeITIOTHEHMS pabOTHI.
1. PackphITh CyIITHOCTH OCHOBHBIX MTPUHIIUIIOB UCIIOJIb30BAHUS IOKYMEHTOB

2. OdopmuTe apXUBHYIO CIIPaBKY

6. CocTaBbTe COLMAIBHBIN 3apoC 0 MOATBEPKIEHUH TPYIOBOI0 cTaxa MeToIn4yeckre yKkazaHusl.
Pabota BeimonHsieTcs Ha ucTax A4.

[IpaxTHueckas pabora «O3HaKoMIIEeHHE c o030pamu u MyTE€BOAUTEISIMU
apXuBHOTO (HOH[A»

Henb paboTel: 3aKpenmuTh  TEOpPETHUECKHE 3HaHWS B 00NacTH  TpoBeAcHUS U OQOpPMIICHUS
KaTaJoru3aiy JOKYMEHTOB apXUBa.

OcHamenue: nekuuu, Gpopmar A4, 11K ¢ nporpammusimM oOecriedenneM. [1opsiiok BeImosHeHUs padbOTHI.
1. CocraBuTh myTeBOAMUTENb apXUBHOTO (poHAa MeTonnueckue yKazaHHs.

PaOora BeImOTHSIETCS Ha TucTax A4.

[Ipaktnueckas padora «CocTaBieHne TODKHOCTHBIX HHCTPYKLIUI»

Lenpb paboTsl: 3aKpenuTh TEOPETUUECKHE 3HAHUS B 00JIaCTH TPya IIEPCOHANa apX1Ba.

OcHamenue: nekuuu, Gpopmar A4, 11K ¢ nporpammubsimM oOecriedenreM. [1opsiiok BbImosHEHUs PaObOTHI.
1. HasoBute OCHOBHBIE 0053aHHOCTH 3aBEAYIOILIETO aPXMBOM, OXapaKTEPU3YITE UX.

2. CocraBbTe TOJKHOCTHYIO HHCTPYKIUIO apXuBapruyca. MeToauueckue yka3aHus.

Pabora BeInIONHAETCA Ha TrucTax A4.

[IpakTnueckas padora «IloaroroBka u nepemaya /e B BEAOMCTBEHHBINA apXHUB»

Lenb paboTsI: n3y4eHue KOMILIeKca pabor 1O caade JOKYMEHTOB B
BEJIOMCTBEHHBIN apXUB H 337124 CITYKOBI JIeJIONPOU3BOICTBA.

IIpakTrueckue 3a1anus:

1. W3yuuts TpeOOBaHMS HOPMATHBHO-METOAMYECKHMX JOKYMEHTOB K (OpPMHPOBaHUIO JeI,
IIPOBEIEHUIO SKCIEPTU3bI LIEHHOCTH JOKYMEHTOB U HX IIOJrOTOBKE K Claue B BEJJOMCTBEHHBIN apXuUB.

2. CocTaBuTbh MPUKa3 0 CO3IaHUU dKcTepTHOU Komuccuu (DK) B yclnoBHOI opraHu3auy.

3. HpOaHaJ’II/ISI/IpOBaTL MPpaBUJIBHOCTL I'PYHIIUPOBKU JOKYMCHTOB B ACJIa.
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4.  Odopmuts aena s clavuy B BEAOMCTBEHHBIN apXUB.

5. CocTaBuTh OIIUCH HA JI€JIa IOCTOSHHOTO W BPEMEHHOTO XpaHEeHUs], ITO/IJIeKallre caade B apXUB.

6. CocTaBuUTh aKT 00 YHUYTOKEHUH JOKYMEHTOB, VTPAaTHUBIIAX  HAy4YHO-
MPaKTHYECKOe 3HAUCHHE.

7. CocTtaBUTh IPOTOKOJ 3aCETaHUS SKCIIEPTHON KOMUCCHH 00 YHHUTOKESHHUH /1€ ¥ N3MEHEHUH CPOKOB
XpaHeHUsI.

YKa3aHus 10 BBIOJTHEHUIO 3aJaHUM:

1. W3yunrs OcHOBHBIE MpaBmia PabOTHI BEAOMCTBEHHBIX apXHWBOB (pa3nl. 2.2) U COOTBETCTBYIOIINE
pazmensl [[CHOY, IlpaBuia menonpon3BOACTBa B (pemepalbHBIX OpraHaxX HCITOJIHUTEIHLHOW BIIACTH U
BBHIMKCATh TpaBwia (HOPMHPOBAHUS A€, MOPAAOK MPOBEACHUS IKCIEPTH3HI IIEHHOCTH IOKYMEHTOB,
MOPSIOK TIOATOTOBKH JIOKYMEHTOB K c/laue B apXUB OpraHU3aIHH.

2. CocraBuTb MpHUKa3 0 CO3aHUM YKcnepTHOM Komuccuu (JK) nis ycnoBHoi opranuzanuu. B mpukase
JIOJKEH OBITH OTIPENIENieH COCTaB KOMUCCHH, €€ 3a/1a4H, CPOK e pabOoTHL.

3. Tlposectu aHanu3 aein, oOpaTHB BHUMaHHUE Ha!

- COOTBETCTBHE 3arojIOBKOB JIe] JJOKyMEHTaM, IIOMEIICHHBIM B JIEJI0;

- Hauuuue B Jeje MyOJIETHBIX, YEPHOBBIX SK3EMIUIPOB JOKYMEHTOB U JOKYMEHTOB, MOJUICKAIINX
BO3BpATY;

- HaJgu4ue B JieNie JOKYMEHTOB C Pa3INYHBIMUA CPOKAMHU XPaHEHHS.

4.  Odopmurts zena K cade B apxuB:

- TIPOHYMepOBaTh JOKYMEHTHI JIeTa;

- COCTaBUTh BHYTPEHHIOIO OIIHCE;

- COCTaBWTb 3aBEPUTEIHHYIO HAIHNCE;

- 0hopMUTH OOIIOKKY JIeTa.

5. OdopMuTh OomHCH €T TOCTOSHHOTO W BPEMEHHOTO XPAHEHUS U aKT O BBIJISIICHUN K YHHUTOKCHHIO
JOKYMEHTOB B  COOTBETCTBUM C TpeOOBaHMSMH HOPMATHUBHBIX  JIOKYMEHTOB, YYHUTHIBas
MOCJIEI0BAaTEILHOCTD PACIIOJIOKEHHS JIe]l B OTMCH, COCTAB JOJKHOCTHBIX JIML, TPUHUMAIOMINX Y4acTHE
B COCTaBJICHUH, BU3UPOBAHUH U COTIIACOBAHUH STHX JOKYMEHTOB.

6. CocraBute mnportokos 3acemanuss DK (mo kpatkod (opme), omnpenenuB TOBECTKY IHS U
chOopMyJIUPOBAB PEIICHHE KOMUCCHH.

KoHTpoJIbHBIE BOIPOCHL:

1. TlepeunciauTe cOCTaB KOMILIEKCA paboT, MPOBOIMMEIX  CIIyXKOOU Jien
MPOM3BO/ICTBA TIPH cllaue B BEJIOMCTBEHHBIH apXWUB JIOKYMEHTOB OpraHHU3aI[UH.

2. Kakue ¢ynknuu Beimonuser DK opranuzanuu?

3. Ilepeuncnure TpeboBaHUSI K O(OPMIICHHIO JeN MPU MOATOTOBKE WX K CIade B BEIOMCTBEHHBIH
apxuB.

4. Ilepeuncnute TpeOoBaHUSA K 0OPMIICHUIO JOKYMEHTOB B JeJa.

5. KaxkosbinpaBumna COCTaBJICHHA  OMHCEH el MIOCTOSIHHOTO U BPEMEHHOTO

XpaHeHus?
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Paznmen 2. OGecnieueHne COXpaHHOCTH JOKYMEHTOB TecTOBBIE 3aaHs

«Ob6ecneuenne COXPaHHOCTH JOKYMEHTOB B rporecce XpaHeHUs u
HICTIONTE30BAHU.
1. VYcraHoBuTe  COOTBETCTBHE B MIEPHOANIHOCTUIIPOBEPKU HaJIAIUS B

3aBHCUMOCTH OT BHJIa apXUBHOTO YUPEKICHUS
A) 25 net; b) 15 nmet; B) 10 et

1. T'ocynapCTBEHHBII apXHB

2. TocynapcTBenHas 6uOIMOTEKA

3. Mygeit

4.  MyHUnMNagbHBINA apXUB

5. MynununanbpHas 0MOIHOTeKa

«OtBetsl: 1 ,2 , 3 , 4 , S »

2. BHenmaHoBas mpoBepKa HAM4YMSl apXHMBHBIX JIOKYMEHTOB (CIUIOIIHAS WM BBIOOpOYHAS)) MOXKET
OBITh HAa3HAUCHA B TOCY/IaPCTBEHHOM MJIM MYHUIIMIIAILHOM apXHBE:

a) MPH PEOPTaHU3allMU apXUBa MO0 OOPAICHUSAM TPaKIaH

0) pu CMEHE PYKOBOAMTEISI apXrBa U (MJIK) 3aBE/IYIOIET0 apXMBOXPAHUIIUIIICM

B) IO paclOpPSHDKEHUIO PYKOBOIUTENS apXHBA, COOTBETCTBYIOIIETO YIOJIHOMOYEHHOTO OpraHa
WCTIONIHUTENILHOM BIIacTH B cepe apXHUBHOTO JIeNa, OpraHa MECTHOT'O CaMOyTIPaBIICHHS

T') IO pacropsbkeHuto GoHI000pa3oBaTens

J) TIOCJie MAaccOBOTO IE€PEMEIEHHs, YPEe3BBIYaHONW CUTyauud M (WIKM) IPYTUX OOCTOATENBCTB, B
pe3yJbTaTe KOTOPBIX OHU MOTJIM Obl OBITh YTpau€Hb! HIIH OBPEKICHBI

3. IlpoBepka HanW4MA U COCTOSIHUS TOKYMEHTOB B apXMBE OPraHU3aLMK IPOBOAUTCS:

a) 1Mo TpeOOBaHUIO TOCYNAPCTBEHHOTO WM MYHHULIMIAIBHOTO apxuBa O) NpH mepenade el Ha
[IOCTOSTHHOE XpaHEHHE

B) IOCJIE TIepEeMEILEeHHS A€ B APYToe IOMeLIeHHe

T') TIOCTIE YPE3BBIYAWHBIX MPOUCIIECTBHUH, BHI3BABIINX NEPEMEIICHNE /I WM TI0CIe IPOHUKHOBEHHUS B
ApPXUBOXPAHMUJIHILE TTOCTOPOHHUX JIHII

1) IPH CMEHE PyKOBOJUTENS apXxuBa (JINIa, OTBETCTBEHHOTO 32 apXUB)

4. Ilpum mpoBepKe HANWYMS U COCTOSIHHUS JOKYMEHTOB:

a) BBISIBJICHHbBIE HEyUTEHHBIE JI€1a HEMEAJIEHHO BHOCATCS B OITUCH

0) AenmaroTcs MTOMETKH MU 3aIMCH B OTMCAX I U APYTUX YUETHBIX TOKyMEHTaX

B) 3allpellaeTcs JeNaTh Kakue-JIn00 MOMETKU WIIU 3allUCH B OIUCSX JIeNl ¥ IPYyTUX YYETHBIX JOKYMEHTaX
I') 3alpelaeTcs BHECEHUE BbISIBICHHBIX B X0/I€ IPOBEPKU HEYUTEHHBIX JIeJ B OIIUChH

5. B Hauasne mnpoBepKM HalW4YMi U COCTOSHMSA apXUBHBIX JOKYMEHTOB B I'OCYAAapCTBEHHOM WM
MYHULIIATBHOM apXUBE MPOBOJUTCS

a) BBIBCPKa YUYCTHBIX JOKYMCHTOB
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6) ,I[CBI/IH(I)CKLII/IH " AC3UHCCKIUA JOKYMCHTOB B) 00€eCIILUIMBAHNE JOKYMCHTOB

6. Pabora mo PO3BICKY HeoOHapyKEHHBIX B X0Ie  TIPOBEPKH HaJTIIHS
ApPXUBHBIX IOKyMEHTOB OCYIIECTBIISIETCS B TEUCHHE

a) OTHOTO MecsIla C MOMEHTA BBISIBIICHIS (DaKTa OTCYTCTBHUS 0) TOJTYTOMS C MOMEHTA BBISBICHHA (aKTa
OTCYTCTBHS

B) OJTHOTO TOJ]a C MOMEHTA BBIABIIEHUS (PaKTa OTCYTCTBHS

7. CrpaxoBoit (dhoux cozmaeTcsHa Cly4yall yTpaThl WM  IOBPEXICHHUS OAJIMHHUKOB

a) apXUBHBIX JJOKYMEHTOB IIOCTOSTHHOTO XpaHeHus 0) 0c000 eHHBIX TOKyMEHTOB

B) YHUKAJIbHBIX IOKYMEHTOB

8.  IlIpouecc co3manus cTpaxoBoro (GpoHIa Ha3bIBAETCS

a) CTpaxOoBaHUEM

0) CTpaxoBBIM KONMPOBaHHEM B) (DOHIUPOBAHUEM

9. CrpaxoBoii komnuei ApXHUBHOIO JIOKyMEHTA Ha OyMa>KkHOM HOCHTEIIE
SIBIISIETCS

a) MUKpOQHIBM 1-ro okoneHus 6) MEKpOo(UIBM 2-TO TOKOJICHUS B) H(poBas popma

10. ®onna noip30BaHUS - 3TO

a) YHNOpSJOYECHHAass COBOKYITHOCTh JIOKYMEHTOB, COOTBETCTBYIOIIAsl 3agadaM M TPOQHII0 apXuBa,
OoubroTeKn, HH()OPMAIMOHHOTO IIEHTPA U NpeAHa3HauYeHHAs! [JIsl KCTIOTb30BAHMS

0) COBOKYMHOCTh KOMNHUI apXWUBHBIX JOKYMEHTOB, BBITIONHEHHBIX Ha PAa3IMYHBIX MaTepHAIBHBIX
HOCHTEJSAX M MpeIHA3HAYEHHBIX JUJIS MCIIOJIB30BAHMS C MENbI0 00ECTIeYeHHsI COXPAaHHOCTH OPUTHHAIIOB
APXUBHBIX JIOKyMEHTOB

B) COBOKYITHOCTh MHKPO FJIM MAIIMHOYUTAEMBIX HOCUTENEW, CO3/IaBaeMbIX B IENSAX COXPaHEHUs
HanOoJIee IEHHBIX JJOKYMEHTOB, TIoJyIexalas 0co00 TIAaTeIbHOMY XPaHEHHUIO B O€301IaCHOM MECTe

11. Uens cozmanus GoHma OTB30BAHUS -

a) cozJaHue COBOKYITHOCTM KONHI JOKYMEHTOB, NpeIHa3HAYCHHOM JUTSE
WCTIOJIb30BaHMS HECKOJIBKIMH apXUBAMU

0) 3aMeHa MOINTMHHUKOB apXMBHBIX JIOKYMEHTOB Ha OyMa)KHOH OCHOBE IU(PPOBBIMH KOTTHSIMH

B) BBIBEJICHUE U3 000POTA OJNIMHHUKOB apXUBHBIX JJOKYMEHTOB

12. ®oHI D0I630BaHUA U3TOTABIMBAETCS B BUJIE:

a) oTokonuu

0) KoMy Ha MUKPOHOCHTEIIE B) 3JIEKTPOHHON KOTIHN

T') KOTIMA Ha MarHUTHOMU JICHTE [) TpaMOpUTHHAIIA

13. KoHcepBanus JOKyMEHTOB 00€CIIEUNBAET UX COXPAHHOCTH TIOCPEICTBOM

a) yHu(HUKaIuu

0) peXxuMa XpaHEHHUs B) CTaOMIH3AIUH

T') cemapanuy 1) pecTaBpalyuu

€) U3rOTOBJICHUS KOTTHH
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14. Pa3bopka JOKyMEHTOB IPU pECTABPALIUH - 3TO

a) pacIuieTeHHUE eia

0) pa3OpomTropoBKa Jeiia B) pa3AciicHue JTUCTOB

T') pacrpenesicHue el 0 KaTeTOPHsIM peCTaBPaIlMOHHBIX padoT

15. IlpoxienBanme Oymaru apXuBHBIX JOKYMEHTOB OCYIIECTBISIETCS

a) CHJINKATHBIM KJIeeM

0) )KHBOTHBIMH KJICSIMH (KEJIaTHH, PHIOUH KJICH)

B) PaCTUTENHHBIMA KJIeSIMH (MyYHOU KpaxMaTbHBIH )

I) CHHTETHYECKHMH KIESIMH (BomopacTBOpUMBIE 3(hUpBl EJUTIONO3HI, MTOJTMBUHUIIOBBIN
CIUPT U T.II.)

) KJIEHKO# JIEHTOH (CKOTYEM)

[pakTuyeckue 3aJaHus o paszmeny «ObecrmieueHne COXpaHHOCTH

JIOKyMEHTOB)

IMpaktuueckas pabora «CrapeHuwe MTOKYMEHTOB. DaKTOpbl CTApeHHUS W MPUYUHBI Pa3pyHICHUS
JIOKYMEHTOBY.
Lenb: 0000IIeHNE, CHCTEMATH3AIINIO, YTIYOJICHHE U 3aKPEILICHHUE MOJIYYSHHBIX TCOPETUICCKUX 3HAHUH

o TeMe «CrapeHne JoKyMeHTOB. DaKkTopbl cTapeHHs U IPUYHUHBI pa3pyLIeHU JOKYMEHTOBY»

3ananue: CoctaBbTe TaOIUIy BUJOB IMOBPEXACHUH OyMard U TEKCTOB JOKYMEHTOB B 3aBUCUMOCTH OT
(haKTOpOB CTApEHUS:

daxropsl ctapenust [ledexTsl Oymaru, KOTOpbIe OH BBI3BIBAET Hdedektbl TekcTa, KOTOpbIE OH
BBI3BIBAECT

Cser

Temnepatypa

BnaxsocTs

buonoruueckue Bpeaurtenu

Peskue n3meHeHus ycinoBuil cpebl

MaTepI/IaHI)I " BE€IIECTBa JOKYMCHTA

PexoMenyemMblii nepedeHb BOMPOCOB JIsl CAMOCTOSTEILHON MOATOTOBKHU:

1. KakoBbl HeraTHBHbIE (PAKTOPHI B OPraHU3alUK XPAHEHHS U HCTIOJIb30BaHUS JIOKYMEHTOB B apXUBax?
2. KakoBbI mpHYMHBI ¥ BHJIBI TOBPEXKACHUH TOKyMEHTOB, UX MPO(HUIaKTHKA?

3.  Uro Takoe OMOTIOBPEKICHHIE TOKYMEHTOB?

4. Kakue cHTyaluu CIIOCOOCTBYIOT BO3HHUKHOBEHHIO OwmomnoBpexkaeHnid? KakoBEI Mepel HX
MIpeAyTIPEKACHUS?

5. KaxkoBbIxapakTepHble BHEIITHHUEC MIPU3HAKU TIOBPEKACHUS JIOKYMEHTOB

IUIECHEBBIMH IprubaMu?
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6. Kakue cymecTBYIOT BHIBI HAaCEKOMBIX, HAaHOCSIIMM Bpen AoKymeHTam? KakoB xapakTtep 3THX
TTOBPEXKICHUH?

7.  Buapl XUMHYECKUX [TOBPEKICHUU JTOKYMEHTOB?

8. Ilo KakuM BHEIIHUM IIPU3HAKAM OIPEAEIUTh MOBPEXKICHUS JOKYMEHTOB BOJOH?

9. XapaxTepHble BHEIIHUE [IPU3HAKHU TOBPEXKICHHUS JOKYMEHTOB OTHEM.

10. Kax npoBoguTcs npoBepka GU3NIECKOr0 COCTOSTHUAS JOKYMEHTOB?

11. KaxoBa cyTh THTIOBOH HOMEHKJIATYPHI MOBPEKIACHUN M UX HH/EKCAIUS?

[IpakTnueckas padora «PexxuMel XxpaHeHUs! JOKYMEHTOBY

Lenp: 0000ImIEeHNE, CHCTEMAaTH3ALMIO, YIUIyOIeH)E U 3aKPENICHNE TTOJIyYEHHbBIX TEOPETHUECKUX 3HAHUN

10 TEME.

3ananue:

1.  Odopmure nepedeHbr HOMEPOB 0c000 LIEHHBIX JIEN, TUTYIBHBIH JIUCT OMUCH 0CO00 IIEHHBIX JeIl.

2.  CocraBbTe alrOpUTM TMOATOTOBKM M TPOBEICHUS CTPAaXOBOTO KOMHPOBAaHHS 0OCO00 IIEHHBIX
JOKYMEHTOB Ha OyMa)KHOM OCHOBE.

PexomennyeMblil epedeHs BOIPOCOB JUISl CAMOCTOSTENbHON TOATOTOBKU:

1. KaxkoBsl 11e111 co31aHust cTpaxoBoro (JoHa U GOoHIA MOJIb30BaHUs?

2. KakoBBI TEXHOJOT'MH CO3AaHUsI CTPaxoBoro ¢poHAa 1 GpoHAa oas30BaHusA? Kakumu HOpMaTUBHBIMU
JOKYMEHTaMH OHHU PerjIaMeHTHPYIOTCs?

3. Kaxkosbikpurepuu BbIOOpA apXUBHBIX JOKYMEHTOB  JJIst CTPaxoBOI0
KOIHUPOBaHUs?

4. Kakue BUIBI CTPaxoOBbIX KOMUKA MOTYT CO3AAaBaThCs B apXuBe?

5. B uewm crienuduka yuera cTpaxoBbIX KOITHIA?

1. KakoBsl nenu co3anus ctpaxoBoro Gonzaa u GoHa Moab30BaHus?

2. KakoBBI TEXHOJIOTHH CO3AaHUsI CTPaxoBoro GpoHAa 1 poHAa mos30BaHusA? Kakumu HOpMaTUBHBIMU
JIOKYMEHTaMH OHH PETIIaMEHTHPYIOTCS?

3. KaxoBbsikputepun BBIOOPA apXUBHBIX JOKYMEHTOB IS CTPaxoBOTO
KOTMTUPOBaHUS?

4. Kaxue BUABI CTPaxoBBIX KOIUI MOTYT CO3/IaBaThCs B apxuBe?

5. B uewm crenuduka ydera cTpaxoBbIX KOIHIA?

[IpakTnueckas padora «PecraBpanmoHHO-KOHCEPBAIIMOHHAS 00pa0d0TKa JOKYMEHTOBY.

Lenb: 0000IIEHNEe, CHCTEMATH3AIIHIO, YIITyOIeHUe U 3aKpeIJICHHE TTOJTyYeHHbBIX TEOPETHUECKIX 3HAHNUH
1o TeMe «MeTozbl pecTaBpalii KaKk COCTABHOM 4acTH KOHCEPBAallUU apXUBHBIX JOKYMEHTOBY.

3ananue:

1. CocraBuTh QJITOPUTM KOHCEPBALUU IOKYMEHTOB.

2. CocTaBUTb AITOPUTM PECTABPALUU JOKYMEHTOB.

Bo3moxxHEIE BAapUAaHTbl OTBCTOB, COACPKAIIUXCA B 3aJaHUH: HU3TOTOBJICHUC KOHI/IfI, HOpMaJIM3anusd

44



XUMHYECKOTO COCTaBa CPeJbl, OYMCTKA, MOJTOTOBKA K XPaHCHUIO, HHKAIICYJINPOBaHUE, MMPOKJICUBAHUE
Oymarwm, pa3dopka TOKyMEHTOB, PEKUM XpaHEHHs, pecTaBpallysl, cTabuiIu3amus, yKperieHne Oymaru,
YCTpaHEHUE NOBPEKACHUIM.

[IpakTiueckas padora « COXpaHHOCTh JOKYMEHTOB B IPOIIECCE MX UCTIOIH30BAHUSY.

Lenp: 0000menne, cucTeMaTn3annio, yriayoleHne 1 3aKperieHIe MOTyIeHHBIX TEOPETUIECKIX 3HaHUH
o TeMe «COXpaHHOCTh TOKyMEHTOB B MPOIIECCE MX MCIIOIB30BAHUSM.

Hcnone3ys mpegocTaBieHHbIEC JaHHbIE

1.  Odopmure 3aka3 (TpeboBaHNE) HA BbIIATY JETI.

2. Odopmurte TUCT UCTIONB30BAHUS JIENA.

3. Odopmure kapTy-3aMeCTUTEIIb JCTIa.
4

OdopMuUTE aKT BBIIaYM JOKYMEHTOB BO BPEMEHHOE TOJIb30BaHUE.

[paktuueckas padora «CoxpaHeHHE apXUBHBIX (JOH/IOB B YCIOBUSAX YPE3BBIYAMHBIX CUTYALHI.

Lenb: 0000IIeHNE, CHCTEMATH3AIINIO, YTIYOJICHHE U 3aKPEILICHHUE MOJIYYSHHBIX TCOPETUICCKUX 3HAHUH
o Teme «CoxpaHeHUe apXUBHBIX (JOH/IOB B YCIOBUSAX YPE3BBIYAHHBIX CUTYAIHNA" .

Pemenne cuTyallmoHHBIX 337a4: «AJTOPUTMBI JEMCTBUN AJIS CHACEHUS JOKYMEHTOB B UpE3BbIUaHBIX
CUTYaLUSIX».

KOIHUPOBaHUs?

CuTyalioHHbIE 3aJaHUs

Tema: Pazmenienne 10KyMEHTOB B apXMBOXPaHWIMILIE U TONOTrpadupoBaHUE apXUBOXPAHUIIUILI.

Lesnp: 3akpenuTs opopmiieHre Tornorpadhuieckux ykasareaen

OcHamenue pabotel: OCHOBHBIE TNpaBHiIa PabOTHl apXWBOB OpPraHM3aLMK (YTBEP)KICHBI PELICHUEM
koseruu Pocapxusa ot 06.02.2002), ®enepanbhbiii 3akoH Poccuiickoit @enepanuu ot 22 oktsa6ps 2004
r. N 125-®3 06 apxuBHoM aene B Poccuiickoit @enepaunu, Tunosas HHCTPYKLKS 1O J€TONPOU3BOJICTBY
B (henepabHBIX OpraHax MCIOMHUTENBbHOM BIacTh (yTBepKAeHa mpuka3zoM Pocapxua ot 27.11.2000 Ne
6%).

3ananue:

1. CocraBienue miaHa (CXeMbl) pa3MEIICHUS e

2. OdopmieHne IpiIbIKOB

3. 3anojHeHUe MMOCTEIIIAXKHOTO TOMOrpaGuIecKoro yKa3ares

4. 3anojHeHHe MO(GOHIOBOTO TONOrPadhUIECKOro yKazaTels

dopma KOHTPOJIA: MPOBEpKa OPOPMIIEHHBIX JJOKYMEHTOB.

3ananue Ne 1

CxeMaTHYHO M300pa3uTh pa3MelieHue § 000pyI0BaHUs OTKPHITOTO THIIA B

MNOMCHICHUN AapXUBOXpPAaHW/IHIIA, C HAJIUIUCM 2 OKOH C yueTOM Tpe60BaHI/Iﬁ 0e30MacHOCTH U
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TEMITEPATYPHO-BIAKHOCTHBIX 0COOCHHOCTEH XpaHeHHS JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

3amanne No 2

ApXUB pacrionaraeT HeCKOJIbKIMH ITOMEIIEHUSIMH, T/Ie XPaHATCS Jelia TOCTOSHHOTO CPOKa XpaHEHHS,
Jiela BPEMEHHOTOo cpoka XpaHeHHs (cBbime 10 meT) m 0cobo IeHHbIE MOKYMEHTHl M YHUKaJIbHbBIE
JOKYMEHTHI. B TIOMEIIeHnN TOCTOSHHOTO CPOKa XpaHEHHsI UMEIOTCS 5 TePEeXO MUK KOMHAT.

Bomnpoc:

1. H300pa3ute cXxeMaTHIECKH pa3MeEIeHNE ITOMEIICHUH.

2. HMzoOpasure  cxeMaTHYECKH pa3MelleHHe KOMHAT B IIOMEIIEHUH,  COTIACHO

YCTaHOBJICHHBIX IIpaBUJI.

3ananue Ne 3

B apxuB 1151 ganbHEHIIETO XpaHEeHHUs epejanbl CIeAyIOne TOKYMeHThl: OTaena Kajpos:

1. IIpuka3sbl Mo IMYHOMY cocTaBy (IIpueM, IiepeBo, yBonbHeHue) 3a 2016 rox B konuuectse 20 ae;
2. JIuunblie kaptouku ¢popmel T-2 3a 2010 rox B kommuectse 10 ge;

3. TpynoBsie noroBopa padotaukos 3a 2010 rox B konmuuectse 20 aei;

4. Jlunessie cuera 3a 2011 rox B konuuectse 10 men. OTaen 10KyMEHTOO00pOTa:

1. Tlpukassl mo ocHOBHOH nesitenbHOCTH 3a 2012 ron B konmmuectBe 2 nen. OpopMute SIpIIBIKA Ha

JOKYMCHTEI.

3amanue Ne 4

Ha ocHOBaHWM HaHHBIX pa3MECTUTE JOKYMEHTHI 10 XpaHWIHIIAM, 3alOJTHHUTE MOCTEIUIAXKHBIE U
moOHI0BBIE TONOTpadUIecKe YKa3aTeIH.

ApxuB pacmojaraeT HECKOJbKMMHU XpaHWmilamu. B 1 XpaHwnmume pa3sMemaroTcs IOKYMEHTHI
MTOCTOSTHHOT'O CPOKa XpaHEeHMs, JOKYMEHTEHI 110 JJMYHOMY COCTaBY pa3MelIarTcs B xpanuiwuie Ne 2, nena
co cpokamu A0 10 JeT BKIFOUUTENEHO HAXOSATCS B 4 TIOMEIIEHUH.

B apxuBe xpanstcs nena crneayomux GoHI000pa3oBaTenei:

- KaHIEeSpHUs;

-Oyxranrepus;

- OTaAe’ KaJpoB,;

- OTJeJ OpraHu3aliu Tpya U 3apab0THOH IIaTh;

- OoTHed OXpaHbl TpyJa M NPOMBIIUICHHOW O€30MacHOCTH. B apXuB MOCTYNWIM CIEAYIONINE
TOoKyMeHTHI 32 2016 rox;

- Jlumessle cyeTa 1Mo 3apabOTHOM MIaTe paOOTHUKOB B KOJIMUECTBE 5 TOMOB;

- JoxymeHTHl (IPOTOKONBI, aKTBl, BEAOMOCTH) OO0 WHBEHTApH3AIlMH WMYIIECTBA U TOBapHO-
MaTepUaIbHBIX [IEHHOCTEH — 1 TOM;

- TlomoxkeHue 00 oriaTe Tpyaa ¥ MIPeMUPOBAHUN — 1 TOM;

- CBuzeTenbCcTBa O MOCTAHOBKE HA YUYET B HAJIOTOBOM OpraHe, O PEruCTpanuy B )OHJIE COIUAIIEHOTO

CTpaxoBaHUA OTACIA — 1 TOM,
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- bromxerHas cMeTa pacxoi0oB opranuzanuu — 1 Tom;

- JlokyMeHTHI (IIPOTOKOJIBI, aKThI, PACUYETHI) O NIEPEOLIEHKE OCHOBHBIX (DOHIIOB, ONIPENEICHUN H3HOCA
OCHOBHBIX CPEJICTB — 2 TOMA;

- JluuHble KapTOUKU paOOTHUKOB, B T.4. BPEMEHHbBIX pAOOTHUKOB—S TOMOB;

- TpynoBbie 7OroBOpbI (KOHTPAKTHI) U AOIOIHUTEIBHBIC COTIAIEHHUS K HUM, HE BOLIEIIINE B COCTaB
JIMYHBIX ]I — 2 TOMa;

- JlokyMeHTbI (IIPEICTaBICHUs, XapaKTEPUCTUKHU, BBIIMCKA W3 PELICHUH, NMPOTOKOJIOB M Ap.) O
MIPEICTABICHUN K HAarpaXICHUIO TOCYJapCTBEHHBIMH M BEJOMCTBEHHBIMH HarpagamH, IIPUCBOCHUIO
3BaHUH, NPUCYKACHUU NTpeMuil — 1 ToMm;

- JloxymeHTHI (IpeAcTaBIeHNS, XOAATalCTBA, XapaKTEPUCTUKU, BBIMTUCKH U3

peleHuid, MPOTOKOJIOB M JAp.) O MPEACTABICHWU K HarpaxkaeHuto [loueTHON rpamMoToi, OOBSIBICHHIO
OnarogapHocTd — 1 TOM;

- XypHan perucrpanuy HHCTPYKTaxKa 10 TEXHUKE 0€30MacHOCTH;

- JKypnan peructpanuu BBOTHOTO HHCTPYKTaXa;

- JKypnan peructpaiiuu HeYaCTHBIX CIIy4aeB, aBapuil;

- JloxkyMeHTH! (IIpOTOKOJIBI, aKThI, 3aKIIOYEHHS, OTUYETHI, CIIPaBKK) O MPOU3BOACTBEHHBIX aBAPHUIX U
HECYACTHBIX clTydasx — 1 ToM;

- OpranuzalmoHHbIe JOKYMEHTHI (Y cTaB, yupeauTeIbHbIe TOKYMEHTHI)-1 ToM;

- Ilpuka3bl 10O OCHOBHOU AESATENBHOCTU — 3 TOMA;

- T'onmosoii cratuctuueckuii otTuetr «CBeneHust 06 00beMe TIaTHBIX yCIyr HaceneHuo» (hopma Nel-
yeiyrn) — 1 Tom;

- l'onoBoit puHAHCOBO-X03SMCTBEHHBIN TUTaH — 1 TOM;

- JlokyMeHTHI (COrJalleHus] O IMPENOCTaBICHUM CYOCHIMH, IUIaHBI, PacdeTsl) MO (UHAHCOBOMY
00€ecCTIeYeHHIO IeSITeTIbHOCTH OPraHu3aluy — 3 TOMa.

Tewma: CpOKI/I BbIIaYU JOKYMCHTOB. O(i)OpMJ'IeHI/Ie JAOKYMCHTOB O BbIAA4C ACII U3 XPaHUJIUII]

Lenb: m3yunth mopsAaoK opOpMIICHHUS TpoIlecca BhIIAYM aPXUBHBIX JIOKYMEHTOB H JeNl BO BPEMEHHOE
TI0JTH30BaHNE

OcHarmienue paboThI: apXHBHBIC Jela, TOKYMEHTBI, 00pa3Ilbl YIETHBIX JOKYMEHTOB apxuBa. OCHOBHBIC
mpaBuiia pabOTHI apXWBOB OpTaHW3aIuil (YTBEpKIACHHBI penenneM koyierun Pocapxusa ot 06.02.2002),
®denepanbHbiii 3aKk0H Poccutickoit deneparyu ot 22 okTsa0ps 2004 r. N 125-d3 O6 apxuBHOM Jeiie B
Poccuiickori ®enepanmn, TunoBass WHCTPYKIUS IO JIEIONPOU3BOJICTBY B (hefepalibHBIX OpraHax
WCTIONTHUTENFHOW BIAcTH (yTBepXkaeHa mnpukazom PocapxmBa ot 27.11.2000 Ne 68), IIpaBuna
OpraHU3alliy XpPaHEHUs], KOMIJIEKTOBAHHUS, y4€Ta U UCIIOJIb30BAHMS TOKYMEHTOB

ApxuBHoro (¢onma Poccuiickoit @eaepannu U APYTUX apXUBHBIX JTOKYMEHTOB B TOCYIApPCTBEHHBIX H
MYHULUIIAIBHBIX apXUBaX, My3€sX U

OoubroTeKkax, opranuzanusax Poccuiickoli akajgemMun HayK. 3alaHue:

1. 3amnonnenue 3aka3a (TpeOOBaHUs) Ha BbIIAYy apXUBHBIX JOKYMEHTOB
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2. 3amnoJHEHWE KHUTH BBIIAYU JIEN U3 XPaHUIHIIA

3. 3amnoxHEHHE aKTa O BBIJAYe JIe7 BO BPEMEHHOE IT0JIb30BaHUE

4.  OdopmiieHue 3agBieHNUs Ha BbIIady apXUBHBIX JOKYMEHTOB JUIS U3yUeHHs MaTepraia B YUTaIbHOM
3ame

5. 3amnojHEeHHEe aHKEeTHI OJIh30BATEN

6. 3anoxHEeHHE )KypHaja IMOCEIEHUH MOIb30BaTEeNIIMIA YUTAIBHOTO 3a1a

7. Jluct ucnonb3oBaHUSI JOKYMEHTOB

8. Xypnau peructparuiul BEIIaHHBIX KOIIHIA, BBIITUCOK, CIIPABOK, TEMATUIECKIUX MaTEPHAIIOB

9. Odopmienne 3aka3za Ha KCEPOKOITUPOBAHUE TOKYMEHTOB

10. 3amonHeHHE KapTa-3aMECTUTENH Aeiia

11. 3aBexeHue JUYHOTO A€ HcCIe10BaTeNs

12. 3anonHeHue KapTOUkH nosib3oBatens Curyanus Ne 1

B LentpanbHblii rocynapcTBeHHBIH apxuB YyBamlickoil pecryOnuMKH C 3asBICHHEM O0OpaTHiIach
rpaxaanka JlykamumHa AHactacusi [laBioBHa 0 paspemieHuH pabOThl C apXWBHBIMHU JIOKYMCHTaMHU B
YUTAJIHLHOM 3aJle apXUBa Ha TEMY: MEPOIIPHUATHUS [0 OpraHu3aIuy BCcTpeun B YeOokcapax HHOCTPAHHBIX
neneranuii yuacTHUKOB V BeemupHnoro dectusans momonexu. 31 mas 1957 r. @. 161. Om. 28. 1. 20. JL.

109, 110

Curyanus Ne 2

JupexTop MHCTUTYTa UCTOPUM €CcTeCTBO3HaHUA U TexHuku uMm. C.J. BaBuioBa Poccuiickoil akanemuu
HayK OoOpaTWJINCh C MUCHMOM B ['OCy/IapCTBEHHBIH apXUB 3KOHOMHUKHU O TPEJOCTABICHUN JTOKYMEHTOB
pabotHrKy CMHpHOBY AleKcaHApy AJEKCaHIPOBHUYY apXHWBHBIX JOKYMEHTOB Ha TeMy: ColuanbHas
HCTOPHSI COBETCKOW MUIOTUPYEMOM KOCMUYecKoil mporpammsel, 1960-80-¢ rr. ¢ 1enbpl0 HayyHOU
Ty OTTMKAIIH.

Bbrutn ipeoctaBnensl crneayronue aena ¢pouga 4372:

- [Topyuenue o mocraBke, omn. 63, a. 552, 1. 25-28;

- Ilopydenne I'ocninana, om. 62, 1. 690, 1 12.

Curyanus Ne 3

B 00O «3aps» moctymino muckMo TpokypaTypsl [lepBomatickoro paiiona r. benropoma ot 25.06.2015

Ne 1-17/125 o npenocTaBiieH|M JUUHOTO Jiena XKypasieBa

Urops Crenmanosuua, 12.04.1965 rona posxaeHus ¢ ETbI0 TPOBEACHUS CIEACTBEHHBIX MEPOIIPHUITHI TIO

YTOJIOBHOMY JIETY.

Curyarus Ne 4
B apxuB 3A0 «Bocxoma» moctymmi 3ampoc oT 3A0 «CTtanmapT» 0 Mpea0oCTaBICHUN JIMYHOTO JEII0 Ha
rpaxaannHa 3axaposa [lerpa AnekceeBuda, 14.06.1980 rona poxxaeHus ¢ LEIb0 paCCMOTPEHHS €TI0 Ha

3aMelIeHNE BaKaHTHOM MoipkHOCTH. 3axapoB ILLA. TpynoByto aedarensHocTsh B 3A0 «Bocxom» He
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ocyuecTBisuL. Bamu geiictBus?

Tema: OdopmieHne cripaBoK, BHIIMCOK, KOIUHI 10 TOKYMEHTaM apXuBa

Ienb: M3y4UTh TEXHOIOTHIO O()OPMIIEHHUS apXUBHBIX TOKyMeHTOB OcHaleHne padoThl: apXUBHBIE €A,
JOKYMEHTBI.

3amanue:  Ha OCHOBaHUH MIPENTI0KEHHBIX ADXUBHBIX JOKYMEHTOB U 3ampoca
3asBUTENS 0POPMUTH

1. apXuBHYIO CIIpaBKY

2.  apXWBHYIO BBIIHCKY

3. apXUBHYIO KOIHIO

4. otBeT 00 OTCYTCTBHH JOKYMEHTOB B apXUBE

Tema: Homenknarypa aen

Lenb: M3y4nTh TEXHOJIOTHIO pa3padOTKU U BEACHUS HOMEHKIATYPHI JIe

OcHarienue padoOTHI: OpraHU3aluOHHBIE TOKYMeHTHI npeanpustust, [1K, daiinel ¢ [lepeunemM THIIOBBIX
yIpaBIIEHYECKUX APXUBHBIX JOKYMEHTOB, O0pa3yIOIIMXCs B MPOIIECCE NESATEIBHOCTH TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYTIPaBJICHNS U OpTaHU3aIHil, C yKa3aHUEM CPOKOB XpaHEHMUS.
3ananue:

Ha OCHOBaHHMH OPTaHU3AIIMOHHBIX JOKYMEHTOB

1. pa3pabortaTh KJIacCU(UKALMOHHYIO CXEMY HOMEHKIJIATYPbI J1eJT

COCTaBUTBH 3ar0JIOBKH JEJT OT/EINA KapOB

CHUCTEMAaTHU3HUPOBATh 3ar0JIOBKH IO CTENEHU 3HAYUMOCTH

0(opMuUTH HOMEHKIJIATYPY Z1eJ OTAesa KaapoB

A

0(OpMUTH NTOTOBYIO 3aITUCh HOMEHKJIATYPBI 1€l

Tema: @opmupoBaHue aen

Lenb: U3yunTh TEXHOJIOTHU TPYNIITUPOBKY HCIIOJHEHHBIX JOKYMEHTOB B J€a

OcHarienue paOoThl: 3aganus 11 paboTsl, OCHOBHBIE MpaBuiia pabOTHl ApXUBOB OpPraHU3aLUi
3ananue:

1. Pacmpenenuth JOKYMEHTHI 110 A€JIaM

CdhopmynupoBaTh Ha3BaHHE €Y.

Yka3arh MyHKT MPaBiI, COTIIACHO KOTOpoMy BEI crpynmupoBain JOKyMEHTHI

OdopMuUTH 00JIOKKH TTOTYYEHHBIX JIET

wok wn

Yka3aTtb KpUuTepun BO3MOKHOM CUCTEMATHU3alllU IMOJIYUYCHHBIX €I B ApXUBE
Bapuant 1 JIokyMeHTHI:

1. Asroouorpadus [Terposa B.B. ot 25.01.2016

2.  JIoMKHOCTHAsi MHCTPYKLUS TJIABHOTO OyxXranrepa, yTBEp:KACHHas IMpuKazoM aupekropa Ne 6 ot

17.02.2016
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3. JlomKHOCTHas MHCTPYKIMS Kaccupa, yTBEpKAeHHas pukazoM aupekrtopa Ne 6 ot 17.02.2016
4. JIOJOKHOCTHAsi MHCTPYKLMS  CTapIIero OyxranTepa  pacueTHOM IpyMIIBL,
yTBEpXKACHHAS pruKa3oM aupekropa Ne 6 ot 17.02.2016
5. HWHcTpyknus mo TexHuKe 6€30MacHOCTH, YTBEPXKAeHHAs mpuka3oM aupextopa Ne 5 ot 10.02.2016
6. Kommsa aumutoma o6 o6pasoBanuu [letpoBa B.B. ot 26.06.2008
7. Howmenxkmarypa men va 2016 rox (paboumii SK3eMILIsIp)
8. Howmenknatypa nmen Ha 2016 ron, yrBepkaena pykoBoauternem 20.12.2016
9. Ilpwukas o nucnmmuinHapHOM B3bIckauuu IleTpoBa B.B. oT 19.11.2016
10. IIpukas o komanaupoBke oT 01.07.2016
11. TIlpuxka3s o nepeBoje Ha padory [lerposa B.B. ot 11.09.2016
12. Tlpuka3s o mepeBoje Ha pabdory ot 19.10.2016
13. Tlpuka3s o npueme Ha padoty Ilerposa B.B. ot 27.01.2016
14. Tlpukas o npueme Ha paboty ot 24.08.2016
15. Tlpukas o npueme Ha paboty ot 27.10.2016
16. Ilpukas o nmpoBeaeHUH BhICTaBKU-sipMapku oT 20.04.2016
17. Ilpukaz o paboTe B BbIXOAHBIE JHU OT 25.12.2016
18. Ilpuxkas o pabote B BeIxoaHbIe nHU OT 27.04.2016
19. TIlpuxka3z o cozganuu 3xcnepTHoN komuccuu ot 10.01.2016
20. Ilpwuka3 06 yBompHerH# oT 13.09.2016
21. TIlpuka3 06 yBombHerHH OT 17.06.2016
22. llpuka3 06 yBombHeHHHU ¢ padboTsl [leTtpoBa B.B. ot 17.04.2017
23. Ilpuka3 00 yTBepKICHUN JAOJKHOCTHBIX HHCTPYKUMiT Oyxrantepun Ne 6 ot 17.02.2016
24. Ilpuka3 00 yTBepKICHUN HHCTPYKIHMHU 1O TexHUKe Oe3omacHocTH Ne 5 ot 10.02.2016
25. IlpoekTt npukaza 0 JUCUUIUIMHAPHOM B3BbICKAaHUU ITerpoBa B.B.
or 19.11.2016
26. Tpynosoii norosop c IlerpoBeim B.B. o1 27.01.2016
27. IIucemo B 3A0 «MUP» o noctymnennn omnarsl ToBapa ot 15.02.2016 Ne 59
28. IImcemo B 3A0 «9KOHUMKA» o mpenocraBnennu BeicTaBoYHOM mutomaan ot 20.10.2016 Ne 285
29. Ilucemo B UHCTHTYT TIp0oOIEM WHBECTHPOBAHMS O TIOATBEPKIEHUH OIUIATHI ToBapa ot 15.02.2016
Ne 56
30. Iucemo B MVYII «KomcomMoibckre-Ha-AMype TEIIOCETHY 00 U3MEHEHUH 0aHKOBCKUX PEKBU3MTOB
ot 30.08.2016 Ne 365
Bapwuanr 2 JIokyMeHTHI:
1. AsrooOuorpadus Baceukuna M.II. ot 20.01.2016
2. AKT nmpuema nepenadu J0KyMEHTOB Ha TIOCTOSTHHOE XpaHeHue (opuruHan) ot 24.07.2016
3. AxT mnpuemanepenavn TIOKYMEHTOB  Ha MOCTOSSHHOE ~ XpaHEHHUE (paboumii

sxzemrursip) ot 24.07.2016
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Konusa aumnoma 06 o6pazoBannu Baceukuna M.II. ot 26.06.2009

4
5. Oruer o pabote yupexaenus 3a 2016 rox
6. Ilucemo B 3AO «OKOHHKAY o npenocraBienny BeicTaBouHOH murormmany ot 20.04.2016 Ne 587
7. IIucemo B 3A0 «OKOHUKA» o mpemocrapiennn nadopmarmu ot 21.05.2016
No 455
8. IMucemo B MHCTUTYT mpoOiieM HHBECTHPOBAHUS O MOATBEPKISHHUH OIIaThl ToBapa ot 15.02.2016
Ne 96
9. Iucemo B MVII «KomcoMmonsckue-Ha-AMype  TEIUIOCETH» O
KaUTaIBHOM peMoHTe TerutoTpacchl ot 30.06.2016 Ne 366
10. TITucemo B MYII «Komcomonbckue-Ha-AMype TEIoceTH» 00 N3MEHEHHN OaHKOBCKUX PEKBU3UTOB
ot 30.08.2016 Ne 655
11. Tlucemo w3 AKB Co6epbank o mpenoctaBieHun nokymMmeHTOB oT 11.10.2016. mara moctymiieHus
17.10.2016 Ne 136
12. IIucemo u3 Komurera mo reHaM aJMHHUCTpPAIlUM OKpyra O Tapudax Ha 3JICKTPOIHEPTHIO OT
11.01.2016. dara noctymnenus 15.01.2016 Ne 156
13. Ilucemo u3 MunucTepcTBa (PHUHAHCOB 0 MPOBEACHUH  METOJUYECKOTO
cemunapa ot 11.03.2011. Hara noctymnenus 20.03.2016 No 73
14. Tlucemo u3 MunucrepcTBa (hHAHCOB O MpoBeacHUM peBu3uu oT 18.05.2016. [lata moctyruieHus
22.05.2016 Ne 205
15. IImcemo n3 OOO «CrpolicepBrc» O BBIITOJHEHUH yCIOBHM JoroBopa moctaBku oT 11.01.2016 Ne
88/7. Nara mocrymnenus 15.01.2016 Ne 15
16. Ilnan paboTsl oTaena kaapos yupexaeHus va 2017 rox
17. Ilnan pabotsl yupexaenus Ha 2017 rop
18. Ilpuxka3s o mepeBoje Ha padoty Baceuknna ML.IL. ot 11.09.2016
19. Ilpukas o moAroToBKe NOMEIIEHNH K pueMy rocteit oT 25.12.2016 Ne 219
20. Ilpukas o nmpueme Ha padoty Baceukuna M.IIL. ot 25.01.2016
21. Ilpuxka3 o mpoBenenuu cemuHapa ot 11.01.2017 Ne 2
22. Ilpukas o pabote B nmpazganyHbie AHA 0T 28.12.2016 Ne 220
23. Ilpuka3 06 n3mMeHneHun pexknma pabotel oT 15.01.2017 Ne 3
24. Tlpuka3 06 yBonbHEeHUH ¢ paboThl Baceuknna M.IT. ot 17.02.2017
25. Ilpukas 06 yTBepKI€HUN HHCTPYKIIUH 110 Aeionpon3BoacTsy ot 10.01.2017
Neo'l
26. Ilpuka3 00 yTBEpKACHUH MPEMUATHHBIX BRITUIAT OT 27.12.2016 No 217
27. TlpunoxeHus K oT4eTy 0 pabote yupexaenus 3a 2017 rox (1Ha 250 aucTax)
28. IlpoekT mrana paboTsl yuapexaenus Ha 2017 rox
29. TIpoeKT NpHIIOKEeHUH K 0T4eTy 0 paboTe yupexaenus 3a 2017 rox (ua 250
JIUCTAX)

30. Tpynosoii goroop ¢ Baceukunsim M.IL. ot 25.01.2016
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Tewma: Iopsinok Bo3BpamieHus T0KyMeHTOB. OpopMiieHHE JOKYMEHTOB MPU BO3BPAIEHUH JIOKYMEHTOB
XPpaHUIIHIIA.

[enb: 3aKpenuTh MOPSIOK BO3BPAIICHUS APXUBHBIX IOKYMEHTOB U 0 OPMIICHHS JJOKyMEHTOB.
OcHamenue paboOThI: 00pasilbl YYETHBIX JOKYMEHTOB apxuBa. OCHOBHBIE MpaBuiia paboOThHl apXWBOB
opraHm3anuii (yTBEp>AEHBI pemeHneM koiutermu PocapxmBa ot 06.02.2002), denmepanbHBI 3aKOH

Poccutickoit @eneparnu ot 22 okTsaops 2004 . N 125-

®3 O6 apxuBHOM Jnene B Poccuiickoit @eneparun, TumoBass MHCTPYKIHS IO AEIOMPOU3BOJACTBY B
(henepanbpHBIX OpraHax MCHOJHHUTEIHHON BiacTH (yTBepikaeHa mpuka3zoMm PocapxmBa ot 27.11.2000 Ne
68), [IpaBmiia opraHnu3anuy XpaHeHHsI, KOMILDICKTOBAHUS, yueTa U UCTIOJIb30BaHUS TOKYMEHTOB
ApxuBaoro ¢onaa Poccuiickoii @enepanyv U Jpyrux apxXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX U
MYHUIHIATBHBIX apXUBaX, My3esaX U OMOIHoTeKax, opranu3anusax Poccuiickoit akajeMun HayK.
3ananue:
1. 3amojHeHWE KHUTH BBIIAYH JET U3 XPAaHWIHIIA.
2. CocraBuTh AKT O HEHCTIPAaBUMBIX MTOBPEXKACHUAX TOKYMEHTOB.
3. CocraBbTe OJIOK-CXeMy  MpOLEAYPHI «Bpinaua ApPXUBHBIX JIOKYMEHTOB

13 apXMBOXPaHWIHUIIA BO BpEMEHHOE TOJIb30BaHHE.
Curyarus Ne 1
B rocymapcTBeHHBII apXyUB 9KOHOMUKH BEPHYJIN JOKYMEHTHI C TTOBPEKICHUSIMHU.

Bamwu netictusa?

Ketic-3amanus:
Ketic Ne 1. Opranuzanus u ocyuiecTBieHnue padoThl 0 BEACHUIO apXUBHOTO

Tpynosas ¢pynkuns: OcymecTBisieT padoTy 10 BeICHHUIO apXUBHOTO Jejia Ha

MIPENPHUITAN
TpynoBoe geiictBue: OpraHuzyeT W OCYIIECTBISET pa0OTy IO BEIEHUIO apXWBHOTO Jelia Ha
MPEANPHUITUN

TunoBoe 3amanue: Bol paboraeTe pykoBOAUTEIEM apXUBa OpraHU3alii. ApXUBapUyC, 3aHUMABIIHN 3Ty
JIOJDKHOCTh B TEYCHHE 5 JIET, TONal 3asBJICHHEC Ha YBOJIBHEHHE IO COOCTBEHHOMY >KellaHWO0. Bam
HEO0OXOAMMO MOATOTOBUTH MH(MOPMAIIHIO O BAKAHCHH, a TAKXKE ONPEICIUTh TPSOOBAHMS K KaHIUAaTaM.
3anosauTe Tal/MIly, MPEACTaBICHHYIO B [IpuioxkeHun, yKkaxkute TpeOOBaHUs K 00pa30BaHUIO, OIBITY
paboThI, JCIOBBIM KauecTBaM. M3yuuTe ppIHOK TPy/a B BAllleM PErHMOHE, YKAKUTE PEaIbHYIO 3apab0THYIO
IaTy JAjs apXuBapuyca.

VYcnoBus BRITIOTHEHUS 3a1aHUS

1.  Mecto (Bpems1) BRITOTHEHMS 3a0aHIsI — pabodee MECTO apXUBapryca

2. MakcumanbHOe BpeMs BRIOTHEHUS 3anaHust: 30 MuH.

3. BEI MOkeTe BOCIIOIB30BaTHCS: pa60‘lI/IM MCCTOM apxXuBapuyca; KOMIBIOTCPOM (C IIOJIHBIM ITaKETOM
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nporpamm Microsoft u OpenOffice), Tenedonom, npuHTEpOM, CpeacTBaMH Moucka B IHTepHeTe.
MerToauyeckue peKOMEHIAUH MO BBITTOJHEHUIO 3aTaHHs

Hagate oTBeT ciemyeT ¢ nM3ydeHHs HOPMATHBHBIX TpeOoBaHWi K mpodeccun apxuBapuyca? Kaxum
JTOKYMEHTOM OHH yCTaHaBiIMBaroTcsi? Ha ocHoBaHmM NOKyMeHTOB 3amoiHuTe (opmy B [Ipmmoxxennmu.
Ommmure, Kakue JIeNOBBIe KauyecTBa HYXKHBI apxuBapuycy? KakuMu TEeXHHYECKMMH CpEICTBaMH OH

IOJDKEH BIIAIETh?

Keiic Ne 2. OdopmieHue me oI apXUBHOTO XPaHCHHS

Tpynosas dhyakmust: OcymecTBisieT padoTy 10 BEACHUIO apXUBHOTO Jefia Ha MPEeIIPUITHN

TpynoBoe pelictBue: OpraHm3yer M OCYHIECTBISiIET pabOTy MO BEACHUIO apXWBHOTO Jena Ha
MPEaNpUITHH

TumoBoe 3aganue: OpHa W3 OCHOBHBIX (DYHKIMH apxwBapuyca — OQOpMIICHHE AeN AJS apXUBHOTO
XpaHeHus. 3anojHuTe 00J10KKY Aena Ha mpuMepe OO0 «BocTok» (CTpYKTYpHOE HOApa3IeIeHue — OTACI
Mpoax, JOTOBOPHI KYIUTH- poAaxu 3a 2016 r.) ¢ yuetom TpeboBanuii [Ipukasa MunkyneTypsl Poccun
ot 31.03.2015 N 526 "OO0 yTBepKACHHU MPaBUJI OpPraHU3alUN XPaHEHUs, KOMIUICKTOBaHU, y4eTa U
WCTIONB30BaHUS JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit deaepauuu u Ipyrux apXUBHBIX
JOKYMEHTOB B OpraHax TOCYJAapCTBEHHOM BJIAacTH, OpraHax MECTHOTO CaMOYIIpaBJIE€HUA U
opraamanusax". O0miee KOIMIECTBO JTUCTOB B nene — 90.

VYciioBUs BEIIIOTHEHNUS 3a1aHUS

1. Mecro (Bpemsi) BEIIIOJTHEHUS 3alaHUs — paboyee MECTO apXUBapHyca

2. MakcumanbHOE BpeMsl BhIIOIHEHUS 3anaHust: 10 MuH.

3. Bl MOXeTe BOCHOIb30BaThCS: PA0OYMM MECTOM apXUBAPHYyCa; KOMIIBIOTEPOM (C MOJTHBIM NTAKETOM
nporpamMm Microsoft u OpenOffice), Tenedonom, npuHTEpOM, CpeacTBaMH Noucka B IHTepHeTe.
Metoandeckre peKOMEHIAMHY 10 BHIIOTHEHHUIO 3a/IaHHs

Hauate otBer cnemyer c¢ u3yuyenus Ilpukasza Munkynbtypsl Poccum ot 31.03.2015 N 526 "O6
YTBEPAKACHUU MPABUJI OPraHNU3ALMN XpaHEHUs, KOMIUIEKTOBAHMSA, y4€Ta U UCIOIb30BaHMS TOKYMEHTOB
ApxuBHoro ¢ouma Poccmiickoit @Penmepanuum ©W APYrUX apXHWBHBIX [TOKYMEHTOB B OpraHax
rOCYJJApCTBEHHOW BJIACTH, OpPraHax MECTHOTO CaMmOyYIpaBJieHUs1 1 opranuzanusax". [lanee HeoOXomMumo
3amOJTHUTE OOJIOKKY Jienia o ¢popMe, IpencTaBiaeHHou B [Ipunoxkenun.

Keiic Ne 3. Opranu3zanust XpaHeHHs U 00ecTiedeHre COXPaHHOCTH JOKYMEHTOB, IOCTYTUBIINX B ApXHB
Tpynosas pynkus: OpraHu3yer XpaHeHHE H 00eCIIeUnBaeT COXPAHHOCTh JJOKYMEHTOB, TOCTYIHBIIIHX B
apxuB.

TpynoBoe pneiictBue: CoCTaBiasieT MPOEKTHl PAaCIOPSAUTENBHBIX (IPUKa3bl, PACIOPKECHUSA) U
WH(POPMAITHOHHO-CITPABOYHBIX JTOKYMEHTOB (CITy>KeOHBIEC TTHChMA, CIIPaBKH, MTOKJIAJHBIC U CIy>KCOHBIC
3aIUCKH).

Tunosoe 3aganue:

B OOO «BocTtok» mpoBefeHa MpoBEpKa HANW4MA JOKYMEHTOB apxuBa. [lo pesynbTaraM NpoBepKH
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BBISIBJICHO, YTO YTpadeHo 3 aena.

3anonaUTe aKT 00 yTpare AOKyMEeHTOB (c ydeToM TpeOomammii [Ipmkaza MunkymsTypsl Poccun ot
31.03.2015 N 526 "OO06 yTBepKACHWW TPABWI OPTaHHW3AINHA XPAaHEHH, KOMIUIEKTOBAaHUS, y4eTa M
WCTIONB30BaHUS JTOKyMEHTOB ApxuBHOro ¢oHma Poccuiickoit ®enepanum M APYyruX apXWBHBIX
JOKYMEHTOB B OpraHax TOCYJapCTBEHHON BIIACTH, OpraHaXx MECTHOTO CaMOYIIPAaBICHUS U
opraau3anusx")

Y cnoBus BRITTOHEHUS 3a1aHUS

1. Mecrto (BpeMs) BBIITOIHEHU 3a1aHUs — pabouee MeCTO apXruBapuyca

2. MakcuMalbHOE BpeMs BRITIOTHEHUS 3ananus: 10 MuH.

3. BBl MOXeTe BOCMOIb30BaThCS: PA0OYMM MECTOM apXHBAPHYCa; KOMIIBIOTEPOM (C MOJTHBIM MAKETOM
nporpamm Microsoft u OpenOffice), Tenedonom, npuHTEpOM, CpeAcTBaME Moucka B IHTepHeTe.

MGTOI[I/I‘ICCKI/IC PEKOMECHAIIMH 10 BBIITOJIHCHUIO 3aJaHUs

Hauate otBer cnemyer c¢ um3yuenus [Ipwkaza MunkyneTypel Poccum ot 31.03.2015 N 526 "O6
YTBEPXKJACHUU MPAaBUJI OPraHMU3aLMU XpaHEeHUs, KOMIUIEKTOBaHUA, Y4eTa U UCIOJIb30BaHUS TOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit @enepanmyu W APYrHUX apXHMBHBIX JOKYMEHTOB B OpraHax
roCy/IapCTBEHHOI BJIaCTH, OpraHax MECTHOTO caMoylpaBieHHd U opraHmzanusx'. KpaTko omumunre
MPOLEAYPY MPOBEPKH COXPAHHOCTH apXHUBHBIX JOKYMEHTOB, MPOLIECCHl PO3BICKA OTCYTCTBYIOIIUX eIl

[Tocye sToro 3anonHuTe akT o Gpopme, npeacTasieHHoN B [punosxkenun.

Ketic Ne 4. CocraBieHue akToB [Uis Iepeiadn JOKYMEHTOB Ha TOCYIapCTBEHHOE XPaHEHHUE

Tpynosas ¢pynkuus: Opranusyer XpaHeHHE H 00eCIIeUnBaeT COXPAHHOCTh JOKYMEHTOB, TIOCTYNHUBIINX B
apXuB.

Tpynosoe neiictBue: CocTaBisieT akThl JUIsl IepeAad JOKYMEHTOB Ha FOCYJapCTBEHHOE XpaHEHHE.
Tunosoe 3ananue:

[lonroroBeTe akT mpueMa-nepenadyr AOKYMEHTOB Ha apxWBHOe xpaHeHue mexay OOO «Bocrok» n
apxuBoM CBepUIOBCKOH 00JIaCTH O TIpUeMe JOKYMEHTOB Ha XpaHeHue (¢ yueToM TpeboBanuii [lpukaza
Munkynetypel Poccun ot 31.03.2015 N 526 "OO yTBepXA€HHWH TpPaBHI OpPTaHU3AIMU XPaHEHHS,
KOMILIEKTOBAHHUS, Y4eTa U UCIOIb30BaHMs JOKyMEHTOB ApxuBHOTO oHna Poccuiickoit dexepanuu u
OPYTHX apXWBHBIX JIOKYMEHTOB B OpraHax TOCYJapCTBEHHOM BIACTH, OpraHaXx MECTHOTO
caMOyNpaBJIeHHUS U OpTaHu3anusIx")

VY cnoBus BRITIOHEHUS 331aHUS

1. Mecto (Bpems1) BRITOTHEHMS 3a0aHIs — pabodee MECTO apXuBapryca

2. MakcuMmanbHOE BpeMs BRITIOTHEHUS 3ananus: 10 MuH.

3. Bl MOXeTe BOCIOJIb30BaThCs: PaOOYMM MECTOM apXUBapUyCa; KOMIIBIOTEPOM (C MOJIHBIM I1AKETOM
nporpamm Microsoft u OpenOffice), Tenedonom, mpUHTEPOM, CpeICTBaMU OMCKa B IHTEepHETE.
MeToaudeckne peKOMEHAALNH 110 BBIITOJIHEHUIO 3aaHNs

Hauate otBer cnemyer c¢ u3yuyenus Ilpukasza MunkyneTypsl Poccum ot 31.03.2015 N 526 "O6
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YTBEPKACHUU MPABUJI OPTaHMU3ALMN XpaHEHUs, KOMIUIEKTOBAHUA, Y4€Ta U UCIOIb30BaHMS JOKYMEHTOB
ApxuBHoro ¢ouma Poccmiickoit ®Penmepanum W OPYrUX apXHWBHBIX [TOKYMEHTOB B OpraHax
rOCyJapCTBEHHOH BJIACTH, OpraHax MECTHOI'O caMoylpaBieHus u opranuzanusx'". Kpatko omwmimre
IpoLenypy Nepeaadn JOKYMEHTOB Ha XpaHEHHE M3 apXHBa OpPraHU3allMd B TOCYIAPCTBEHHBIN apXuB.
Kaxue noxymenTs! ohopmisroT 3ot nporiecc? Ilocie aToro 3anmomHUTE aKT 1Mo Gpopme, IpeacTaBIeHHON
B [Ipunoxenuu.

Keiic Ne 5. PaGoTa o sxcniepTi3e HayqHOH U MPAKTHYECKON IEHHOCTH apXUBHBIX JOKYMEHTOB
TpynoBas pyHKIHS: YdacTByeT B paboTe Mo IKCHEePTU3E HAYTHOH 1 MPaKTUIECKOH IEHHOCTH apXHUBHBIX
JOKYMEHTOB.

Tpynosoe aefictBue: [IpoBoauT pabOTHI MO AKCHEPTH3E HAYYHON M MPAKTUYECKON LIEHHOCTH apXUBHBIX
JIOKYMEHTOB.

Tumnosoe 3anganue:

B OO0 «BocTok» B COOTBETCTBHH C TIPUKA30M ObLiIa MPOBE/ICHA SKCIIEPTHU3a IIEHHOCTH JOKYMEHTOB. [1o
ee pe3yJbTaTaM ObLIO MPUHSTO pelleHHe 00 YHUUTOXKEHUH

MIEPENUCKH C HCTEKIINM CPOKOM XpaHEHHUS. [loaroroBeTe  akT BBBICTICHUH K
YHUUTOKEHUIO J1e]1, He TIOJIeXKAIUX XpaHEHHIO.

VYcnoBuUs BBINOJIHEHUS 331aHUS

1.  Mecrto (BpeMs) BBINOJHEHUS 3a/1aHus — pabouee MECTO apXUBapHyca

2. MakcumanbHOE BpeMsl BhIIOIHEHUS 3anaHust: 30 MuH.

3. Bl MOXeTe BOCHOIb30BaThCS: PA0OYMM MECTOM apXUBAPHYyCa; KOMIIBIOTEPOM (C MOJTHBIM NTAKETOM
nporpamm Microsoft u OpenOffice), Tenedonom, npuHTEpOM, CpeAcTBaMH Moncka B IHTepHeTe.
Metoandeckre peKOMEHIAMHY 10 BHIIOIHEHUIO 3a/IaHHs

Hauate otBer cnemyer c¢ u3yuenus Ilpukasza MunkyneTypsl Poccum ot 31.03.2015 N 526 "O6
YTBEP)KICHUU MPABUJI OPraHU3alM1 XpaHEHNs, KOMIUIEKTOBAHMUS, yUeTa U UCIIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢ounma Poccmiickoii ®Denepanum uW JAPYrUX apXHBHBIX JIOKYMEHTOB B OpraHax
rOCy/JapCTBEHHOM BJIACTH, OpraHax MECTHOTO caMOyNpaBleHMs M opraHm3auusx'. Jlaiite KpaTkue
MMCBbMEHHBIE OTBETHI Ha CIEAYIOIINE BOIPOCHI:

Uro Takoe 3KCHepTH3a LEHHOCTH, JJIS Yero M Kak 4acTto oHa mpoBoautTcsa? Kakumm mokymeHTaMu
odopmieTcs: pe3yIbTaT KCIIEPTH3HI?

[Mocre aToro 3amomHUTE akT O Gopme, peICTaBlIeHHON B [IpuiioskeHuH.

Keiic Ne 6. KonTpons COOJIIO/IGHNST  TIPaBHJI MIPOTHBOIIOKAPHON 3aIUTHIB
MTOMEIIEHNH apXHBa

TpynoBas  ¢yukumsa: Kontponupyet cOOJIO/IeHE  TIPaBHJI MPOTHUBOIMOXKAPHOW  3aIIUTHl B
[IOMEIIIEHUH apXUBa.

TpynoBoe neiicrBue: Ocy1ecTBisieT KOHTPOJIb 3a COOJIIO/ICHUEM  TIPABHII
IIPOTUBOIIOKAPHOI 6€301aCHOCTH.

Tunosoe 3aganue:

Pazpaboraiite nacTpyKIuio AeiictBus mpu noxape B apxuse OO0 «BocTok».
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UeTko onuumTe NOPSAOK NEHCTBUNA COTPYAHUKOB.

YcnoBus BHITIOTHEHUS 3a1aHUS

1. Mecto (BpeMs) BBIIIOIHEHU 3a1aHUs — pabouee MeCTO apXruBapuyca

2.  MakcuMalbHOE BpeMs BBITIOTHEHUS 3ananus: 30 MUH.

3. Bsl MOXeTe BOCIIONB30BaThCS: pab0UINM MECTOM apXHBApHyCa; KOMIBIOTEPOM (C TIOTHBIM ITaKETOM
nporpamm Microsoft m OpenOffice), Tenedonom, mpuHTEPOM, CpencTBaMu moncka B IHTepHETE.
MeTtoaudeckne peKOMEHAAIINH TI0 BHIITOJHEHUIO 3aaHUs

Jus moarotoBku otBera m3yuute Ilpukxaz Munkynetypet PO ot 12.01.2009 N 3 "O6 yTBepxaeHUn
CriernanbHBIX TpaBWI TOKapHOW O€30MacHOCTH TOCYNAapCTBEHHBIX W MYHHIIWIAIBHBIX apXUBOB
Poccuiickoit ®enepanun”, npeacrapneHusi B [Ipunoxxennu. Ha ocHoBaHMM 3TOTO TOKyMEHTa COCTaBbTE
TEKCT HHCTPYKIIHH.

Ketic Ne 7. CocraBneHne JOKyMEHTALMH [0 JOCTYIY K apXWBHBIM JOKyMeHTaMm TpynoBas GyHKUUS:
Brigaer B COOTBETCTBUM C TMOCTYMAIOMIMMH 3allpOCaMU

apXHWBHBIE KOIMH U JOKYMEHTHI, COCTABJISIET HEOOXOJMMbIE CITPaBKH HA OCHOBE CBEIICHHI, HMEIOIIIXCSI
B JJOKyMEHTax apXuBa, MOJrOTaBINBACT JaHHBIC JJISl COCTABJICHHUS OTYETHOCTH O paboTe apXHBa.

TpynoBoe nefictBue: CocTapisieT JOKYMEHTAIUIO 110 JOCTYIY K apXUBHBIM TOKyMEHTaM

Tunosoe 3ananue:

B apxuB OO0 «BocTok» 00paTricst mpoKypop ¢ TpeOOBaHUEM MPEIOCTABUTE TUYHBIE JIea COTPYIHUKOB
3a 2015 r. 3amonHUTE aKT O BbIAAu€ JI€J BO BPEMEHHOE I0JIb30BaHUE. Bcero BhIIAHO 5 TUYHBIX Ael
(emunuun Xpanenus) oOmmM KoiaudecTBoM 120 mmctoB. JJoKyMeHTHI BBIIaHBI Ha 1 Mecsl] OT Tekyien
JIaTHL.

VY cIioBHS BEIIOHEHUS 3aaHUS

1.  Mecrto (BpeMs) BBITIOHEHUS 3a/1aHUs — pabouee MeCTO apXuBapHuyca

2. MakcumanbHOE BpeMsl BhIIOIHEHUS 3anaHust: 30 MuH.

3. Bbl MOXeTe BOCIIONB30BaThCS: pa00YNM MECTOM apXHUBAPUYCa; KOMIBIOTEPOM (C TIOJTHBIM ITAKETOM
nporpamm Microsoft u OpenOffice), Tenedonom, npuHTEpOM, CpeacTBaMH Moucka B IHTepHeTe.
Meroamdeckuie peKOMEHIAINH 110 BEITIOJTHESHUIO 33 TaHUS

Jlist moATOTOBKH OTBeTa m3yunte Tpedoanus [Iprukaza MunkynsTypsl Poccun ot 31.03.2015 N 526 "O6
YTBEPKJICHUH TIPABIII OPTaHU3AINH XPAaHESHUs, KOMIUIEKTOBAHUS, YUETa U UCITOJIB30BAaHUS TOKYMEHTOB
ApxuBHoro ¢ounma Poccuiickoit @Penepanmn © IpYrUX apXWBHBIX JOKYMEHTOB B OpraHax
rOCYy/IJapCTBEHHOM BJACTH, OpraHax MECTHOTO CaMOYIpPAaBJEHHS W OopraHuzanusax'). 3alojHUTe akT.

OTCyTCTBYIOIINE JaHHBIC JOTIOTHUTE HA CBOE YCMOTPCHHE.

Keiic Ne 8. CocraBieHre apXUBHBIX CIIPABOK U BEIITUCOK TIO 3aITPOCY
TpynoBass ¢yHkius: Bbimaer B COOTBETCTBHM C IMOCTYMAIONIMMHU 3allpOCAMH apXUBHBIC KOMHU U
JIOKYMEHTBI, COCTABIIICT HEOOXOIUMBIC CIPABKH HA OCHOBE CBEJCHUIN, UMEIONMIMXCS B JOKYMEHTaxX

apXuBa, MOATOTABJIUBACT JAHHBIC NJIS1 COCTABJIICHUA OTUCTHOCTU O pa60Te apxuBa.
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TpynoBoe neiictBue: CocTaBuseT apXUBHBIE CIOPaBKM M BBIMTUCKH MO 3ampocy THIOBoe 3afaHue:
[loaroroBeTe apXMBHYIO CHOpaBKy O ToM, 4TOo CHHHIIBIHA

paboramna B8 OOO «BocTok» B OKHOCTH TIaBHOTO Oyxrantepa B mepuoA ¢ 1 mapra 2010 mo 1 cenTsiops
2012 1. (c yuetom TpeboBanmii [Ipukaza MunkynsTypsl Poccun ot 31.03.2015 N 526 "O6 yTBep)kaeHUN
MPaBUJI OPTaHU3AIUN XPaHEHHs, KOMIUIEKTOBAHHS, YdeTa M WCIOIB30BaHMS JOKYMEHTOB ApPXHUBHOTO
¢onna Poccuiickoit @enepaninu U APYTrUX apXUBHBIX JOKYMEHTOB B OpraHax rocyJIapCTBEeHHOH BIIaCTH,
OpraHax MECTHOTO CaMOYTPaBJIeHHS U OpTaHu3aIusIxX'")

YcoBus BRITIOTHEHUS 3a1aHUS

1.  Mecto (BpeMs) BBIIIOIHEHU 3a/1aHUs — pabouee MeCTO apXruBapuyca

2. MakcumanabHOe BpeMs BbINOIHEeHUs 3a1anus: 10 MuH.

3. BBl MOXeTe BOCMOIb30BaThCS: PA0OYMM MECTOM apXHBAPHYCa; KOMITBIOTEPOM (C MOJTHBIM MAKETOM
nporpamm Microsoft u OpenOffice), Tenedonom, npuHTEpOM, CpeAcTBaMU Moucka B HTepHeTe.
Metoandeckre peKOMEHIAIMY TI0 BHITIOTHEHUIO 3a/IaHHs

Hauate otBer cnemyer c¢ um3yuenus [Ipwkaza MunkyneTypel Poccum ot 31.03.2015 N 526 "O6
YTBEPKICHUH TPABUII OpPraHU3alUN XPaHEeHHUs, KOMIUIEKTOBAaHUS, y4eTa M HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit @enepanmyu W APYrHUX apXHMBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHOW BJACTH, OpraHaX MECTHOTO caMoyTpaBiieHHs u opranuzanusx'. Kakue TpeboBanus
MPEIbIBISIOTCS K apXUBHBIM cripaBkam? Jlanee HE0OX0 MO 3aI0IHUTh apXUBHYIO CIIPABKY O GopMme,

npeactaBieHHoH B [IpunoxxeHuu.

Ketic Ne 9. [Ipumenenune B paboTe COBPEMEHHBIX TEXHUUECKUX CPEACTB

Tpynosas ¢ynkuus: IlpuHuMaeTr HeoOXOOMMbIE MEPHI 10 HCIIOJIB30BAHUIO B pabOTEe COBPEMEHHBIX
TEXHUYECKUX CPEACTB.

Tpynosoe neiictBue: [IpuMensier B paboTe COBpeMEHHBIE TEXHUYECKUE CpeaCcTBa. THIIOBOE 3a7jaHue:
Bam HeoOxoauMo oOopynoBaTh HEOONBLION apXuB JUIsl XpaHEHUS JOKYMEHTOB Balled OpraHu3alyuu
wiomanpo 50 kB.M. CocraBbTe mepedeHb HEOOXOAMMO TEXHHYECKOro O0OpYAOBaHMS (KOMIIBIOTED,
MPUHTEP, CKaHep, KOHAWIHMOHEP U Tp.), MPOrpaMMHOrO OOECredYeHUS! U CMEThl Ha €ro MOKYIKY.
PeanbHbIE TICHBI MOYKHO TTIOCMOTPETh Ha AumnexcMapkete. COCTaBbTE CMETY.

VY cnoBus BRITIOHEHUS 331aHUS

1. Mecto (Bpems1) BRITOTHEHMS 3a0aHIs — pabodee MECTO apXuBapryca

2. MakcuMmaibHOE BpeMs BBITIOTHEHUS 3anaHust: 30 MUH.

3. Bsl MOXeTe BOCIIONB30BaThC: pab0dIrM MECTOM apXHBApHyCa; KOMIBIOTEPOM (C TIOTHBIM ITAKETOM
nporpamm Microsoft u OpenOffice), Tenedonom, mpuHTEpOM, CpeacTBamMK Moucka B IHTepHeTe.
HtoroBasi KOHTpOJIbHAS paboTa

1. «McTtopudyecku CHOXMBLIAACA W IIOCTOSHHO IIONOJIHAIOIIASACS COBOKYITHOCTh apXMBHBIX
JOKYMEHTOB, OTpakarolllas MaTepUajbHYI0 U AYXOBHYIO XH3Hb OOIIECTBA, MMEIOLIMX HUCTOPUYECKOE,
Hay4yHOE, COLMAIbHO-3KOHOMHUYECKOE, TIOJINTUYECKOE U KYyJIbTypHOE 3HAUCHHWE, SBISIOLIUXCA

HCOThEMJICMOHl  YacThIO HUCTOPUKO-KYJIbTYPHOI'O HaCJICAUud HapOJI0B Poccuiickoi d)e;[epam/m,
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OTHOCAIMINXCA K HHPOPMAIIMOHHBIM PECypcaM U MOJIKAIINX TTOCTOSHHOMY XpaHEHHUI0» — Ha3bIBacTCS:
a) ApxuBHEIM doHIOM PD

6) ®OHIOM KyJIBTypHOTO HACIENS B) ApXUBHBIM XPaHIIUIIIEM

T') apXHUBOM

2.  BockoBple Banmwku ((POHOBaJIMKH), TPaMIUIACTUHKH, OPUTHHAIBI M KOIMMM MAarHUTHBIC JICHTHI,
KOMITAKT-KaCCEeTHI; JJA3ePHBIE KOMITAKT-IHCKH SBIISIOTCS

ayTMOBHU3yaJbHBIMHU TOKyMEHTaMH a) (POHOTOKYMEHTaMHU

0) hoTogokymMeHTaMH

B) TEKCTOBBIMH JJOKYMEHTaMH

3. TloHATHA «apXUBHOE J1€J0%», KAPXUBHBIA TOKYMEHT», «TOKYMEHT 110 TUMYHOMY COCTaBY», «IOKyMEHT
Apxusaoro ¢onga Poccuiickoit denepanum», «oco00 EHHBIH JOKYMEHT», «YHUKAIBHBIA TOKYMEHTY,
«apXuBHBIH (OHI JaHBI B:

B 3akoHe P® «O0 aBTOpCKOM mpaBe U cMexHBIX IpaBax» oT 09.07.93 Ne 5351-1 (pen. ot 19.07.95);

a) denepanbHoM 3akoHe «O0 nHbopMaIy, HGOPMATH3AIUK | 3aiiuTe nHpopMmarmm» ot 20.02.95 Ne
24-d3 (pea. ot 10.01.2003);

0) 3akoHe P® «O rocymapctBeHHoil TaiiHe» oT 21.07.93 Ne 5485-1 (pem. or 30.06.2003); B)

®denepanbHoM 3akone OT 22.10.2004 Ne 125-D-3 «O06 apxuBHOM ene B Poccuiickoit deneparuim»

4.  ApxuBHbIH GOHI — 3TO... YKOKUTE BEPHBIH OTBET.

a) COBOKYITHOCTh apXUBHBIX JOKYMEHTOB, HCTOPHYECKHUX W/WIIM JIOTHYECKH CBA3aHHBIX MEXIY CO00ii;
0) yCTaHOBIJIEHHBIH 1JIs1 apXHUBa COCTaB JOKYMEHTOB, ITOJUIEKAIINX XPAHCHHIO

B) paclpezaesieHue JOKYMEHTOB IO apXMBHBIM (POHIAM M apXUBHBIM KOJUICKLIUSIM T') CIIECHUATIBHO
000pYIOBaHHOE ITOMEIIEHHUE Il XPaHEHHsI APXUBHBIX TOKYMEHTOB

5. CIoBO «apX#B» BIEPBBIE MOSBUIOCH B CHCTEME:

a) IPUKAa3HOTO AEJIONPOU3BOACTBA 0) KOIJIEKCKOTO AEIONPOU3BOACTBA

B) MUHUCTEPCKOTO JeJIONPON3BOICTBA

I') Aesonpou3BocTBa nepuona Jpesneit 1 Mockosckoii Pycu

6. B xakom Beke mosiBUIIaCh NepBble OyMa)KHbIE MeNbHUIB B Poccnn. a) B X VI B.

6) B XVII 8. B) B XIV B. T) B XIII B.

7. ®opma JOKyMEHTa, IpeCTaBIAIoNas co0oi IUCT OyMard, meperuieTeHHbIN U CII0KEHHBIN B/IBOE,
WCTIOJIb30BABIIASCS B MIEPUO/] MPUKAZHOTO U KOJUIEKCKOTO JIEIONPOU3BOJICTBA TO. ..

a) TeTpaan 0) CTONOEI] B) XKYPHAJ T') CBUTOK

8.  Komnerum OblIA cO37aHBI B3aMEH IPHUKA30B B:

a) 1717-1718 rr.

6) 1711-1712 rr.

B) 1700-1701 rr.

r) 1689-1690 rr.
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9. B XV B. MNOSBWINCH UECHTPAJIbHBIC OpraHbl TOCYJAapCTBEHHOM BJIAcTH, COYETAIOIINE

3aKOHO/IaTeNbHbIE, HCTIOTHUTENbHEIE, Cy1eOHble PyHKInU. HasoBure nx:

a) MMPHUKa3bl 0) COBETHI B) YKa3bI

T) Iyma

10. VYkaxunre BUI  JOKYMEHTa, KOTOPBIN HE OTHOCHUTCS K cucremMe
TIPUKA3HOTO JIEJIOTIPON3BOICTBA:

a) TpaMOTHI 0) KypHAI B) IPUTOBOP

T') 4eJ00uTHAas

11. Cronbmoas popma nemonpou3BocTBa Obiia oTMeHeHa? a) [leTpom |

0) Exarepunoti 11 B) Banom IV

r) Anekcaaapom [

12. Kaxoili nOKyMeHT HE SIBIISIETCSL JOKyMEHTOM  IIEpHoja MHUHHCTEPCKOTO

JEeJI0NIPOU3BOCTBA!

a) MaHudecT 0) TUPKYISP

B) MpeanucaHue I') 4eI00uTHas

13. Kakoii TOKyMEHT HE SBIACTCA JOKYMEHTOM IMEPHO/Ia IPUKA3HOTO JACIOMPOU3BOJICTBA: a) YKa3

0) ’kajloBaHHAsl TPAaMOTa B) OTITUCKA

r) MaHU(pECT

14. JIokyMeHTBI O nestenbHoct 'K «baHK pa3BUTHUSA u
BHEIIHEAKOHOMHUYECKOH JesiteIbHOCTY, 3AO «baHk pe3epBHbIe PpuHAHCH U MHBeCTULIMIY), OAO

«PockoHTpakT,

PAO «l'asmpom», 3A0 «Oxcnonentp», OAO «CI'-Tpanc» xpamsrcs B ... a) Poccuiickom

rOCyJapCTBEHHOM apXHBE SKOHOMHKH

0) ['ocymapcrBenHoM apxuBe Poccuiickoii denepanmu

B) PoccuiickoM rocyapcTBeHHOM apXuBe IPEBHUX aKTOB

r) Poccuiickom rocynapcTBeHHOM apxuBe (POHOIOKYMEHTOB

15. ®oHIBI TBOPYECKUX OpPraHM3AIMN TAaKMX, KaK KWHOCTYAWH, TE€ATPbI, IUPKH, aHCAMOIHU, XOPBl U

OPKECTpHI, My3€H, IOCTOSIHHBIE TTePEeIBIKHBIE BEICTABKH, a TAKXKEe M3AATEIbCTBA U PEAaKIINN KYPHAJIOB

Y Ta3eT XpaHATCH B...

PoccuiickoM  rocyapcTBEHHOM  apXHWBE  COLMAIbHO-TIOJUTHYECKOW  uctopun  Poccuiickom

rOCy/IapCTBEHHOM HCTOPUYIECKOM apXHBE

PoccuiickoM  rocymapctBeHHOM — HcTOopuueckoMm  apxuBa JlamsHero  Bocroka  Poccuiickom

rOCy/IapCTBEHHOM apXHBE JIUTEPATYPbI U UCKYyCCTBA

16. B macrosmiee BpeMs B ceTh DeiepanbHBIX apXUBOB BXOJHT: a) 14 apXUBOB
0) 13 apxuBoB

B) 16 apxuBoB
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r) 15 apxuBoB

17. K gacTHO# COOCTBEHHOCTH OTHOCSITCS apXUBHBIEC JOKYMEHTHI:

) OpraHM3anuii, IeHCTByOmuX Ha Tepputopun Poccuwiickoit ®eneparmun W He SBISIOUIIXCS
TOCYy/IapCTBEHHBIMH WM MYHHIIUTIAIBHBIMH, B TOM YHCJIE OOIIECTBEHHBIX OOBEIUHEHHWHA CO JHS WX
perucTpanuy B COOTBETCTBUU

¢ 3aKoHOAATeNbcTBOM Poccuiickoit @emepariuy 00 OOIECTBEHHBIX M PEITUTHO3HBIX

o0BeIMHEHNH TTOCIe OTAETICHHUS [IEPKBHU OT TOCYAapCTBa (J1ajee — HErocyJapCTBEHHBIE OpPTraHU3aIiN) a
TaKXKe CO3/IaHHbIC TPaKJaHAMH WA 3aKOHHO MPHOOPETEHHBIC UMH

€) OTHECEHHBIC K (heiepaibHOM COOCTBEHHOCTH (heiepaibHBIMUA 3aKOHAMH

) OBIBIIMX HEMPHUITENBCKUX TOCYaapcTB, epemenienHbie B Coto3 CCP B pesynbrare Bropoit MupoBoit
BOMHEI U HaXOISIIIIHAECS

Ha Tteppuropun Pocculickoit ®Penepauuu, €ciidi HMHOE HE MPEAYyCMOTPEHO 3aKOHOAATEIbCTBOM
Poccuiickoit  ®enepaniud 0 TMepeMENIEHHBIX KYJIbTYPHBIX IIEHHOCTSIX 3) OpraHoB MECTHOTO

CaMOyIpaBJICHUSA U MYHHUIHUIIAJIbHBIX opraHmauHﬁ

18. MyHHIMDANBHOE YyUpexaeHHe «AJanaeBCKUll TOPOACKOH apxuB» sBIsieTcs a) denepalbHbIM
apXUBOM
0) MyHHIIMIAIHBIM apPXHUBOM B) BEZJIOMCTBEHHBIM apXHUBOM

1") Cpe€au BbINICHA3BAHHOT'O HET HU OAHOI'O IIPABUJIBHOT'O OTBCTA

19. MynuuunansHoe OI0DKETHOE YUpeXIeHHE «YTpaBiIeHHEe apXuBaMH AcCOECTOBCKOTO TOPOACKOIO
OKpYTay SIBIISIETCS. ..

a) penepaabHBIM apXUBOM

0) MyHHLIMTIAIEHBIM apXHUBOM B) BEZJIOMCTBEHHBIM apXHUBOM

1") Cpe€au BbINICHA3BAHHOT'O HET HU OAHOI'O IIPABUJIBHOT'O OTBETA

20. ILleHTpanpHBINH apXUB MHUHHCTEPCTBA OOOPOHBI SIBIIAETCS. .. a) (heAepATbHBIM apXUBOM
0) MyHHIIMTIATBHBIM apXHUBOM B) BEJOMCTBEHHBIM apXHUBOM

I‘) Cp€au BBINICHA3BAHHOT'O HET HU OAHOI'O ITPAaBUJIBHOT'O OTBETA

21. Ortnen apxuBoB YmpaBieHus neixamu MuH#ECTEpCeTBa IMyTei coodmennst Poccun sBmsieTcs. . .
a) peaepaabHBIM apXUBOM
0) MyHUIIUTIATFHBIM apXHBOM B) BEIOMCTBEHHBIM apXHUBOM

I‘) Cp€au BBINICHA3BAHHOT'O HET HU OAHOI'O ITPaBUJIBHOT'O OTBETA

22. ApXUBHBIA OTIEN aIMHUHHACTpalMy TypUHCKOTO TOPOJCKOTO OKpyra sIBJsieTcsl a) QeaepaibHbIM
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apXUBOM
0) MyHHIIUTIATEHBIM apXUBOM B) BEJOMCTBEHHBIM apXHUBOM

23. Apx®B XpaHHUT OKYMEHTHI BBICIINX OPTaHOB BIACTH M OPTaHOB TOCYIapPCTBEHHOTO YITPABIICHUS
CCCP c¢ Okxktabpbeckoit peomorr 10 1991 1., Kpome Tex AOKYMEHTOB, KOTOPBIE XpaHITCA B
CHETMaTN3NPOBAHHBIX TOCYAAPCTBEHHBIX apxuBax (pemepanapHOro ypoBHs (Takux kak PI'AD, PI'AJIN,
PI'BA, PTABM®) u BeJOMCTBCHHBIX apXHBax, TAKMX KaK apXWBBI MHUHHUCTEpCTBa WHOCTPAHHBIX [,
MunncrepctBa 000poHbI, DemepanbHON CiykO0bl Oe3omacHocTH. OH Takke BKIIOYaeT (HOHABI
JIOPEBOITIOIIMOHHBIX BBICIIINX M IIEHTPAIFHBIX TOCYJAaPCTBEHHBIX YUPEKACHAN MOIMTHIECKOTO PO3BICKA

M CHICKa,

CyIeOHO-CIIEICTBEHHBIX W KapaTelbHBIX yupexnaeHui Poccuiickodt mmnepun, (GoHIBI MO HUCTOpUHU
LapctBa [lonbckoro, a Takxke (GOHABI YUpekKACHUN M opraHu3aluii BpemeHHoro npaBurenbcrea 1917
roga. ApXvB MMEET Ha XpaHEHUH (OHJBI JUYHOTO MPOUCXOXKICHHUS KPYIMHEHIINX TMOJIUTHYECKUX U
OOIIECTBEHHBIX JEATENICH TOCYapCTBa, PA3INIHBIX MOJTUTHYECKAX TAPTHH, CYIIECTBOBABIINX HAKaHYHE
OKTAOpbCKOH  PEBOJIOIMM, TPOGCOI30B M  OOIIECTBEHHBIX OpraHu3aluil Kak [0-, TaKk u
MIOCJIEPEBOIIOIIMOHHOTO NIEPUO/Ia.

a) Poccuiickuii rocyapcTBeHHBIN BOCHHBIN apXxuB 0) Poccuiickuii rocyjapcTBEeHHBINH apXyUB SKOHOMHUKH
B) 'ocynapcTBennslit apxus Poccuiickoit @enepannn

r) Poccwmiickuii rocy1apcTBEHHBIN apXUB IPEBHUX aKTOB

24, @oHpaBl 3aKOHOJATENHHBIX OpraHoB Biactu — ['ocymapcrBenHoro Cosera (1810-1917) u ero
JeTapTaMeHToB, [ J1aBHOro KoMmmTeTa 1O KpecTbsHCKomy ey (1858—1861) m apyrux KOMHTETOB,
BEJABIIMX MOATOTOBKOM M NpPEABAPUTENBHBIM PACCMOTPEHHEM MPOEKTOB 3aKOHOB, MOJOKEHHH U Ap.
rOCYJapCTBEHHBIX aKTOB, a Takke (GoHxa mepBoro B Poccun BBHIOOPHOTO 3aKOHOAATENBHOIO OpraHa —
l'ocynapctBennoit Jymet (1905—-1917) xpansiTcs B....

a) Pocciickom rocynmapcTBeHHOM HCTOpHYeckoM apxuBe 0) ['ocymapctBeHHom apxuBe Poccuiickoii
Oepepauuu

B) Poccuiickom rocyapcTBeHHOM apXuBe IPEBHUX aKTOB

r) PoccuiickoMm rocyiapcTBeHHOM apXHBe BOGHHO-MOPCKOTO (hiioTa

25. @oHABI MOYTH BCEX MHUHHUCTEPCTB W TJABHBIX YIMPAaBICHWH, NEHCTBOBABIIMX HAa TEPPUTOPUU
Poccuiickori mmnepun B XIX — Hau. XX BB.. BHYTPEHHHX Je€J, FOCTUIVMH, (PUHAHCOB, TOPTOBIU U
MPOMBIIIIJICHHOCTH, 3eMJICJIeNUs], IMyTed COOOIIeHHs, oYT U TelerpadoB, HapOJHOTO MPOCBEIICHHUS,
MMIIEPATOPCKOTO ABOpPA M CO3JAHHBIX TPW HUX JUIS PEIICHHS OTAENbHBIX BOMPOCOB KOMHCCHH U
KOMHUTETOB XPaHSITCA B...

a) PoccuiickoM rocymgapCcTBEHHOM HcTOpuueckoM apxmpe 0) ['ocymapctBeHHOM apxuBe Poccuiickoit
®denepanuu

B) PoccuiickoM rocy1apcTBEHHOM apXUBE JPEBHUX aKTOB

r) Poccuiickom rocynapcTBeHHOM apxuBe (POHOIOKYMEHTOB

26. Apx®B XpaHUT JOKYMEHTHI BOeHHO-Mopckoro ¢uora Poccum (xkonenm XVII B. — 1940 r.). Ot
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JIOKYMEHTBI OTJIOKHITUCH B POHIAX YUPESKISHHUH IICHTPAILHOTO amnapaTa yIpaBIeH!s] BOGHHO-MOPCKUAM
¢norom, ympaBneHUH ¢GIOTOB W (IIOTHINH, BOCHHO- MOPCKMX Y4YeOHBIX 3aBEelEHHH W HAydHO-
HCCIIEIOBATEILCKUX YUPEKICHH, BOCHHBIX MOPTOB, CYIOCTPOUTENBHBIX W APYTHUX TPEANPHUITHIA,
ruaporpaduuecKuX M HAyYHBIX SKCIICIUIIHIA, a TAKXKe B IMYHBIX (DOHAAX BBIAAIONINXCS MOpETUIaBaTeen
U AesTesel BOBHHO-MOPCKOTo (pioTa.

a) Poccuiickuii rocynapcTBeHHBIH BOSHHBIN apXHB

6) Poccuiickuii TOCYIapCTBEHHBIH apXWB BOEHHO-MOpcKoro (iora B) [ocymapcTBeHHBIH apXuB
Poccuiickoii ®enepanuu

r) Poccwmiickuii rocy1apcTBEHHBIA apXUB IPEBHUX aKTOB

27. lleHHeHITyI0 YaCTh MaTEPUAIOB aPXHUBA COCTABIISCT KOJJICKIIUS APEBHEUIIINX aKTOBBIX TAMSTHHUKOB
lNocynapcTBeHHOTO IpeBIEXpaHMIININA XapThii B pykonuceit. Ona Bkimodaet okojo 400 enn. Xp. 1 COCTOUT
A3 OCTaTKOB apXMBOB BEIIMKUX W YAEIbHBIX KHs3ed, apxuBoB Bemukoro Hosropoma u Ilckosa,
MOCKOBCKOTO BEIHMKOKHSDKECKOro W Tak HaszbiBaemoro llapckoro apxua XVI B. Hambonee panHum
JIOKYMEHTOM 3TOM KOJUIEKIIMH SIBJISIETCS TOoToBOpHas rpamora Benmukoro HoBropoaa ¢ BEIUKUM KHSA3EM
TBEPCKUM U BiaguMupckuMm SpocnaBom SpocnaBuuem 1264 r. [ToMHMMO AyXOBHBIX, JOTOBOPHBIX U
JIPYTUX aKTOB 3/I€Ch HAXOJATCA CIMCKU 3aKOHOaTeNbHbIX NaMaTHUKOB XI—-XVII BB.: Pycckoii [IpaBapi,
Cyne6nuxka 1497 r. MBana Il (eanHCTBEeHHBIN M3BECTHBIN Hayke crucok), CyneOnuka MBana IV 1550 r.,
a Taxoke MoUIHHHEINA cTonber; CodopHoro ynoxenus 1649 r.

a) Poccuiickuii rocymapcTBEHHBIE BOCHHO-HCTOpUYECKH apxuB 0) Poccuiickuii rocyaapcTBEeHHBIH
apXUB YKOHOMHKHU

B) I'ocynapcTeennslii apxuB Poccuiickoit denepanun

r) Poccwmiickuii rocy1apcTBEHHBINH apXUB IPEBHUX aKTOB

28. COOpHMKH JOKYMEHTOB, COBMECTHO C apXHBHBIMHU yUpexaeHussMu Janbaero Boctoka
«Ilobena CoBetckoit Biaacti Ha CeBepHoM Caxammue (1917-1925 rr.), «bmarosemencky - 100 mer»,
«boppba paboyero kimacca 3a BOCCTaHOBJICHHE NpoMblluieHHOCTH HanmbHero Boctoka», «Pasrpom
WHTEPBEHTOB W OenorBapzeineB Ha [lampHem Boctoke,
«JlanbpeBKOM, «KynpTypHOE CTpPOMUTENBLCTBO Ha HanbHem BocToxke» u

JIp. IOJATOTOBIIEHBI APXHUBOM:
a) PoccuiickuM TOCyZapCTBEHHBIM apXHBOM COIHUATLHO-TIOIUTHYECKOW ucTopuu 0) Poccuiickum
rOCy/IapCTBEHHBIM HCTOPUYECKUM apXHUBOM
B) Poccuiickuii rocymapcTBeHHBIN wucTopudecknii apxuB Jlamprero Boctoka 1) Poccuiickum
rOCyJapCTBEHHBIM BOCHHBIM apXHUBOM
29. K cambIM paHHUM (POTOOKYMEHTaM, XPAHSIIUMCS B apXUBE, OTHOCSTCSI CeMEHHBIE (hOTOATLOOMBI
nmriiepatopa Anekcanzapa Il (1855—1856 rr.), oguH B3 KOTOPBIX BKIIFOUEH B ['O0CyIapCTBEHHBIN peecTp
YHHUKaJIbHBIX TOKYMEHTOB AD P®; dortoansbom «CeBactomonb B 1855-1856 rr.», u3naHHbIl B KOHIIE

mpouwioro Beka. B Hem coOpanbl 25 pemyaimmx cHUMKOB nepuona KpeiMckoii BoiiHbel. Ko BTOpoit
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nonoBuHe XIX Beka oTHOCATCS M hoTorpaduu u3 anbobomoB ¢ Bunamu Tudmuca (1856 r.) 1 Mocksbl
(1876 1.). ®oToansbom 0 cTpouTenascTBe MocTa depe3 peky Oky (1863 r.). mmpoko mpencTaBieHa B
tdhoTorpadusx poccuiickas apmus (HaumHaas ¢ 1863 1.) 1 dot (¢ 1888 r.): CHUMKM BOCHHBIX CMOTPOB,
nmapajoB, ydeHuil. beiT apmmu, Bumbl kopabrieit baixruiickoro, UepHoMopckoro m THX0OKeaHCKOTO
¢noroB, a Takke coObITHS Pyccko-smonckoir u IlepBoit mmpoBoi BoiH. Mmeercs Komrmiekc
(hOTOIOKYMEHTOB O XU3HU WMIEPATOPCKOTO ABOpa (TIaBHBIM 00pa3oM, ©3 coOpaHus (QHUPMBI
npuasopHoro dororpada K.E. dou I'an u Ko): mopTpeTs! 1 pOTOCHUMKH POCCUHUCKHIX UMIIEPATOPOB, UX
ceMeil, pOJCTBEHHWKOB W TPUONMKEHHBIX, TOCYJapCTBEHHBIX ¥ OOIIECTBEHHBIX JIESATEICH.
OpurnHambHBIC CTEKIISTHHBIC HETATHUBBI — IMTOPTPETHI aKTEPOB UMITepaTOpckux TearpoB 1897-1899 rr. B
2002 r. HA TOCYIAapCTBEHHOE XpaHEHHE IMOCTYHIIA W3 YACTHBIX KOJUICKIIMA 4 TOSICHBIX MY>KCKHX
noptpeta Havana 1850-bIX TOI0B (IarepOTHIIHI).

a) Poccuiickuii rocyapCcTBEeHHBIH MCTOPHYECKHI apXWB KHHOPOTOAOKyMeHTOB 0) ['ocymapcTBeHHOM
apxuBe Poccuiickoin @enepaunu

B) PoccuiickoM rocyapcTBEHHOM apXHBE JPEBHUX aKTOB

r) PoccuiickoMm rocynapcTBeHHOM apXvBe BOGHHO-MOPCKOTO (prioTa

30. Joxymentsl ApxuBHOro ¢onma Poccuiickoit denepanuu B 3aKOHOJATEIBLHO OIPEACICHHOM
MOPSIIKE XPAHATCS: IIOCTOSIHHO B...

a) (heepanbHBIX TOCYIAPCTBEHHBIX apXHUBaxX

0) rocynapcTBeHHBIX apxuBax cyobekToB Poccuiickoit depepanuy, MyHUIMIIAIBHBIX apXUBAX

B) (eiepalIbHBIX U IPYTHX FOCYJApCTBEHHBIX 1 MyHHLIMIAJIbHBIX ONOITHOTEKaX U MY3€aX

I') BCE Ha3BaHHBIE OTBETHI BEPHBI

31. Tlopsanok BBO3a M BBIBO3a apXHMBHBIX JOKYMEHTOB M UX  KONHMH 3a npeaessl
Poccuiickoii @eaepannu onpeaeneH:

a) B 3akone P® «O06 aBropckoM npase U cMexHbIX TpaBax» oT 09.07.93 Ne 5351-1 (pexn. ot 19.07.95)
0) @enepaibHoM 3akoHe «O0 nHpopMauu, nHGpopMaTH3auuu u 3ammre HHGopmaum» ot 20.02.95 Ne
24-03 (pex. ot 10.01.2003)

B) 3akone PO «0 roCyJIapCTBEHHOM taiae» ot 21.07.93 Ne 5485-1 (pem. ot
30.06.2003);

r) ®enepanbaom 3akone oT 22.10.2004 Ne 125-D-3 «O6 apxuBHOM nene B Poccuiickoit @eneparmm»

32. Cpoku BpEMEHHOTO XpaHECHHS NOKYMEHTOB ApxmBHOro (oHma Poccmiickoit denmeparum 10 ux
Mepelayy Ha IIOCTOSHHOE XpaHEHHUE OTpee/ICHbI:

a) B 3akone P® «O06 aBTOpcKOM mpaBe u CMEXHBIX mpaBax» oT 09.07.93 Ne 5351-1 (pen. ot 19.07.95)
0) ®enepanbHOoM 3aKoHe «O0 MHDOpPMaLKK, HHPOPMATH3aUU U 3amuTe nHpopMaruu» ot 20.02.95 Ne
24-®3 (pex. ot 10.01.2003)

B) 3akoHe P® «O rocymapcreennoii taiine» ot 21.07.93 Ne 5485-1 (pen. ot 30.06.2003)
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r) ®enepansHoM 3akoHe OT 22.10.2004 Ne 125-D-3 «O6 apxuBHOoM aene B Poccuiickoit denepanum»
33. Topsamok moctymna K rOCyIapCTBEHHOM TalfHe Ompe/elieH:

a) B 3akone P® «O06 aBTOpCcKOM mpaBe U CMEXHBIX mpaBax» oT 09.07.93 Ne 5351-1 (pen. ot 19.07.95)
0) ®enepapaOM 3aKkoHe «O0 mHPOpMaIK, HHGOPMATH3AIUH U 3amuTe nHOopMarumy oT 20.02.95 Ne
24-03 (pex. ot 10.01.2003)

B) 3akoHe P® «O rocymapcrsennoii taitae» ot 21.07.93 Ne 5485-1 (pen. ot 30.06.2003)

r) ®enepanbaoM 3akoHe OT 22.10.2004 Ne 125-D-3 «O06 apxuBHOM Jene B Poccuiickoit Denepannm»
34. CocraB ApxuBHoro (ponna Poccuiickoit denepanuu onpenencH B:

a) B 3akone P® «O06 aBTOpCcKOM mpaBe U CMEXHBIX IpaBax» oT 09.07.93 Ne 5351-1 (pen. ot 19.07.95)

0) ®enepanbHoM 3akoHe «O0 nHpopMaru, nHGpopMaTuzanuu u 3ammre HHGopmarwm» ot 20.02.95 Ne
24-®3 (pex. ot 10.01.2003)

B) 3akoHe P® «O rocynapcrsennoii taitne» ot 21.07.93 Ne 5485-1 (pen. ot 30.06.2003)

r) ®enepanbaoM 3akone Ne 125-D-3 ot 22.10.2004 «O06 apxuBHOM jneine B Poccutickoit @eneparivm»
35. MunuctepcTBo KynbTypsl Poccutickoit denepalinyi Ha OCHOBaHUHU U BO ucnoidHeHne Koncturymu
Poccuiickoii Deneparuu, ¢enepaibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB, ()elepalibHBIX 3aKOHOB, aKTOB
IIpesunenta Poccuiickoin ®@enepanuu u IIpaButenscrBa Pocculickoit ®@enepanuu camMoCTOSATENBHO
MIPUHUMAET CIIEAYIOIIEe HOPMaTHBHBIE TIPABOBBIE AKTHI:

MOPSIIOK MCIIOJB30BAHUS apXUBHBIX JOKYMEHTOB B FOCYIapCTBEHHBIX M MYHHUIMIIAIBHBIX apXUBaxX

a) MOPSIIOK TOCYTApCTBEHHOTO y4eTa JOKyMeHTOB ApxuBHoro ¢gonna Poccuiickoit @enepanyn

0) mnepeuHu THUIIOBBIX ApXMBHBIX JOKYMEHTOB C YKa3aHHUEM CPOKOB UX XPaHEHUS

I') BCE BBIILICHA3BAHHBIE OTBETHI BEPHBI

36. Ha coBpemenHoM 3tane Pocapxus — 310 abOpeBuarypa... a) @enepanbHOro apxuBHOTO areHTCTBA
0) OenepalbHOM apXUBHON CITYKOBI

B) Komurera no nenam apxuBoB npu lIpaBurensctee PO r) ['ocynapcTBeHHO# apXUBHOM CITyKOBI

37. PocapxuB HaXOIUTCS B yIPaBJICHUU. . .

a) MunuctepcTBa KyabTypsl Poccuiickoit @eneparuu

0) MunwncrepcTBa 3apaBooxpanenus Poccutickoit @eneparnu

B) MunuctepcTBo 06pazoBanus u Hayku Poccuiickoit @eaepariu r) MunmncrepcTso criopta Poccuiickoit
®denepanuu

38. Bcecoro3Hblil HAyYHO-HCCIIEN0BATENECKUA HHCTUTYT JOKYMEHTOBEACHHUS M apXWBHOTO Jiesia OBbII
CO3JIaH B:

a) 1966 r.

6) 1970 r.

B) 1956 .

r) 1946 .

39. Kakue ToOKyMEHTBI HE OTHOCATCS K rocyaapcTBeHHoN yactu AD PO:

a) JOKyMEHTaJbHbIE MaTepuanbl TOCYAapCTBEHHBIX HMHCTUTYTOB (YUpEXICHHWH, OpraHU3alui,
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MPEANPUSITUN U JP.), TSHCTBYIOIIUX

WY IEUCTBOBABIIMX Ha TEPPUTOPUU Poccuy Ha MPOTSKEHUU BCEH €€ UCTOPHUH, & TAKKE YUPEKICHUN
PENUTUO3HBIX KOHIIECCUI

JI0 MOMEHTA OTIeJICHHUS IIEPKBU OT TOCYIapCcTBa

0) JOKyMEHTaJbHBIE MaTepHAIIbl TOCY/IaPCTBEHHBIX YUPEKACHUH, BONHCKAX YacTel, HaXOIWUBIIUXCS U

(W) HaXOIATITXCS 32 TPaHHUIICH

B) JOKYMEHTAaJbHBIE MAaTEPHAIBI OpPraHU3aAINN

W TPEANPUSATHA CMEMaHHBIX (OpPM COOCTBEHHOCTH, B YCTaBHOM KallMTale€ KOTOPBIX HMEETCS
peo0JIaarolas J0Jsi TOCyIapCTBEHHON COOCTBEHHOCTH

') JOKYMEHTBI OPTaHOB CaMOYIIPaBJIEHUS 1 MyHHUIIUIIATBHBIX OpraHU3alUM.

40. OcHoBHbIMH 3amadamMu  DenepadbHOTO AapPXWBHOTO AareHTCTBA  SBIAIOTCS: a) OKa3aHHE
TOCYJapCTBEHHBIX YCIYT B 00JIACTH apXMBHOTO Jela TOCYTAPCTBEHHBIA YUET JOKYMEHTOB APXHUBHOTO
¢dhonna Poccuiickoit

06) ®enepauun, BeneHHE l'ocynapctBenHoro peecTpayHUKaIbHBIX  JIOKyMEHTOB
Apxusaoro ¢onna Poccuiickoii ®eneparyun

B) of0ecrmeyeHne COOMIOACHUS  IMPaBHJI XpPaHEHHUS, KOMITJICKTOBaHUS, yueta W
HCIIOJIb30BaHUA apXHUBHBIX JOKYMCHTOB

1") BC€ BBIIIICHA3BaAaHHOC

41. K nomereHuo apxMBOXpaHWINIIA IPEABSIBISIOTCS CIeIyOLIe TpeOOBaHUS:

a) IOMEILEHUE HE J0JDKHO OBITh BETXUM, AEPEBSHHBIM, MOJBAIILHBIM, YEPAAYHBIM, HE OTAIJIMBAEMBIM,

JIMIIEHHBIM €CTECTBEHHON BEHTUIISILINM;

0) NOOIU30CTH OT apXUBHOTO MOMELICHHUS HE JOJDKHO OBITH TI0)KapOOIIACHBIX OOBEKTOB U OpraHU3aLui,

MPUMEHSIOIIUX T0KapOOTIACHYI0 TEXHOJIOTHIO, & TAKXKE CIIY>KO OOIIECTBEHHOTO MUTAHUS;

B) IOOJIM30CTH OT apXHMBHBIX TIOMEIEHUN HE TOHKHO OBITH MPOMBIIUIEHHBIX 00BEKTOB, 3arpPsI3HSIOMINX

BO3JyX arpeCCHBHBIMU ra3aMH U MBIIbIO;

T') BCE BBIIIIEHA3BaHHOE.

42. MyHununagbHble apXWBbI (apXHUBHBIE OTHENBI aJAMUHUCTPAIlMl MYHHIIMTIAIBHBIX 0Opa30BaHMIA)

XpaHsIT JOKyMEHTBI apxuBHOTO (oHaa Poccuiickoit @eneparun, oOpazoBaBirecs B IeSTEILHOCTH

a) paliOHHBIX, TOPOJICKHUX, CEIbCKUX U MOCENKOBbIX COBETOB HApOIHBIX JEMYTAaTOB, UX HCIIOJIKOMOB,
OTZEJIOB U YOPABJICHUM; NPEINPUATUH, YUPEKACHUM, OpraHu3aluil paiiOHHOTO

W TOPOJCKOTO TIOJYMHEHHS, KOOTEPAaTUBHBIX M OOIIECTBEHHBIX OpTaHM3aluii; 0) PEeNIUTHO3HBIX

00BeTMHEHUH U OpTaHU3aITHi;

B) OOLIECTBEHHBIX OPraHU3aLUi U OPraHU3alUil ¢ MOMEHTA UX PErUCTPalluy B COOTBETCTBUU C
3aKOHOJIATEIHCTBOM  P®D 00 0O0mMecTBEHHBIX 00BEeAUHEHUAX (B TOM YHCIIE TPO(HeCCHOHATBHBIX

COI030B, OIarOTBOPUTENFHBIX M HHBIX (DOHIOB, MOMUTHYECKUX MAPTUN U ABIKEHUN);

F) (bHBI/I‘lCCKI/IX JINI] ():[OKYMGHTLI JIMYHOT'O MPOUCXOKICHUA, (baMI/IJ'H:HBIC ApXUBbI, KOJUJICKIHUN
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JOKYMEHTOB).

43. ®oHOIOKYMEHTHI 60-70-¢ IT. l'ocynapctBenHOTO JioMa
paaroBeNIaHus W 3BYyKO3aIncH, I ocy1apcTBEeHHOTO KOMHTETa o
TENICBHICHUIO | paIroBeIIaHuIo,

Bcecoroznoit cryamm rpamzanucu  Menmonus XpaHATCS B... a) POCCHHCKOM ToCyZapCTBEHHOM
ncropudeckom apxuse 0) ['ocynapctBenHom apxue Poccuiickoit @exnepariim
B) PoccuiickoM rocyiapcTBEHHOM apXHBE JPEBHUX aKTOB

r) PoccmiickoM rocynapcTBeHHOM apxuBe (OHOTOKYMEHTOB

44. Bpigada aen BO BPEMEHHOE MOJBb30BAaHUE JPYTHM OpPTraHU3allMsAM 10 MX MHUCbMEHHOMY 3amlpocy
odopmisercs:

a) aKTOM

0) cripaBKOH B) MPHUKa30M

T) 3asBJICHUEM

45. TIlpwu Bblmaye aen BO BPEMEHHOE MOJIb30BAHNUE KaXKIO€ JIEJI0 3aHOCUTCS B: a) KHUTY BBIJAYU JIEN U3
XpaHWIHIIA

0) KHUTY yueTa ABHKCHUS TPYJOBBIX KHIKEK B) )KYpHAI PErUCTPAIlH TIOCETUTENEH

T') )KypHaJI y4eTa HHCTPYKTaxa Mo TEXHUKe 0e30MacHOCTH

46. Bnanener 10OKyMEHTOB, Iepe1aBaeMbIX B COOCTBEHHOCTh T'OCY1apPCTBA, MOXKET:

a) OCTaBUTH 3a CO00I1 IPaBO MCIOIB30BAHUS APXUBHBIX JTOKYMEHTOB Ha OINPEACICHHBIA CPOK

0) 3aKpBITH AJIS1 HCIIOJIB30BAHUS OT/ICJIbHBIE JOKYMEHTHI Ha ONPE/ICIeHHBIN CPOK

B) 3aIIpOCHUTH Y FOCYJapCTBEHHOT'O apX1Ba KOIIMH OTAENBHBIX JOKYMEHTOB 0€3B03Me3/1HO (TIpH niepenave
JOKYMEHTOB B 1ap) WM 3a Iu1aTy (MpH nepeaade JOKyMEHTOB 3a

JACHEKHOC BO3Hana)K,Z[€HH€) F) BCC BBIIICHA3BAHHOC

47. KowmmekToBanue apxuBoB PD nokymMeHTaMH YUpEKICHHUH pa3iMYHBIX (GOPM COOCTBEHHOCTH (B
TOM YHCIIEe JOKYMEHTaMHA KOMMEPYECKIX OPraHN3allnii) Ha4aloCh:

a) ¢ 1990-x 6) ¢ 2000-x B) ¢ 1980-x ) ¢ 1970-x

Cpennauii ypoBEHB CIIOKHOCTH

48. BoccraHoBieHHE IEpBOHAYAIBHBIX U OJIM3KHUX K IEPBOHAYAIILHOMY CBOIMCTB M BHEIIIHUX IIPU3HAKOB
aApXUBHOTO JOKYMEHTA, MOBEPTIIETOCS MOBPEXKACHUSAM HIN Pa3pyIIEHUIO, Ha3bIBAETCS:

a) CTapeHNEM apXHBHOTO IOKyMEHTa;

0) pecTaBpaliueii apxuBHOTO JTOKYMCHTA;

B) oOeclieueHre COXPaHHOCTH apXUBHOI'O IOKYMEHTA; I') XpaHEHUEM apXUBHOI'O JIOKYMEHTA.

3.2. Tunossle KOHTPOJIbHBIE  3aJIaHUs UL TIPOMEXYTOUHOM aTTecTaluu

o0yJaronmxcs
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S

10.

11.
12.
13.

14.
15.

16.
17.

2.2. IlepeyeHb BONPOCOB M 3aJIaHMI JJISl IPOMEKYTOYHOM aTTeCTAllUU
®opma: 1uppepeHIUPOBAHHDBIN 3a4eT

Cnucoxk Bonpocos K 1u¢¢epeHIPOBAHHOMY 3a4€Ty

CoBpeMeHHas opraHu3alus apXuBHOro aena B Poccun.

Opransl ynpaBlieHUsl apXUBHBIM JIEJIOM, CHCTEMA apXUBOB, TOCY/1apCTBEHHbBIE, MyHUIIMIIAJIbHBIE U
HErocy/1apCTBEHHbIE apXUBBI.

CucrtemaTtu3zanys JOKYMEHTOB B JI€JIOIPOU3BOJICTBE apXHUBa.

Homenknarypa nen, nopsaok e€ pa3padoTKH, YTBEPAKIECHUS, BBEICHHUS U BHECEHUS U3MEHEHUH.
Wupekcanus e U CpOKH UX XPaHEHHS.

[IpaBmia coriacoBaHus HOMEHKJIATYpbl /€l C BEJOMCTBEHHBIMM apXWBAMHU U OKCIIEPTHOU
KOMMCCHEM.

dopmupoBaHue Jell.

[Topsinox hopmupoBanus U 0OPMIIEHUS /11 B OpraHU3aLUH.

CucremaTu3anus OTIEIbHBIX KATETOPUI TOKYMEHTOB.

Crneunduka ¢GopMUpOBaHUS OTAEIbHBIX KaTeTOpUM e, MOPAJOK COCTaBJIEHHUS 3arojiOBKOB
JOKYMEHTOB U JI€]1, BUJIbI 3ar0JIOBKOB.

OKcnepTu3a HEHHOCTU TOKYMEHTOB.

OO011ue no0KeHus, MPUHIUIBI U KPUTEPUH LIEHHOCTH IOKYMEHTOB.

Opranu3zanus NpoBeACHNS SKCIEPTU3bI LIEHHOCTH JOKYMEHTOB, TIOPSAA0K UCIIOIb30BaHUS TUIIOBBIX
U BEIOMCTBEHHBIX II€PEYHEH JOKYMEHTOB, OIPEAEICHUE CPOKOB XPAHEHUS JIOKyMEHTOB B
IIPOLIECCE MPOBEAECHUS IKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

[TonroroBka TOKYMEHTOB K IIepejaue B apXuB.

Odopmienue nen, Hymepalus JINCTOB, COCTaBJIEHUE 3aBEPUTENbHON HAIMUCH, BHYTPEHHEN ONUCH
JIOKYMEHTOB, MEPEeIuIET, MOANIMBKA Jell, 0opMiIeHHE 00JI0XKKHU Je]l TOCTOSHHOTO U BPEMEHHOTO
XpaHEHUsl.

[Tepenaya nen B apxus.

[Topsanox mepenaun Jen Ha XpaHEHUE B apXUB OpraHU3allid, COCTABIIEHUE aKTOB O BBIJIEICHUU

JAOKYMCHTOB K YHUUTOXCHUIO.

Kpurtepun onieHkn oTBeTa Ha 3a4ere

KpI/ITepI/ISIMI/I OLICHKH OTBETA CTYACHTA HA 3a4YCTC JJIA IPCIOAABaTCIId BBICTYIIAKOT: MIPABUJIbHOCTD

OTBETOB Ha BOIPOCHI OusieTa (BEpHOE, YETKOE, IOCTATOYHO TTTy00KO€e U3JI0KEHNE UACH, TOHITUH,

(hakTOB, HOPMATHUBHO-IIPABOBOI'O MaTepuia U T.11.); MOJHOTA U JJAKOHUYHOCTh OTBETA; CTETNECHb

HCIIOJIb30OBAHUA U TOHUMAHHA HAYYHBIX 1 HOPMATHBHBIX UCTOYHUKOB; YMCHUC CBA3BIBATH TCOPUTIO C
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IIPAKTUKOM; JIOTUKA U apryMEHTHPOBAHHOCTD M3JI0KCHHS MaTepHalla; TpaMOTHOE KOMMEHTHPOBAHHUE,
IIPUBEICHNUE IPUMEPOB, aHAJIOTHI; KYJIbTYpa peuH.

B cooTBeTCTBUY C STUMHU KPUTEPHUSIMHU YCTHBIN 3K3aMEH CTYACHTOB OIICHUBAIOT CIEAYIOIIUM 00pazoMm:
«5» - 3a riry0OKO€ U MOJIHOE OBJIAJIEHUE CO/IEp)KaHUEM yueOHOro MaTepuaia, B KOTOpOM CTYAEHT JIETKO
OPUEHTHUPYETCS, TOHATUMHBIM alllapaToM, 32 YMEHHE CBA3BIBATH TEOPUIO C PAKTUKOM, pelaTh
MPAKTUYECKHE 33]]a4M, BHICKA3bIBaTh M 0OOCHOBBIBATH CBOU CyXAeHUSA. OTIMYHAs OTMETKa Mperonaraet
IpaMOTHOE, JIOTUYHOE U3JI0KEHHE OTBETa (KaK B YCTHOM, TaK U B MMCbMEHHOH (opmMe), KaueCTBEHHOE
BHeIlIHee 0(hOpMIICHHUE;

«4» - ecly CTYACHT IOJHO OCBOMJ y4e€OHbIN MaTepual, BilajeeTe NOHATHIHBIM annapaToM,
OpPUEHTHUPYETCS B U3yUYEHHOM MaTepuase, OCO3HAHHO IPUMEHSET 3HaHUS JJIS PELIEHUS MPaKTUYECKUX
3aja4, rpaMOTHO HM3JIaraeT OTBET, HO CoJiepKaHue U (popMa 0TBETa UMEIOT OTAEIbHBIE HETOYHOCTH;
«3» - ecly CTYACHT OOHAapy>KMUBAeT 3HaHUE U IOHUMAaHUE OCHOBHBIX MOJ0XKEHUH y4eOHOro Marepuaa,
HO M3JIaracT €ro HEMoJHO, HENOCIIEN0BaTENbHO; JOIIYCKAaeT HETOYHOCTH B OIIPEJCIICHNN IOHATUH, B
MIPUMEHEHUN 3HAaHUM JJIs PEeLeHUs IPAaKTUUECKUX 3a/1a4, HE YMEET JJ0Ka3aTeJIbHO 000CHOBATh CBOU
CYKICHMUS;

«2» - ecnu CTYACHT UMECT Pa3pO3HCHHBIC, OeccrucTeMHbIC 3HAHUA, HC YMECT BBIACIIATH I''ITABHOC U
BTOPOCTCIICHHOC, OOITYCKACT OIIIMOKH B ONPCACIICHUU HOHHTHﬁ, HCKaXXacT UX CMBICI, 6ecnopsm0qu u
HCYBCPCHHO U3JIaract

OcHoBHasi iuTEpaTypa:

1. 3axapoBa, H. A. 'ocynapcTBeHHbIe, MyHUIIUTIAIbHBIE APXUBBI U apXHUBBI OPraHU3aluil | ydeOHUK
/ H. A. 3axapoBa. — Mocksa : Ail [Iu Ap Menua, 2024. — 166 c. — ISBN 978-5-4497-3503-4. — Tekcr

anektponnblt //  lludpoBoir oOpazoBarensubiii pecypc IPR  SMART : [caiit]. — URL:
https://www.iprbookshop.ru/142535.html

JlonosiHuTEIbHAS JIUTEPATypa:

1. loponuna, JI. A. JlokymMeHTallmoHHOE OOECIeYeHHE YIPaBJICHUS: YUYEOHUK U MPAKTUKYyM JUIs
cpeanero npodeccuonanbHoro odpasosanus / JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3f., nepepad. u
non. — Mocksa: U3narensctBo FOpaiit, 2023. — 270 ¢. — (IIpodeccuonansHoe obpa3zoBanue).

CwmupHoBa, E. I1. [lenonpounsBoacTso /uist cekperaps : yueonoe nmocodue / E. I1. CmupnoBa, 10. A.
IlerpoBa. — Caparos : Kopnopauus «lumonsy, 2012. — 165 c. — TekcT : anexrponnslii / L{upposoit
obpazoBarenbHbiil pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/10552.html
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